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Getting Started with the iPad 


N 



If you’ve never used an iPad before, read these tips first. We show you 
how to use this guide and basic, elementary things like switching your 
Apple tablet on and off, waking it from Sleep Mode and more. 

A Guide to the Guide: How to Use This Book 
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Following Links 

In this guide, we sometimes ask you to follow a chain of links, 
which we separate with chevrons (>). For example, to get to 
this page, you need to open the Settings app, tap the General 
link then tap the Date & Time link. This might be expressed in 
the guide as Settings > General > Date & Time. 


Glossary of iPad Terminology 

In iPad for Seniors, we try to keep the technical jargon to a 
bare minimum but inevitably there will come a time when you 
read a word or phrase with which you’re not familiar At the 
back of this book is a jargon busting glossary which explains 
these technical terms as a handy reference. 
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Taiich IP 


Touch ID 

Unlock with a Finger 


If you dicfiril actvate Tou^ iD during ihe inEtiai setup, or if you want to add 
anofher finger to the iPad s fingerprint recogihilion system, fbikw thiese 
instructions. With Touch ID you can unlock a recent iPad stmply by pladng a 
finger 00 the Home button, and you can add as many fir^rs as you like. 
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Using Your iPad^s Touch ID. 
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Annotations Explained 

We often start an app tutorial with an annotation, that is, a 
screen of the app in question with a guide to the various 
buttons, icons and links you find on the app. If you find 
something unfamiliar when using an app, it’s worth checking 
our annotation, as its function could well be explained therein. 


Steps and Boxouts 

Where necessary our tutorials are divided into self-contained 
sections that teach you different things about the app or 
feature in question. Tutorials are usually divided into numbered 
steps, which should be followed sequentially. Our boxed tips 
highlight a specific function of an app. 
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Your First iPad? 


Bare Bones Basics on Your iPad 



Switch the iPad On 

To turn on your iPad, press and hold the button at the top of 
the tablet until you see the Apple logo. You can then let go 
and the iPad starts up. Enter your iPad’s passcode when 
asked to do so. You must always use your passcode after a 
restart, even if you’ve registered a fingerprint with Touch IQ 


Touch ID or Enter Passcode 

o o o o 


1 2 3 

ABC T> F F 


4 5 6 

G H J J K L « N O 


7 8 9 

PQftS 


Cancel 


Awaken Your iPad from Sleep 

If your iPad is idle for a while, it goes into Sleep Mode. Press 
the Home button (the round one at the foot of the screen), 
then enter the code you chose during your iPad’s initial setup; 
or press the Home button with a finger you registered with 
Touch ID. After a restart, you have to use your passcode. 



Switch the iPad Off 

To turn your iPad off again, press and hold the top button 
once more, until you see the screen with the slider at the top 
as shown here. Swipe this slider right to switch off your iPad. 
You very rarely need to switch your iPad off in this way but if 
it’s running slowly, doing so might help. 



Swipe Through Home Pages 

The apps you have on your iPad might cover more than one 
page on your Home screen. To move forwards and 
backwards through these pages, swipe left and right with one 
finger The dots at the foot of the Home screen show you how 
many pages you have and which one you’re looking at. 



Launching an App 

To launch an app, tap its icon on the Home screen. The app 
then opens. To go back to the Home screen, press the Home 
button. This doesn’t actually close the app you were using: it’s 
still running in the background, so when you tap its icon 
again, it still shows the same information as when you left it. 
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Apple was founded by Sieve .. t bs., 

u V'/ornTk, and Rc: 

Id Id Wdyte in April 1976 to 


develop and sell Wozniak's .Ai f personal computer. It was incorporated as Apple 
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Scroll a Page 

Sometimes, something you’re viewing on your iPad needs 
more space than the screen allows. Maybe a web page, an 
email, a note in the Notes app and others. To scroll up and 
down through the page, place your finger on the screen and 
drag it up or down. The page moves along with your finger 
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n Getting Started with the iPad 

_ j 



The new 2018 iPad Pros are slightly different in layout to previous models 
of the iPad. The Home button and fingerprint sensor are gone in favour of a 
bigger screen and Face ID. Here’s a guide to what’s where on all iPads. 

iPads with a Home Button 


On/Off Sieep/Wake Front Facing Camera/FaceTime HD (high definition) 


iSight 

Camera 


Volume 
Up and 
Down 


Home 
Button/ 
Touch iD 



Headphone 

Jack 


Lightning 

Connector 


Speakers 


£ 


£ 


o 
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Controlling Your iPad 



iPads with no Home Button 


On/OfF Button 

i 


Front-facing TrueDepth Camera 
Speaker Speaker 


Rear-facing 
iSight _ 
Camera 


Voiume 
Up and 
Down 


Liquid 

Retina 

Display 


Rounded 
comers allow 
edge-to-edge 
screen 



Speaker 



Speaker 



Magnetic 
Connector, 
for Appie 
Pencil 


Nano-SIM 
o— Tray (cellular 
models only) 


USB-C 

Charging and 
Data Port 


Charging Your iPad 


To charge, you need the Lightning or USB-C cable 
supplied with your iPad. Connect the larger end of this 
cable (the USB plug) to a computer or the mains adapter 
that came with your iPad. Make sure it’s the right way up 
in the socket. The smaller end (the Lightning or USB-C 
plug) goes into the slot In the base of your iPad (see 
below) and can go either way up. When it’s being 
charged, assuming it’s switched on, you can see a 
lightning icon in the top right corner of your iPad’s 
screen, on the battery icon. 
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All you need to set up your iPad out of the box is a Wi-Fi connection to the 
Internet. Follow this guide and the instructions shown on your iPad’s screen, 
and you’re soon up and running. First, press and hold the top button to 
switch it on, then follow these straightforward steps. 



Power Up 
_ Your Device 

When you first power up 
your new device you’re 
greeted with this 
welcome screen. To 
move on, press the 
Home button, as 
instructed. You can 
toggle the iPad’s 
VoiceOver function by 
triple clicking the Home 
button. The word ‘Hello’ 
in several different 
languages is displayed. 
Tap the T icon in the 
bottom right for 
regulatory information. 




I Choose Your 
I Language 


You’re now asked to 


select your iPad’s 
language, which is 
used to display all 
information and menus. 
Scroll up and down to 
find your choice and 
then tap it to select. The 
most commonly used 
languages are at the 
top of the list. The IPad 
supports over 30 
languages, several with 
regional variations, such 
as UK, American or 
Australian English. 




I Choose Your 
Country 


You’re then asked to 
choose your country or 
region. The most likely 
country, based on your 
choice of language, is 
at the top of the list; as 
you can see here, we 
selected English, and 
the suggested country 
Is the UK. You can 
scroll up and down the 
list and choose another 
if you so wish. Tap on 
your choice and you 
then move on to the 
next screen. 




I Using 
Quick Start 


A new featu re 
introduced to the iPad 
with iOS 11 is the Quick 
Start. If you already 
have an iPhone or IPad 
running iOS 11 or later, 
and signed in to the 
iCIoud account you want 
to use with your iPad, 
you can just bring it 
close to your iPad and 
have the settings 
transfer automatically. If 
not, tap the Set Up 
Manually link, and 
continue with this tutorial. 
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Setting Up 



Choose Wi-Fi 
Network 

On this screen you’re 
shown a list of local 
Wi-Fi networks, and 
asked to sign in to your 
own. To do this you 
need to know your Wi-Fi 
network password, 
without which you 
cannot progress. Find 
your home Wi-Fi from 
the list offered, and tap 
on it to be taken to the 
password entry screen, 
which is where you log 
on and take your iPad 
onto your network. 




Enter Wi-Fi 
Password 

Now enter your Wi-Fi 
password and then tap 
the Join option to link 
your iPad to your Wi-Fi 
network. When your 
iPad has connected to 
your network, tap the 
Next link in the top right 
corner Your iPad 
automatically connects 
to your home network 
from now on; there’s no 
need to select it and 
retype your password 
every time you want to 
use it. 





I Touch ID or 
Face ID 


There follows a screen 
offering information on 
Data & Privacy. Read it, 
then tap Continue to 
move on. If your iPad has 
a Home button and 
fingerprint sensor; you’re 
invited to set up Touch ID. 
If it has a TrueDepth 
camera and no Home 
button, you need to set 
up Face ID. Either way, 
just follow the on-screen 
instructions. There’s a full 
guide to both these 
features later in the book. 




I Set Up a 
I Passcode 


Next you’re asked to 
Create a Passcode. You 
can tap Passcode 
Options if you’d rather 
use a longer code made 
of numbers (numeric) or 
both letters and numbers 
(alphanumeric). These 
can be up to 25 
characters in length. You 
can choose between a 
four or six digit number 
too. You can also 
proceed without adding 
a code at all and add 
one later if you wish. 
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Apps & Data 

Having activated your hardware, you are now given four different 
options. Each sets up your iPad in a different manner. Your options are 
as follows: 


Restore from iCIoud Backup - This restores your device using your 
newest iCIoud backup. Tap this option and then enter your Apple ID and 
password. All backed up content from your account is restored. 

Restore from iTunes Backup - This restores your device using your 
latest iTunes backup. Tap it to end the PC Free setup and then link your 
iPad to your PC via the supplied USB cable. 

Set Up as New iPad - Click this option to set it up as a new iPad. 
You’re taken directly to the Apple ID sign-up page where you need to 
fill in a brief form and agree to Apple’s Terms and Conditions. 

Move Data from Android - Use this to switch from an Android tablet to 
your iPad. You must download the Move to iOS Android app. 

Choose the appropriate option. The rest of this tutorial assumes you 
wish to set up your device as a new iPad. 



What does restoring do? 

Your personal data and purchased content will appear on your device 

automatically. 
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I Using Your 
I Apple ID 


If you already have an 
Apple ID, sign in with it 
now; just enter your user 
name and password in 
the fields provided. If 
not, tap Create an Apple 
ID and follow the 
on-screen instructions to 
set one up now. An 
Apple ID lets you buy 
from the App Store and 
iTunes, and also gives 
you a handy iCIoud 
email address, so it’s 
essential you register for 
one. It’s also free. 




I Verification 
I Code 


Next you must enter a 
verification code, sent 
to you by Apple. If you 
already use Apple 
devices, this code is 
sent to one of them. If 
you’re starting with a 
new Apple ID, you can 
have it sent to your 
mobile, or given to you 
in a phone call. If you 
didn’t get a code, tap 
the link and have it 
delivered another way 
Type the six figure 
number to continue. 




I Terms and 
I Conditions 


Before you can 
complete the setup 
process and ultimately 
use your iPad you need 
to read and then agree 
to Apple’s Terms and 
Conditions. It’s not the 
most exciting of 
documents, but you 
need to tap Agree to 
continue. You can have 
the document emailed 
to yourself if you want, 
but this isn’t essential; 
you can read it on the 
screen now if you prefer 




I Express 
I Settings 


After a short wait, you’re 
taken to the Express 
Settings screen, as 
shown here. We 
recommend you tap 
Continue to turn on the 
Siri digital assistant and 
allow specific apps 
such as Maps to access 
your current location. 

You can always change 
your settings in the 
Settings app later 
Alternatively, tap 
Customise Settings and 
set them up separately 




Another feature to set 
up now or skip and do 
later is Apple Pay. 
Setting up Apple Pay 
involves adding credit 
or debit cards, so you 
can use them to pay 
for goods and services 
directly from your iPad. 
To set it up now, tap 
Continue and follow the 
on-screen instructions 
to set up your Apple 
Pay or you can set up 
the service in the 
Settings app later 




I Screen 
Time 


You can now set up the 
Screen Time feature, 
which is new with iOS 
12. Screen Time shows 
you how much time 
you’ve spent on your 
iPad, broken down by 
app, across the last 
day or seven days. You 
can also add parental 
controls and block 
in-app purchases. We 
cover Screen Time in 
depth later in this book. 
You can set it up now 
or in Settings later. 



14 I BDM’s Senior Series - Volume 26 


oomo 


























































Setting Up ui 



I iPad & App 
I Analytics 


The iPad and App 
Analytics screens are 
straightforward. They 
ask if you want to share 
diagnostic information 
first with Apple and then 
with third-party app 
developers. You can 
change your decisions 
later; in the Settings app. 
Go to Privacy > 
Analytics and customise 
what you want to share. 
For now, tap the button 
or the link to continue. 




I Auto 
U pdate 


Next you’re asked 
whether you want to 
keep your iPad up to 
date by installing 
updates automatically, 
or if you prefer to do so 
manually. The choice is 
entirely yours but if you 
want to update 
automatically, tap the 
big blue button marked 
Continue. To update 
manually, tap the link 
underneath the button. 
Either way, you’re taken 
to the next screen. 
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Final Stages 

_ There now 

follows a couple of 
screens that basically 
advertise new features 
that have been added 
for iOS 12. There’s no 
decision to make here, 
so just read the 
information and tap 
Continue. You eventually 
arrive at this screen, 
welcoming you to your 
iPad. Tap Get Started 
and you’re taken to 
the Home screen. 
Congratulations, you’ve 
set up your iPad. 



Reset to Factory Settings. 

If your iPad came second-hand, you might need to wipe it 
clean before setting it up again. Here’s how it’s done. 


First of all, from the 
Home screen, open the 
Settings app. Tap the 
General link in the 
left-hand column, and 
then scroll all the way 
down to the bottom in 
the right link, and tap 
the Reset option. On 
the next screen, as 
shown here, you should 
tap the second option 
from the top, which is 
labelled Erase All 
Content and Settings. 
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Setlitngs 
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Sounds 





Do Not Disturb 
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\3 
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Q 

Ski & Se^arch 



O 

Touch ID & Passcode 




' * 

Battery 




TT; 

Privacy 





iTuneS'ft App Store 




□ 

waltet & Apple Pay 





Passwords ^ Accounts 

kJai 1 





Cemaots 





Celeridar 





Notes 





Reminders 





When prompted, you 
should enter the iPad’s 
passcode. If your iPad 
came second-hand, you 
might need to get this 
from its previous owner. 
A pop-up window 
appears, inviting you to 
continue with the erase, 
or cancel. Tap Erase. 
Just to be sure, another 
pop-up window now 
appears, which again 
invites you to continue 
to erase, or to cancel. 
Tap Erase. 
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Reset 
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SereenTIme 
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Erase A ( Coti 


Network S« 


keyboard Diet lOf 
Restil Homo Sertsert Layo i 


> Genr-ra 


Conin!l Cerxtfe 


tC’T.'iCion P"iv,icv 
■N- 

Erase iPad / 

ThLi nHll dtiktB *f' [Mdii and data, 


iQl Sfri S^Ch 
mi Toyt^ ID 8i 
Satttiy 
Privacy 


nni rB»t ul Mttngs. 




LT iTyneS a 


i|k« Pa^wDTds & Accounts 




Mai 


Corfisets 


C^erHclar 


If your iPad is still 
signed in to its previous 
owner’s Apple ID, you 
need to enter the 
password for his or her 
Apple ID in order to sign 
it out before resetting. 
Obviously, you need to 
get this from the iPad’s 
previous owner. Enter 
the password, and the 
iPad restarts, erasing all 
content and settings. 
You can then set it up 
from scratch, as if it was 
fresh out of the box. 
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It pays to keep your iPad up to date with the latest version of the iOS 
operating system. If you haven’t yet installed the new release, iOS 12 
here’s how to bring your iPad right up to date. You can also use these 
instructions for all future iOS updates offered by Apple too. 
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Q Airplane Mode 


©1 Wi-Fi 




slj Bluetooth 


VPN 
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Sounds 
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Screen Time 
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About 

Software Update 


AirDrop 

Handoff 


Multitasking Si Dock 


Accessibility 


iPad Storage 


Background App Refresh 


Date St Time 
Keyboard 


General 




pm Fri 20 Jul 


Open the Settings app. Tap General in the left-hand 
sidebar and then Software Update in the right-hand 
window If a new version of iOS is ready to download, you see 
the iOS details window shown in Step 2. 
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Apple ID, iClDud, iTunes & App Store 






Airplane Mode 
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Biuetooth 
VPN 






Notifications 
Sounds 
Do Not Disturb 
Screen Time 







Software Update 



iOS12 
Apple Inc. 
421.6 m 


This beta software iS now avaStabie. For details on what is contained in this beta 
software, please see: 


D : 'i' u ..'i d '..'I: I cl ' I s 'all 


Automatic Updates 


2 


To download the update, tap the Download and Install 
link. If no update is available, perhaps because your 
iPad isn’t recent enough to use the new OS, you’re told your 
iPad is up to date with the latest version of iOS. 


Incompatible Apps. 


System Requirements. 


Support for 32-bit applications was dropped with iOS 
11, so apps designed for 32-bit processors won’t work. 
If you’re still in iOS 10 and want to check whether you 
have any 32-bit apps before updating, go to Settings > 
General > About > Applications and you’re shown a list. 


Settings 

2:09 pm -f 69^4 m ^ 

<" . . i App Compatibility 

*eJ9ir 

W VPN 

1 ■ 1 • . • 1 • 

m Notifications 

Control Centre 

1 . 1 1 ■ r I ' ; : 1 ■ . i: ' • • ' i: ; ' ■ ■ . ■ ; 

4seven 

Story of WW1 

IP FLYGiRL 

Q Do Not Disturb 


T ' 

Spider HD 

Display & Brightness 

mi Calculator. 

Wallpaper 

Judge Dredd 


Speedball2 

Hi Ducati C. HD 

Sounds 

Siri 

Touch ID & Passcode 

0 R-TYPEII 


__Mnsr.nw_> 


These are the iPads that can be updated to iOS 12. 


• Any 12.9-inch iPad 

• 11-inch iPad Pro 

• 10.5-inch iPad Pro 

• 9.7-inch iPad Pro 

• iPad 5th or 6th gen 


Pro • iPad Air 2 

• iPad Air 

• iPad mini 4 

• iPad mini 3 

• iPad mini 2 
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Updating Your iPad V 
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Settings 
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Ian Osborne 

Apple ID, iCtoud, ITunes & App Store 






Airplane Mode 
Wi-Fi 
Bluetooth 
VPN 




Notifications 
Sounds 
Do Not Disturb 
O Screen Time 
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i0512 
Apple Inc, 
421.6 MS 


This beta software Is 
software, please sq 
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uov;nla..d ar 


Automatic Upd 


Software Update 


s contained in this beta 



j6-4S pm Fri 20 Jul 
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If your iPad has less than 50 per cent battery power, 

P you can’t update it unless it’s connected to a power 
source; the Install option is greyed. Plug it into the mains or 
your computer and don’t disconnect it during the update. 


^ 100 % 


Settings 


S 


Ian Osborne 

Apple ID, iCIoud, iTunes & App Store 




Airplane Mode 
Wi-Fi 
Bluetooth 
VPN 




Notifications 
Sounds 
Do Not Disturb 
0 Screen Time 



Control Centre 


Software Update 


iOS12 
Enter Passcode 


’ipr 


Enter your passcode 
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For details on what is contained in this beta 



1 

2 

3 


AbC 

□ EF 

4 

5 

6 

CHI 

JEL 

MHO 

7 

00 

9 

PQRS 

TU V 

W X Y2 


0 

<3 
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Enter your passcode when prompted and then agree 
P to Apple’s terms and conditions. The download then 
begins. An on-screen progress bar appears, giving you an 
estimate of how long the installation is going to take. 


7^14 pm Fri 20 Jut 


Settings 




nersi 


Software Update 



Ian Osborne 

Apple ID, iCIoud, rrunes & App Store 




Wi-Fi 



Bluetooth 




VPN 


NCApD29AnB 


On 



iOS 12 
Apple Inc. 

Downioadad 


This beta software is now available. For details on 
software, please see: 


Software Update 

iOS 12 Public beta 3 will begin 
installing in 9 seconds. 


Notifications I i N ^ : 

Sounds 

_V 



Ian Osborne 

Ap^le ID, iCioud, rrones & App Slom 


iQI Airplane Mode 

1^ Wi-Fi 

V_g_L J 

Bluetooth 



VPN 


TNCAPD29ACE 


On 


iOS12 

Apple Inc. 
Dcwnioadecf 



This beta software is now available. For details on what is contained in this be 
software, please see: 


Verifying update... 


m Notifications 
Sounds 

m Do Not Disturb 
El Screen Time 



Control Centre 

\_ 


MuiomaiiG upuaies 
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When the update has been downloaded, this box 
appears. Tap Install to install the new update and restart 
the iPad immediately, or Later if you want to install it later If 
you do nothing, it automatically installs after ten seconds. 


6 


The iPad verifies the completed download and the 
installation process begins. Do not switch it off during 
this process and if it’s plugged into the mains, don’t unplug it, 
When this install is complete the iPad automatically restarts. 


^;22pm Frt20Jul 


Settings 


< 


a ifi* 


UQ INGl Ulsiuru 



Screen Time 


Control Centre 





Display & Brightness 

Wallpaper 

Sin S Search 

Touch ID & Passcode 

Battery 

Privacy 

iTunes & App Store 


Automatic Updates 


Wallet & Apple Pay 


Software Update 



V 



Passwords & Accounts 


T 100% fN 


y 


Having restarted, follow the on-screen instructions to 
set up your new operating system, then you’re ready 
to go. When updates to the new iOS are released, update 
your version of iOS 12 in exactly the same way we did here. 



Software Update Failed. 

When a new version of iOS is released, Apple’s 
servers can become overloaded with people trying 
to download it and update their iOS devices. If you 
see this message, saying the new software cannot 
be downloaded at the present time, try again later. 



On 


Unable to Check for Update 

An error occurred while checking for a 
software update. 
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; Getting Started with the iPad 



If you didn’t register for an Apple ID during the initial setup of your iPad, or 
if you want a new Apple ID to use with your Apple gear, you can set one up 
whenever you please, directly from your iPad. Follow this guide and you’ll 
soon be up and running with an all-important Apple ID. 
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I 
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f 
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O 

z 

X 

c 
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n 

m 

j 

r 
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Open the Settings application fronn your iPad’s 
Honne screen and scroll to the top of the left-hand 
column. Tap ‘Sign in to your iPad’ right at the top of the 
list, then in the pop-up window, tap ‘Don’t have an Apple 
ID or forgot it?’ 


2 


Tap ‘Create Apple ID’ in the next window and then, 
when instructed, enter your date of birth. This then 
takes you to a new screen, where you enter your first and 
last names. Do so and then tap Next to move on to the 
next step. 




Next, you’re asked whether you want to use your 
current email address (if you have one) for your 
Apple ID, or to use the free iCIoud email address you get 
by registering for an Apple ID. Tap your preferred option 
to continue. 


4 


If you chose to use your new iCIoud address, you’re 
asked to complete your email, which ends ‘@icloud. 
com’. It may take a few tries before you find one that 
hasn’t already been taken but when you do, accept it by 
tapping Continue. 
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Apple ID 




<E 


Password 


Password | 

Verify 

Your password must be at least S characters long, include a nurriber, an 
uppercase letter and a lowercase letter. 
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Now choose your password. As stated on the 
screen, it must be at least eight characters long, 
and include at least one number, one upper case (capital) 
letter and one lower case letter. Make it something you 
can easily remember. 



6 


Apple needs your phone number, so you can be 
contacted via a call or text message to confirm your 
identity The country field should already be filled but tap it 
to change if necessary Enter your number; we suggest 
you use your mobile. 


1 


@ 


# 


#+= 


% 


Verification Code 


Enter the verification code sent to 

+44 7949383177 

4 2 1 3 9 0 


ri.: 


& 


+ 


/ 
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0 
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tt 


#+= 
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Tap Next, then enter the six figure verification code 
that’s sent to your mobile phone (or given to you in 
a call, if that was your preferred choice). When you enter 
the last digit, you automatically proceed to the next step. 


<r 


Terms and Conditions 


L v 

Please read the folJowing terms before using your iOS 
device. By using your iOS device, you are agreeing to be 
bound by the iOS Terms and Conditions. If you choose to use 
iCIoud or Game Center, or both, you are agreeing to be 
bound by the respective iCIoud and Game Center Terms and 
Conditions, 

'r , i'-r; . r.,; , 1 O’ -V 

•S i i iOM is I I .. :• 1 1 :: | , 


.. '...rn !..■ V. 


■j' 1 c ? J o uiLi-r 


PLEASE READ THIS SOFTWARE LICENSE AGREEMENT 
CIICENSEI CAREFULLY BEFORE USING YOUR iOS DEViCE 
OR DOWNLOADING THE SOFTWARE UPDATE 
accompanying this license, by using your IOS 


i: Mij 




8 


It’s now time to agree to the terms and conditions. 
You can read them all if you want, or tap the ‘Send 
by Email’ link to have them emailed to you. You can just 
tap Agree, and again in the pop-up window, to continue. 


r 


Settings 


(S) 


Sign :n to your iPod 

LipiCJoL;:), iiie- itfjp ^3 


i 


Airport© Mode 



Wi“R 
Bluetopth 


TP 




Notifications 


Sounds 


Do Not Disturb 


Screen Time 


Control Centre 


Gifieri# 


Signing in to iCIoud... 


Date Si Time 


9 


Your iPad now signs into iCIoud with your newly 
created Apple ID. It might take a while. When it’s 
done, you must enter your iPad’s passcode, the one you 
use to unlock it on the lock screen. Your iPad is then 


signed into iCIoud. 


SATUROAV 21 JULY 

Today 


Account 


Unne 


L 



5 new game 


Apple ID 
Password 


Park 

'dumb 



F 


A 



J 


10 


Open the App Store app and tap the silhouette icon 
(or your account’s photo, if you’ve added one) in the 
top right. A pop-up window invites you to sign in to the 
App Store using your new Apple ID: do so. In the next 
window, tap Review and enter your final details. 
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Getting Started with the iPad 




With Face ID, you can unlock your iPad just by looking at it. Just register 
your face. It works indoors, outdoors and even in total darkness. Even 
if you change your hairstyle or put on a pair of glasses your iPad still 
recognises you. 


Setting up Face ID 

Settings 

General 

~ 100% M 

X. :-. 

About 


Q Control Centre 

Software Update 


IQ Display & Brightness 



Wallpaper 

AirDrop 


Siri & Search 

Handoff 


Apple Pencil 

Multitasking & Dock 


Face ID & Passcode 

Q Battery 

Accessibility 


n Privacy 




tPad storage 


ii; iTunes fii App Store 

Background App Refresh 


Wallet & Apple Pay 

Date a Time 


; Passwords & Accounts 

Keyboard 


^ ^ Mail 

Language & Region 


( Contacts 

Dictionary 


Calendar 

_ 

L-T.-Uli: Al 1^.--^ 

J 


Open the Settings app and scroll down the list of 
apps and features until you get to the one called 
Face ID & Passcode. Tap it to open these settings. 



11-^0 

Settings 

Genteral 

, V:; Control Centre 

Display £< Brightness 
Wallpaper 
Q Siri a Search 
Apple Pencil 
Face ID & Passcode 
Battery 
Privacy 


rrunes & App Store 
Wallet a, Apple Pay 


y Pa ssword s & Accounts 

Mail 

h y Contacts 
Calendar 


* lOO^ 


About 


Enter Passcode 


Enter your passcode 

o o o o o o 


1 

2 

4 

5 

JKL 

7 

PQIIB 

8 

TUV 


0 


3 

PEf 

6 

9 

MXYZ 

<3 


Keyboard 

Language Region 
Dictionary 


General 




If you’ve set up a passcode on your iPad, whether 
four-digit, six-digit or alphanumeric, you must enter 
it now to get to the main Face ID settings screen. 


2 


11;SQ MonSShow 

Settings Face ID & Passcode 


— 

General 



Control Centre 


1 ' 

Display ^ Qnghtne^ 



Wallpaper 

iPad Unlock 

□ 

Siri & Search 

iTunes & App Store 

!' ■ 

AppEe Pencil 

Apple Pay 

Password AutoFiIf 


Battery 

L. ■ i ; . . ;.ti .■ ' ,, 



o 

Privacy 

-»‘' - . . 


~ loas 


.iTunes 6 e App Store 
Wallet Sc Apple Pay 


^ J Pa sswords & Accounts 



Mail 

Contacts 



AF !■ ■ ! - 

Require Attention for Face ID 

■ ■ ■ Cf (5 ' ill ■ - > -r !► ! ■ ’ < ■ 

Attention-Aware Features 

^ :■ ■■ r _ t" T ; - ' ■ : 11 



F-'b -I i i t - ■ f 



Rotate to Portrait 

Face JD needs to be in portrait to learn hwj to recognise you. After 
Face ID has been set up, it will v^ork in portrait and landscape. 


Tap Set Up Face ID and on the next screen read the 
instructions; then tap Get Started. In iOS 12, you 
can add two faces to Face ID. 


3 


4 


Make sure the iPad is in portrait mode, then position 
your face within the frame. Move your head in a 
circle until the small white lines go green. 
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Face ID V 



Move your head slowly to complete the circle 


Settings 


Face ID ^ Passcode 



Battery 

Privacy 


iTunes a App Store 
Wallet & Apple Pay 



Passwords S Accounts 
Mail 

Conttacts 


iPad Unlock 
ITunes 5 App Store 
Apple Pay 
Password AutoFill 
Other Apps 
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Tap Continue. You’re then asked to do exactly the 
same thing again, moving your head in a circle 
once more. Do so to complete the second scan. 


5 


Your face is now registered with Face ID. Tap Done to 
return to the Settings screen, where you can 
configure Face ID to your own personal requirements. 


6 



Unlocking your iPad Pro with Face ID 

Unlocking the iPad Pro using your Face ID is simplicity 
itself. You simply look at it and the lock springs open, as 
you can see here. You can do it in any lighting conditions, 
even total darkness. It’s extremely straightforward and 
natural; you’ll soon forget you’re doing it at all. 



Making purchases 

Open the iTunes Store, App Store or Book Store and 
choose something you wish to purchase. When you’re 
asked to pay, double-click the Side button and look at 
your iPad Pro. The purchase is made and a checkmark 
is displayed to show payment has been verified. 



Hold your iPad correctly when using Face ID 

If you’ve used Face ID on an iPhone, you may recall the 
device must be held in portrait. Face ID on iPad also 
works in landscape and at greater distances. If you 
accidentally cover the camera with your hand, an arrow 
helpfully points this out. 


Face ID is a very secure solution 

According to Apple, the chance that a random person 
could look at your iPad Pro and unlock it using their own 
face is approximately one in a million, which is twice as 
good as Touch ID. For privacy, all information is kept on 
your iPad and never backed up to Apple’s servers. 
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Getting Started with the iPad 



If you didn’t activate Touch ID during the initial setup, or if you want to add 
another finger to the iPad’s fingerprint recognition system, follow these 
instructions. With Touch ID you can unlock a recent iPad simply by placing a 
finger on the Home button, and you can add as many fingers as you like. 


^ 7:43 pm 

Thu19Jul 


^ 10014 1 - 


Settings 


General 


Control Centre 




Display & Brightness 

About 



Wallpaper 

Enter Passcode 


Q 

Siri £t Search 




Touch ID St Passcode 

Enter your passcode 



Battery 
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iTunes & App Store 
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Wallet St Apple Pay 
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Passwords & Accounts 
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W X V z 


Mail 

0 

<H) 


Contacts 

udie<^ nine 



Calendar 

Keyboard 



Notes 

Language & Region 


V 


Dictionary 

_^ 




From the Home screen tap the Settings app (the 
icon showing machine cogs) and then scroll the 
left side bar up to find Touch ID and Passcode. Tap 
this option. 


2 


If you’ve set up a lock screen passcode on 
your iPad, you have to enter it here. Do so and 
you’re taken to the next screen showing Touch ID & 
Passcode options. 
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Enter your passcode 
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\ iCloud 
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3 


Enter your passcode and tap the Fingerprints link. At 
this point you can add a new fingerprint or additional 
fingerprints for other users. 


4 


From the list of options you will need to tap Add a 
Fingerprint... to begin the process of setting up your 
unique Touch ID or IDs. 
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Touch ID 



Place your finger on the touch sensor (Honne 
button), and the process will begin to gradually 
start adding your fingerprint to Touch ID. 


5 


6 


You will be asked (via an on-screen message) to lift your 
finger and then place your finger on the Home button, 
until all the grey fingerprint lines are red. 



Once you have added your fingerprint, you will be 
asked to adjust your grip. Now you will need to scan 
the outer edges of your finger to finish. 
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Settings 

Touch ID 3t Passcode 

Ul Control Centre 


Display Sc Brightness 

; iVT-;'**'''/*’■ 
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Wallpaper 


Siri & Search 

iPad Unlock 
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Tunes & App Store 

Apple Pay i 

Battery 

Privacy 

Password AutoFill 

iTunes 8( App Store 


Wallet & Apple Pay 

Finger 1 
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Passwords & Accounts 


^ Mail 

1 Contacts 

Turn Pas&COOe Ofl 

Ciianpe Passcode 

: ii Calendar 

V 



The options listed under Use Touch ID For are on by 
default but you can turn them off individually. Add 
more fingerprints by tapping Add a Fingerprint... 


8 


Using Your iPad’s Touch ID. 

There’s much more to Touch ID than simply replacing a passcode and maintaining the security of your device. Let’s look at 
the other things you can do on your iPad with your newly set up Touch ID feature, such as making purchases on your iPad. 



Once you’ve registered your fingerprint with Touch ID, you 
can unlock your device by placing your fingertip on the 
Home button when your iPad is displaying the lock 
screen. This opens your iPad directly to the Home screen. 
NOTE: You cannot use your Touch ID to access your iPad 
immediately after restarting your device. Instead, you 
must first enter your passcode. 




^ B, V 



Making purchases is also easy. Open the App Store or the 
iTunes app and browse as normal. After initially setting up 
Touch ID, when you next make a purchase you’ll be asked to 
enter your Apple ID username and password as per usual. 
Any further purchases or downloads to your device can then 
be confirmed and downloaded by placing your finger on the 
Home button. The app or item then downloads as normal. 


www.bdmpublications.com 


09 


The iPad Seniors Manual 


23 


































































Getting Started with the iPad 





Your iPad’s touchscreen knows when you have more than one finger touching 
the screen at once. This makes all sorts of useful gestures possible, such as 
rotating, pinching, spreading and more. Here’s how they work. 
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Windows 10 

^Beginners'Guide 



Policy 


Touch 

To activate items such as applications, to use the 
on-screen keyboard, or to press on-screen buttons, 
touch them with your finger. The touchscreen is sensitive 
to the tiny electrical charge in our bodies, so you don’t 
need to press hard. 


Touch and Hold 

You can touch and hold an item on the screen by 
placing your finger it and not lifting that finger until an 
action occurs. This action depends on what you’re 
touching: it could be a menu opening or an icon lifting 
off the screen and showing it’s able to be moved. 








Double-tap 

Tap quickly twice on a web page, map, a photograph or 
other screen to zoom. Double-tap a section of a web 
page in the browser to zoom fit it to the width of the 
screen. Double-tapping a piece of on-screen text can 
highlight a single word too. 


Swipe or Scroll 

Menus and web pages you access on the iPad often 
require you to scroll. For example, in Photos, you swipe to 
scroll through your pictures. To swipe or slide, quickly move 
your finger across the surface of the screen, without 
pausing when you first touch it. 
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iPad’s Touchscreen 




Drag 

To drag items around the screen, touch and hold an item 
for a moment and then, without lifting your finger, move it 
across the screen until you reach the required position. 
Lift your finger and the item drops into that location. 





Twist to Rotate 

In the Photos app, you can rotate a picture by placing 
two fingers on it, and twisting them left or right. The 
picture follows the rotation of your fingers, and turns 
clockwise or anti-clockwise. 



Access Notifications or Control Centre 

To access the Control Centre, swipe in from the top right 
of the screen with a single finger. To get to the 
Notifications, swipe down from the top of the screen. 


Opening the Siri Search Screen 

On the Home screen, place three fingers on the screen 
and swipe down. The Siri Search Screen opens and you 
can do a system-wide search across your iPad. 




Pinch and Spread 

To pinch or spread, place your thumb and forefinger on 
the screen and bring them together or move them apart. 
It’s great for zooming into and out of photos and Maps. 


Revealing the Multitasking Screen 

Place all five fingers In an open palm position on the 
iPad screen. Close your fingers until they meet and the 
app you currently have open on your iPad closes. 
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Getting Started with the iPad 





The 2018 iPad Pro brings with it a host of brand new gestures, which are 
exclusive to Apple’s new flagship tablet. The gestures from the previous page 
still work on the IPad Pro but it also has the following exclusive gestures. 



Swipe up for Home screen 

On previous iPads, you could get to the Home screen by 
pressing the Home button. As the 2018 iPad Pro doesn’t 
have a Home button, a new gesture is required. Simply 
swipe up from the bottom of the screen and the Home 
page is revealed. 



Swipe for the App Switcher 

Previously achieved with a double-tap on the Home 
button, to get to the App Switcher, swipe up from the 
bottom of the screen and when your finger is halfway up, 
hold it steady until the other apps arrive, as seen here. 
You can then lift your finger. 





GAME 
OF THE 
DAY 


Stiip.ili op& 

'■ I I, •,ilrrf f:h.i ii 


APPLENEWS 

26 NOVEMBER 

□ 

FdLLdWINd 

h-ir 1 

Today 


Spotlight 


(B tho guardian 
WiRED UK 
u Politics 

ArsTcchnicaUK 
News Top Stories 
SBC News 


V A 




■■ t 


TODAY^S TOP READ 

RIDING ON THEE 

The sleepy Portuguese fishing village 
waves that slammed Into their coastlir 
surftjoards showed up. 


Quitting apps 

On an iPad, you don’t really need to quit an open app 
unless it’s crashed or is behaving sluggishly. To quit an 
app, open the App Switcher as described in the 
previous step, then drag the app you wish to close off 
the top of the screen. 


Switch between apps 

A great trick on the 2018 iPad Pro is switching between 
open apps without going to the App Switcher. Swipe 
your finger right or left along the foot of the screen to 
cycle through your apps, arranged in the order they 
were launched. 
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Swipe for Control Centre 

Swiping up from the bottom of the screen is taken up with 
other gestures, so you access the Control Centre in a 
different way on the 2018 iPad Pro, Swipe down from the 
top right corner. Make sure you’re in the corner or you get 
Notification Centre. 



Dismiss Control Centre 

There are two ways to dismiss Control Centre on the 
iPad. The first is to swipe upwards anywhere on the 
screen. The second is to tap anything that isn’t a button. 
Tapping on the big empty area of screen to the left of 
the Control Centre is a good bet! 








Some things you can ask me: 


faceTime 


I-- u.^'1 ir It -.jir- 


Apps 


"I i. r’-r.tDS' 


Messages 


■.i-ll Sr I'll iXS firlli shEft' 




Apple Pay 


Caicnclar 






Translation 


"vVSh’ : iO'/'- i;' iri-rrrh'' 


Sport 


iM 





stop apps from wiggling 

Like before, you tap and hold an app on the Home 
screen to start them wiggling, at which point they can be 
moved or deleted; but instead of pressing the Home 
button to return to regular use, you now tap the Done 
link in the top right corner. 


Accessing Siri 

Sin is another feature that previously required the Home 
button, so needs a new method of activation on the 
2018 iPad Pro. Press and hold the Top button until Sir! 
appears. When you’re done, tap the Side button again to 
close the feature. 



Restart your iPad Pro 

Holding the Top button now gives you Siri, so to restart 
your 2018 iPad Pro you must press and hold both the 
Top button on the right and the Volume down button. 
This familiar screen appears, from where you shut down 
your iPad with the slider. 



An Apple Pencil gesture 

The new Apple Pencil, designed for use with the 2018 
iPad Pro, also has a new gesture. By double-tapping on 
the pencil with your forefinger, you can quickly and easily 
change tools, such as going from the pencil function to 
the eraser. 
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Getting Started with the iPad 



When you tap your finger on any part of the iPad’s screen where you can 
enter text, such as an email or a note, the iPad’s on-screen keyboard 
appears. Here’s a guide on how to use this keyboard and all its features. 

The Keyboard in Focus 
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Hi Alyssa, 


you still going tonight? If so, can you bring that book we talked about? 


Regards, 

Ian xi^ 

Sent from my iPad. 
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D Tap on any box or 
screen where text can 
be entered, and the virtual 
keyboard appears as shown. 
This is true for emails, 
messages, search fields and 
indeed any area of the screen 
where you can enter text. 

B The keyboard’s top bar 
icons differ depending 
on which app it is you’re 
using. The icons you can see 
here are to Undo, Redo and 
Paste selected text. 

B As you type, suggestions 
for the word you’re 
currently typing appear here. 
When one of them is correct, 
you can tap it to automatically 
complete the word, saving on 
your typing. 

These three icons in 
the top right of the 
keyboard let you format a 
selected piece of text, take 
a photo to add to the email 
and add an attachment 
respectively 



Easy Alternative Characters. 

There’s an easy way to type the iPad keyboard’s alternative 
characters. Instead of tapping the alternate characters key 
(see ‘8’), you can type the key’s other character (which is 
shown on the key itself) by swiping it upwards. 


B This is the capitals and 
caps lock key Tap it to 
make the next key you press a 
capital, or double tap it to lock 
the keyboard in caps mode. 
When it’s locked in this way, 
you can tap it once to go back 
to normal typing. 


B in iOS 12, a key’s 

alternate characters, such 
as punctuation or numbers, are 
shown at the top of the keys. To 
type a key’s alternate character; 
drag it down instead of just 
tapping it. 

Tap this key to access 
the emoji keyboard here 
for smiley faces. You can also 
tap and hold it to access other 
keyboards you might have 
added in the System app, 
such as foreign-language or 
third-party keyboards. 

O Tap this key to switch to 
the keyboard’s alternate 
characters. After doing so, you 
can press the new key above 
the one marked 7’ for even 
more character options, or just 
tap this key again to return to 
normal typing. 

O Tap this key and speak 
into the iPad. Your words 
appear in the text field, just as 
if you’d typed them. The first 
time you use this feature, 
you’re asked to enable 
dictation. You should do so. 

If you’re done with the 
keyboard, tap this key 
and it disappears again, 
reappearing next time you tap 
a screen or box that you can 
type text into. 
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The iPad Keyboard V 
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Finding Accented Letters 

When you have to type an accented letter, such as ‘e’ or 
‘o’, you can easily do so by simply pressing and holding 
the letter you wish to type in an accented version until a 
pop-up window appears, as shown here for the letter ‘a’. 
Now just tap on the version of the letter you wish to use. 


Thuigjul 
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Moving the Keyboard 

Tap and hold the keyboard key In the bottom right for a 
pop-up. Select Undock and you can move the keyboard up 
and down the screen. Choose Split and you get this, a 
two-part keyboard designed to be used by your thumbs. 
Press and hold the key again to dock or rejoin the keyboard. 
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Add a New Keyboard 

To add a new virtual keyboard to your iPad, which can then 
be accessed by holding the smiley key, go to Settings > 
General > Keyboard > Keyboards, then tap Add New 
Keyboard’. You can then add a foreign language keyboard 
or one you’ve bought on the App Store. 


Create Shortcuts 

To create shortcuts for frequently used phrases, go to 
Settings > General > Keyboard and tap Text Replacement. 
Tap the Plus icon and then type the full phrase and your 
choice of shortcut. Now when the shortcut is entered, it 
auto-corrects to the complete phrase. 


ThuISJul 

Messages 

^ 100% 

ft 

Ah ha makes sense! Good thinking Batman! X 

^ James Gale 

% 

^ Alison Willis 
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Barbara Osborne 
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Im 
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f n h _ i k 1 __ > 

Auto Punctuation 

Some punctuation is added automatically. If you wish to 
add (for example) an apostrophe to form a contraction 
such as “I’m”, simply type “Im” and the iPad does the 


rest. It’s a very useful feature and greatly increases your 
typing speed when you’ve had a little practice. 


^11:15 am Thu 19 JlI 


T- 100% + 
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XB360 on Xbox One 

Jobs for Loter 

Get plumber in 


Annual leave, 201S 

40.JT2T4 

Jet wash patio 

Concrete potio 

Point rnilmg 


Marvel Movies 




\_ j 

Keyboard as a Trackpad 

For more precise control over where you put the cursor, 
either place two fingers on the keyboard and hold them 
there or touch and hold the Space Bar. When the keys go 
blank, as seen here, you can drag the cursor around the 
screen, using the keyboard as if it was a trackpad. 
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Getting Started with the iPad 



The new Control Centre is massively different from older versions, and it’s 
looking really good. At last, you can customise your Control Centre so it 
better suits the way you use your iPad. Let’s see how it works. 

Control Centre in Focus 



n In this box, you can turn 
(clockwise, from top left) 
Airplane Mode, AirDrop, 
Bluetooth and Wi-Fi on and off. 
Tap and hold the main box for 
a bigger version. Turning off 
Bluetooth or Wi-Fi is temporary, 
they’re only switched off until 
the next day 

□ This box shows you what 
music you’re currently 
playing. Tap and hold for 
more options, including 
volume control and an option 
to play your sounds through 
external speakers. 

B To open the Control 
Centre, swipe with 
one finger from the top right 
corner of the screen towards 
the middle. 

Tap here to lock the 
screen in its current 
orientation, so it doesn’t switch 
between landscape and 
portrait mode when you turn 
the iPad. Tap again to unlock. 

B Tap here to activate and 
deactivate the iPad’s 
useful Do Not Disturb mode 
for when you want some 
peace and quiet. Tap and hold 
this icon for a range of pop-up 
options for Do Not Disturb. 


O B rightness and volume 
controls. Run your finger 
up and down them to raise or 
lower the function in question 
or deep press one of them for 
a bigger version of the slider. 
Tap and hold on the Brightness 
slider also gives access to 
Night Shift Mode. 

n if you wish to mirror your 
screen, maybe to your 
Apple TV, tap here and select 
the target from the window 
that pops up. 

□ Tap the button showing 
a beil icon to siience your 
iPad. Tap it again to take it out 
of silent mode once more. 

Tap here to open the 
Clock app and go 
straight to its very useful 
Timer feature. Just the thing if 
you want to boil an egg. 

Tap this to access the 
Camera app. Tap and 
hold it to access specific 
options within the Camera 
app, such as selfies, video 
recording and slo-mo. 

m This button gives access 
to your Home app’s 
accessories, so you can 
control them from your iPad. 
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Control Centre 





Tap and Hold Items 

You can tap and hold most Control Centre icons for 
access to further functions. For example, if you tap and 
hold the Camera control, you get a window offering to 
open the FaceTime camera (Selfie), record video, scan a 
QR code and more. 


The Music Controls 

Just like before, the Music controls show you the 
currently playing song, including album art. In addition 
to volume adjustment, play/pause and skip forwards/ 
backwards, you can tap the icon in the top right to 
output to connected speakers. 



Airplane Mode 

The iPad’s Airplane Mode switches off its Wi-Fi and 
Bluetooth connections, as required by some airlines but it’s 
useful even if you’re not flying. If your battery is low and 
you’re reading an eBook, for example, Airplane Mode can 
save power. 



Night Shift Mode 

If you use your iPad late at night, the blue light emitted by 
the screen can interfere with your sleep patterns, Night Shift 
reduces this blue light. To activate it, touch and hold the 
Control Centre’s brightness slider and tap the icon found 
underneath it. 


Customising Controi Centre. 




7^29 pm Thu 19' Jul 


Settings 





Notifications 


Sounds 


Do Not Disturb 


O Screen Time 


General 





Display & Brightness 
Wallpaper 
Siri Si Search 
Touch ID a Passcode 


^ 100 % + 
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i i Customise 


Add and organise additional controls to appear in Control Centre. 



aj Timer 


Camera 



Home 


'h 


Accessibility Shortcuts 


□ Alarm 


Apple TV Remote 


fiM Guided Access 


Manntfjjar 


If your iPad is fully up to date, you can customise Control 
Centre, dropping unwanted controls and adding others. In 
the Settings app, go to Settings > Controi Centre > 
Customise Controls. Tap the minus icon to remove an app 
or the plus icon to add one. 
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Do Not Disturb 


O Screen T 
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Display & Brightness 
Wallpaper 
Sir! £i Search 
Touch ID & Passcode 
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Customise 


Add and organise additional controls to appear in Control Centre. 


Timer 
^ : : Camera 



Home 

Accessibility Shortcuts 
9 Apple TV Remote 


Alarm 


r.‘: 


181 Guided Access 


■■ ■_LCl 


You can also reorder the controls by dragging them up 
and down the list with the three-line icons on the right. 
When you’ve finished, open the Control Centre in the 
usual way and take a look at your new, customised 
Control Centre. 
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Getting Started with the iPad 



The Internet is a major part of your iPad experience and might well be one 
of the main reasons you chose to buy a tablet computer. Here’s how to get 
online with your iPad, using either a Wi-Fi network or a data connection. 



To turn on Wi-Fi go to Settings > Wi-Fi and turn 
Wi-Fi on (or use Control Centre, see Pages 24-25) 
Now you need to join a Wi-Fi network. After switching 
Wi-Fi on, the iPad searches for all networks in range. 
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If you’re at home, pick your home network from the list 
and enter the security details to be allowed access. 
Take care to enter your password correctly, making sure, for 
example, that you don’t confuse the letter ‘O’ and a zero. 
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If you are In a public hotspot, maybe at a cafe or a 
hotel, it’s very unlikely to have security so you can just 
connect. You probably need to find out the login details 
from whoever is providing the Wi-Fi service. 


From now on, whenever you are in range of this Wi-Fi 
service, the iPad automatically connects to it without 
you having to input a password again. If more than one is in 
range the iPad rejoins the last network it joined. 
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You can share Wi-Fi passwords between devices 
running iOS 11 or later. Just go to the password 
screen on the device you want to take onto the network 
and a prompt appears on a nearby iOS device that’s 
already connected. 



6 


If your iPad keeps connecting to a network you no 
longer want, go to Settings > Wi-Fi and tap the T 
next to the network in question. Now tap ‘Forget this 
Network’. If you want to use it again, you have to re-enter 
its password. 


Joining a 4G or 3G Network 
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iPad Air 
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When the iPad connects to the Internet using the 
mobile data network, you see the 3G, EDGE or GPRS 
icon in the status bar If you travel outside your usual mobile 
network coverage, you can use 3G by turning Data Roaming 
on: Settings > Mobile Data > Mobile Data Options. 



Settings 
Airplane Mode 




Wi-Fi 


Bluetooth 


Mobile Data 


Personal Hotspot 


Carrier 



Notifications 
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Roaming charges may apply. To avoid these 
charges turn Data Roaming off. You can monitor 
your mobile network data usage by going to: Settings > 
Mobile Data and see Mobile Data Usage. Settings may 
vary depending on the carrier in question. 


Wi-Fi Assist. 


Checking Wi-Fi Strength. 


You can set up your iPad to ignore weak wireless 
signals, sticking to a mobile connection instead. If you 
connect to a Wi-Fi network but the signal drops, it 
automatically switches to mobile data. Go to Settings > 
Mobile to switch it on. Obviously, this doesn’t apply to 
Wi-Fi only iPads, as they don’t have mobile connectivity. 




Wi-Fi Assist 


Automatically use cellular data when Wi-Fi connectivity 
is poor. 

_ J 



There is a Wi-Fi indicator on the status bar at the top of 
the screen, depicting the signal strength. The more bars 
visible, the stronger the signal. 
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Getting Started with the iPad 





Your iPad can send and receive email but first you must set up your email 
accounts. This is how to do it whether you’re using an iCIoud account, a free 
web account or one from the company that provides your Internet service. 


Set Up iCIoud Mail 
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Tap the Settings icon located on the Home screen of 
your iPad and scroll down the left side panel and 
select the Passwords & Accounts option. From here tap the 
Add Account option at the foot of the Accounts section. 


2 


From this screen tap on the iCIoud link and enter your 
Apple ID and password; these are the details you 
entered when you first set up your iPad. Tap Next to 
automatically verify your details. It may take a while to do. 
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You now see a pop-up message asking you to give 
iCIoud access to your location and Find My iPhone. 
OK both and you’re taken to this screen, where you select 
which apps use iCIoud. Slide the Mail link to the On position. 
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Now enter a username for your new @iCloud.com 
P email address. When you send an email, other people 
see it as coming from this name. When you’ve finished, 
press Next and then confirm your details by pressing Done. 
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Setting Up Email 



Set Up Web-based Email Accounts 

You can set up and use a variety of free, web-based email accounts in Mail, including Gmail, Yahoo, AOL or Microsoft 
Hotmail. Doing so is a little more complicated than setting up an iCIoud account, but it’s still not too difficult. 
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To access accounts from these email providers, 
you must have already set up an active account 
with one of them. To do this you need to visit their 
respective websites and follow the onscreen instructions, 
then come back to add the account to the Mail app. 



Go to Settings > Accounts & Passwords > Add 
Account again and tap on the Gmail, Yahoo, AOL or 
Microsoft Outlook link. The process is the same and if you 
have more than one web-based email account, you can 
come back and add another later. 


09:41 

login.live.com 

Outlook 



Sign in 

Use your Microsoft account. 
What's this? 


14:56 

account.live.com 

Outlook 

iOS needs you to confirm its permission to: 

• Sync your emails, contacts, calendar and 
tasks, and send emails 

• Access your info at any time 

• Sign you in 

• View your basic profile 



Terms of Use Privacy & Cookies 

Microsoft 


You can change these application permissions at any 
time in your account settings. 


Yes 


No 




Terms of Use Privacy Sl Cookies 




Follow the on-screen instructions, entering your email 
address (that’s the one for the account you’re 
registering with your iPad), password and any other details 
you’re asked for Agree to iOS getting access permissions, 
then move on. 



4 


You’re asked to give iOS various permissions. If you 
can’t modify these permissions while you configure your 
account, you can do so later by going back into Settings > 
Accounts & Passwords. Agree, and you’re up and running 
with your new email account on your iPad. 


Setting Up a Microsoft Exchange or Other Emaii Account. 

To start the process of collecting email on your iPad if your account is hosted by a provider other than those listed 
on this screen, or hosted via Microsoft Exchange, you will need to tap either the Other or the Microsoft Exchange 
link respectively. You will have to visit the support website of your email provider and seek out their help in setting 
up either a POP or IMAP email account on your iPad. As these details are all different for each provider, we can, 
alas, only send you in their direction for help. Check the support section of their website, or their telephone helpline. 
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Getting Started with the iPad 





Setting up Accessibility features on your iPad is optional but if you’re hard 
of hearing, have vision impairments or would like to reduce the motion blur 
caused by animations, it might well make using your Apple tablet easier. 


Accessing Accessibility. 
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Sounds 


Do Not Disturb 


Q Screen 


Time 







Control Centre 


Display & Brightness 



Wallpaper 


Siri & Search 


Touch ID & Passcode 


About 

Software Update 


AirDrop 

Handoff 

Multitasking Ei Dock 


Accessibility 


iPad Storage 


Background App Refresh 


Date & Time 


-r 100% + T 


General 


Vision Options 



To access your Accessibility options, open the Settings 
app and tap the General link in the left-hand column. Then 
tap Accessibility in the right-hand column. From here, you 
can see the various Accessibility options on offer. 


Zoom 

Turn on Zoom and you get an on-screen magnifying glass 
which you can drag around the screen using the 
pill-shaped handle at its base. Tap on this pill and you get 
a pop-up window offering more customisation options. 


f?20 pm TuelTJtJl 


100% 


{Settings 



Bluetooth 
^ VPN 





Notifications 
Sounds 
Do Not Disturb 



«• 




Mm Touch ID & Passcode 


< A-c 




VoiceOver 

-m:, 


' r , I r I- 


'-'uiCL G V'Ji :L L Lit.'-' 


K - .. f I , 


Rotor Actions 


VoiceOver 


V. 


Screen Time 

Speech 



Verbosity 


Control Centre 

Display & Brightness 

Braille 


Wallpaper 

Audio 


Siri Si Search 

Rotor 




VoiceOver 

Turn on the VoiceOver options and when you single-tap 
on-screen text or objects, the iPad tells you what it is. A 
double-tap then activates the selected item. You can 
customise VoiceOver options on this screen too. 


Magnifier 

Turn on Magnifier and triple-click the Home button to turn 
your iPad into a magnifying glass. You can adjust the 
magnification with the slider. Tap the lock to fix the focus. 
The three-circles icon gives access to useful filters. 
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\ 


Accessibility 





Bkjetooth 

VPN 


Cj Notifications 
Sounds 
Do Not Disturb 



Screen Time 





Control Centre 


Display & Brightness 



Wallpaper 


^ Sill Search 
0 Touch ID & Passcode 



Battery 


o 


Smart Invert 

-p u^r r nr ■ -- : 

Classic Invert 



’ i‘. i' ■ ■li'j .y f ' 'I ’ j I ' ■ -I i .- •! 



--..- r r; -.r 


■ ^ - -h 1 


fTAI am Tue 9 Jan 

Settings 

^ 100% 

C :j 1 c ^ Accessibility 


, i 

Bluetooth 

Voice Over 

■ VPN 

Zoom 


Magnifier 

Notifications 

Display Accommodations 

Sounds 

Speech 

Do Not Disturb 

Larger Text 

Screen Time 

Bold Text 

Button Shapes 


r ’ 

Reduce Transparency 

CoiTtrol Centre 

Display & Brightness 

Wallpaper 

Siri & Search 

Increase Contrast 

Reduce Motion 

On/Off Labels 


Display Accommodations 

If you find the iPad’s screen difficult to use, you can invert 
the colours, making the text white on black instead of vice 
versa. Colour filters are available for the colour blind, and 
you can reduce the intensity of white colours too. 


Button Shapes 

Button Shapes makes previously bare links a little more 
obvious. See the link to return to the General page, in the 
top left corner of the right-hand column? That’s a link with 
an underline added. Without it, it’s just the word ‘General’. 


f:34 pm Tue 17 Jul 

Settings 

Q Screen Time 

Control Centre 
Display & Brightness 
Wallpaper 
Siri fit Search 
Touch ID & Passcode 
Battery 
; Privacy 

iTunes & App Store 
B Wallet & Apple Pay 

V._ Daccu^rirHc Rr Ai"t"rnrntc 


Speech 


Speak Selection 


Speak Screen 


Highlight Content 



Voices 


Pronunciations 


-r 100!^* 







[^38 pm Tue 17 Jul 

Settings 

Reduce Transparency 

T 100% 

i' .■ 

C 

Screen Time 

Reduce Transparency 


Control Centre 

. ■ , 1 . • !■ -1 ■ - r ’L' ; ‘ ' 



Display & Brightness 




Wallpaper 



n 

Siri & Search 



□ 

Touch ID & Passcode 




Battery 



o 

Privacy 




iTunes & App Store 



□ 

Wallet & Apple Pay 



V-_ 





speech 

Speak Selection gives you a Speech button when you 
select text. With Speak Screen you can have your iPad 
read the contents of the screen by swiping down with two 
fingers. You can have your typing spoken as you go too. 


Reduce Transparency/Increase Contrast 

These are straightforward ones. Reduce Transparency gets 
rid of a lot of the iPad’s transparency effects, such as the 
transparent dock on the Home screen. Increase Contrast 
makes text stand out more. 


^^39 pm Tufi 17 Jul 

Settings 

-p 100% 

< 1 i-y Larger Text 

19 Do Not Disturb 

Larger Accessibility Sizes 

O Screen Time 




* A 

Control Centre 

Apps that support Dynamic Type 
will adjust to your preferred 
reading size above. 

Display & 
Brightness 


J 




pm Tue 17 Jul 


Settings 


Screen 


Time 





General 
Control Centre 
3 Display & Brightness 
Wallpaper 
SIrl Si Search 
Touch ID & Passcode 
Battery 
Privacy 


(Tunes St App Store 


Wallet St Apple Pay 


V : -■ g. Ar'f'rw 


■ r V 


Reduce Motion 


Reduce Motion 


Auto-Play Message Effects 


-r 100% ♦ 




Larger and Bold Text 

Larger Text lets you increase the font size on the iPad, and 
on all apps that support the feature. Bold text, 
unsurprisingly, makes all your text bold. Switching on Bold 
Text restarts the iPad before it takes effect. 


Reduce Motion 

Another straightforward one. iOS includes some motion 
effects which can make some people ill. If this applies to 
you, switch on Reduce Motion and the effects are 
removed, making for a cleaner, steadier iPad experience. 
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Getting Started with the iPad 



On/Off Labels 

With this option switched on, as well as the colour cue 
showing whether a switch is on or off, it also has a little 
symbol on each side, as you can see here. A stick and 
green for on, or a circle and white for off. 


Interaction Options 


General 
Control Centre 
[^1 Display & Brightness 
Wallpaper 
Q Siri& Search 

Touch ID & Passcode 

Battery 

Privacy 

^ _ ITunes & App Store 
G Wallet a Apple Pay 

Passwords & Accounts 




Switch Control 

■ :j'£s I..'..:. ■ I i l ii li u i ^. ' ii enf , i < tnt^ EiT ■ ■ ' n ‘ lal 

ri I I ., fi- • ;■ ■ -I,-I --sr i.-; ‘i e'V.; - 




Switches 

■ 

Recipes 

- 

■'s_ 



Scanning Style 

I ''.-ir.- 

Auto Scanning Time 
Pause on First Item 
Loops 

Move Repeat 
Long Press 

J 


Switch Control 

Switch Control allows you to use your iPad with a single 
gesture. Each on-screen option is highlighted in turn, and 
when the one you want to activate is reached, you make 
your pre-configured gesture to activate it. 


f - 

General 
Control Centre 
Display & Brightness 
Wallpaper 
Siri & Search 




Touch ID & Passcode 

Battery 

Privacy 


iTunes & App Store 

^ ' ' 

Wallet fit Apple Pay 


Passwords fit Accounts 
Mail 





1 ij:. -1 .f. L. "'j J , 

Customise Top Level Menu,.. 


r 


Motifications 

★ 

Custom 

□ 

Device 


Q 

Control 

Centre 

Home 

^ __ 




AssistiveTouch 

If some controls or gestures are beyond you, turn on the 
AssistiveTouch option. Then you can bring up a panel that 
replaces some of the iPad’s buttons or gestures just by 
triple-clicking the Home button. 


!;43 pm Tue17Jul 

Settings 

rp lOO'W +> 

^ -xc 1 iiv Touch Accommodations 

d Screen Time 

Touch Accommodations 

General 

' 1 ■; T ■ ' ' . ■ ■ T ' - - ’ 1 ■ ■' • ' ' ■ ' ■ ' 1- ‘ 1 ' 

. . i ■ ’ - .j ' ■ 1 . _ ■ , 

Control Centre 

r ih :i'. • :H ■ ■ i. : \ : .i ' . : 1 , : ■ ; ' : ■ 

!'■ .N 

[ Display & Brightness 

. . : • . 1 • ‘ 1 . 1 

Wallpaper 

Hold Duration 

^3 Siri & Search 

0.10 Seconds 

Touch ID St Passcode 

I r . I • i" 1^.'. , ' '1 ./ 1 . - ’ •: , ■ 1. _ I., ! 1|;.r 1 

Battery 

Allow Swipe Gestures 

li ?j Privacy 

' \ t .. j - ’ ‘.L H r . * ’ ■ T, : ^ H \ t i: . ' I; x :. 1 .ji : Uv. ' ; 

■ I ' " ■ ‘ ; t- ‘ U: 


• '■ ~ r . . • - ■ i j 

L iTunes fit App Store 

Ignore Repeat 

Wallet fit Apple Pay 

1 • i. r : 1 ’ ■! ■ 1 ' ' ■ m , ii ■ ‘ -'i : ■ i ■ ' i i ' 


I • ; • ^ 

-- 1 — Jb_A-J.. 

J 


Touch Accommodations 

If you struggle to use the iPad’s touch screen effectively, 
you can use the Touch Accommodations options to 
customise its response. Change hold duration, make it 
repeat less quickly use Tap Assistance and more. 


^^^45 pm TLe17Jjl 

Settings 

^ 100% + ^ 

€ ■ e ^ 1 il f' Keyboard 

0 Screen Time 



: . v '■ r- ■ ■.[■■■' V- r ■. 

Show Lowercase Keys 

General 

Control Centre 


Display fit Brightness 

Key Repeat 


Wallpaper 

Sticky Keys i 

^3 Siri & Search 

Slow Keys 

^3 Touch ID & Passcode 


Battery 


IT J Privacy 


^ ITunes fit App Store 


Wallet S( Apple Pay 

J 


Keyboard 

You can make several enabling tweaks to the iPad’s 
on-screen keyboard. Turn off Show Lowercase Keys and it 
shows the keys in uppercase at all times. You can also 
customise the way a connected Bluetooth keyboard works. 


^46 pm Tue 17 JjI 

-7 100% 


Settings 

^ -xc s- i ^1 ity Shake to Undo 

o 

Screen Time 




Shake to Undo 


General 

■ . ■ ! 1 1' :■ Ti ir! ' ■ • 1 - ■ ■ ! 1 . “ ■ ■ 1' ‘ li !■ L 1' J r 1 • i ; 


Control Centre 

Li ' tj « i h ■ - 

p 

Display & Brightness 



Wallpaper 


Q 

Siri & Search 



Touch ID fii Passcode 



Battery 


0 

Privacy 



iTunes Si App Store 


Ira 

Wallet & Apple Pav_ 

J 


Shake to Undo 

If the iPad’s Shake to Undo feature gets in the way, 
perhaps because you shake your iPad accidentally and 
undo things unintentionally, flick the switch here and this 
facility is turned off. You can always turn it on again later 
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Accessibility 


[^49 pm Tue17Ju!l 

Settings 

-p iocy% 

<( . r . .1 Call Audio Routing 

El Screen Time 



Automatic ^ 

General 

Bluetooth Headset 

Control Centre 

Speaker 

rL. Display & Brightness 


Wallpaper 

Auto-Answer Calls 

^3 Siri & Search 


^3 Touch ID & Passcode 

Battery 


i- 

T Privacy 




iTunes St App Store 


Wallet & Apple Pay 





J 


Call Audio Routing 

If you use your iPad for Continuity phone calls with your 
iPhone, or FaceTime audio or video calls, this option lets you 
set the device to which the audio is transmitted. Choose a 
Biuetooth headset, the iPad’s speaker or an automatic choice. 


^50 pm TueVJul 

Settings 

T' 100% s' A 

. * ! i Home Button 

El Screen Time 

Default 

Slow 

^ • ’-:v 

General 

Control Centre 

^3 Display & Brightness 

Slowest 

•1 ■ • ■ ; . ; . |h . . • ■- ■; i ■ . t • 

Wallpaper 


^3 Siri a Search 

Siri 

^3 Touch ID & Passcode 

Off 

Battery 

. jII ’ 1 1 If.".'- ._ il ' 1 ' - i- 

E3 Privacy 

Rest Finger to Open 

1 1 i . ■ 1 ' . 1 . ■ ■ . . • ■ T- 


iTunes ■& App Store 


Wallet & Apple Pay 





J 


Home Button 

if the Fiome button is becoming a chalienge, you can 
change the speed at which you double and triple-click to 
activate features. You can also switch off the feature that 
opens the iPad with Touch ID too, if you wish. 


Hearing Options 


fisTpin Tue t7 Jul 


Q Screen! 




Settings 


ime 


General 


Control Centre 


C-,.' 


^ Display & Brightness 
Wallpaper 



Siri 8i Search 


Touch ID & Passcode 



Battery 

Privacy 


tlures & App Store 




Ill 


Shake to Undo 


Call Audio Routing 


MFi Hearing Devices 


Mono Audio 


Subtitles Sc Captioning 
Audio Descriptions 


Accessibility 


■ 11 I :| 


Wallet & Apple Pay 


Hearing Devices/Mono Audio 

The Hearing Devices option is for connection to Bluetooth 
hearing aids, and is only of any use if you have one. The 
other options are to switch from stereo to mono sound, and 
change the volume balance between the two speakers. 


Media Options 


^E1 Screen Time 


B 

General 



Control Centre 



^3 Display Si Brightness 



Wallpaper 



^3 Search 




^3 Touch ID & Passcode 

Battery 

Transparent Background 


Privacy 

Large Text 

v' 


Classic 


iTunes & Add store 

nutlina Tovt_ J 


Subtitles, Captioning & Audio Descriptions 

Subtitles & Captioning options let you change the style and 
size of captions offered in video or other such media, and 
switch to closed captions for the hard of hearing. Audio 
Descriptions switches them on, when available. 


Learning Options 


^1 pm 



Tue17 Jul 

Settings ^ : i ■ v 

Screen Time 


Guided Access 


; General 


Control Centre 





Display & Brightness 

Wallpaper 

Siri & Search 

Touch ID & Passcode 

Battery 

Privacy 


Guided Access 


Passcode Settings 


Time Limits 


Accessibility Shortcut 


^ 100 % h 


jf 


■ IT ! 


■ --I Ji 



iTunes & App Store 

Anrtla Qavf--- J 


Guided Access 

If you want to pass your iPad to a toddler to play a game, 
but don’t want them to use any other part of the iPad, 

Guided Access keeps the tablet in a single app. Triple-click 
the Home button and input a passcode to switch it off again. 


^52 pm Tue 17 Jul 

Settings 

0 Screen Time 

liTJ General 
!; y Control Centre 

Display & Brightness 
Wallpaper 
Sifi & Search 
Touch ID & Passcode 
Battery 

O Privacy _ 


■ ^ ! i Accessibility Shortcut 

Assist] veTouch 
Classic Invert Colours 
Colour Filters 

Reduce White Point 
Smart Invert Colours 
Switch Control 
v VoiceOver 


T 1Q0% A 


.J 


Accessibility Shortcut 

By triple-tapping (that is, quickly pressing three times) the 
Home button, you can summon a pop-up menu that gives 
easy access to Accessibility features. Tap the options listed 
here to add and remove specific options from this list. 
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One of the best things about your iPad is the 
huge range of apps that come with it. Here we 

take a iook at how to use them and how to buy 
more from the App Store. 
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Your iPad’s Amazing Apps 


A 


j 



The iPad is great for keeping in touch via email. Its bundled Mail app 
can send, receive and forward emails, send an email to a group, add 
attachments and more. Here’s how to use this popular iPad application. 

Mail in Focus 



3 . 4 . 5 . 6 




Inbox 


Don. 



Find My iPhone 

Find My iPhone has been disabled on... j jg here. Check OUt the entire 


fan Osborne 
Wallpaper 



Apple 

MacBook Pro and MacBook pick up sp... 


:t Holiday.,. 


F 

Flag 

10 


D 

Delete 


ducing the 
i/ iPad Pro. 




APPi® Learn inore ? 

The new 10.5-inch iPad^^^mere. Ch... 


AppStore ' 

Apple Design Awards: 2017's Winners 



Email in Action. 

Email is a type of electronic message sent from one 
Internet-capable device to another. Unlike text 
messages, it can be as long as you wish and you can 
send attachments like photographs or videos too. 


D The column on the left of 
the screen currently 
shows your Inbox. Tap here to 
go back and choose another 
mailbox, such as Drafts, Sent, 
Junk and your VIP emails. 

□ This link usually says 
Edit, but as we've 
swiped an email left, for the 
More, Flag and Delete icons, 
it says Done; tapping it 
cancels the swipe. 

B Tap to flag the open 
email. You can also use 
this icon to mark it as unread, 
move it to your junk mail 
folder or set up a notification 
for replies to that email. 

□ This icon lets you move 
the open email to a 
different folder, which is useful 
if you wish to organise your 
received emails. 

H Tap here to delete the 
open email. You can 
retrieve it again by tapping 
Mailboxes and then going to 
the Trash folder. 

O Tap here to reply to, 
forward or print the 
email you currently have 
open in the Mail app. 

This icon opens a new 
blank email, so you can 
add a recipient, type the email 
and send it. 


O lf the sender is in your 
contacts and a photo 
added to their card, it’s 
shown in this circle. If there’s 
no contact card or picture, an 
initial is shown instead. 

□ These are your emails, 
Tap one to open it. The 
email currently open has a 
slightly darker background 
and those with blue dots to 
their left are unread. Pull down 
to get new mail. 

Drag an email to the left 
and you can tap one of 
the revealed icons to Move, 
Flag or Delete it, Drag it 
further to delete it 
immediately. Drag it right 
instead and you can mark it 
as Read or Unread. 

□ This is your open email. 

Tap on it to close the side 
bar on the left, giving you the 
full screen to read your email. 

E Tap this icon to show 

only unread emails. Tap it 
again to return to showing all 
emails, read and unread. 

E Here you’re told how 
long ago the currently 
open mailbox was last 
updated, and also how many 
unread emails are contained 
in that mailbox. Drag the 
sidebar down to check for 
new emails immediately. 
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Mail 


How to Send an Email 




From the Home screen, open the Mail app. Tap the 
pencil and paper icon in the top right corner of the 
screen to open a new blank email. 



Enter the email address of the contact you wish to 
email in the To:’ bar at the top or tap the + icon on 
the left to bring up a list of your contacts. 


2 


Tpad " 


li;l5 

rnt 

- Are you ready for the meeting 


iBooks 

Four Free Books, Ft 

i r-I- ! : 

:i -! ; i-.M'.:' I .1 I 1 


t eiia 




Apple 

The new 105-inch i 

.'.VC I 'll ■ 


Are you ready for the meeting 


Hi Jim, 


App Store 
Apple Design Awart 

\ - Vr i, i 

' I rr, :r ' I . '■ 


Is today's meeting still on? I know Martin can't make it, but we could still get things 
done and bring him up to speed when he gets back. 


Q Apple Music 

Watch Planet of the l^n 

Sent from my iPad 


o iBooks 

The Best Books of t 


Apple 

Make your student' 



iPad " . Tins ■ ^ 7 % H 

V - : ' Inbox t ' 

iBooks From: ; "c 

Four Free Books, Four Perfect Holiday... jo: .Ah ■ : r. .-r 


Apple Apple Design Awards: 2017's Winners 

The new 10.5-inch iPad Pro is here. Ch... 



y 

App Store 

Apple Design Awards: 2017's Winners 


Apple Music 

Watch Planet of the Apps—Only on Ap,., 


iBooks 

The Best Books of the Year (So Far) 


Apple 

Make your student's future even bright... 


* AppStore 

Apple Design Award 

2017 Winners 



C 


I i. 




11 


h4- 




3 


Enter your subject line and the contents of your email 
via the keyboard and tap Send: found in the top right 


corner of your new email. 



The progress bar at the bottom left of the screen 
advances as the email is sent. If you’re sending a very 
email it can take a while. 


Mail in Landscape Mode. 


Mail in Portrait Mode. 


Holding your iPad horizontally (landscape mode), a 
list of emails received is shown on the left side, with 
the open email on the right. Tap Mailboxes for a list 
of your email accounts and their respective mailboxes 
and also boxes for VIP and Flagged emails. 


"'iPad " 11:10 

<1^ 7 r CAc Inbox h ■ C 


Apple r 

MscSook Pro and MacBook pick up sp.. 


From: c 

Tor A y ^ 


iBooks 

Four Free Books, Four Perfect Holiday... 


Apple Design Awards: 2017's Winners 



Apple 

The new 10.5-inch iPad Pro is here. Ch... 


# AppStore 


App store 

Apple Design Awards: 2017's Winners 


Apple Design Award 

2017 Winners 


o Apple Music 

Watch Planet of the Apps—Only on Ap.,. 

' V . fl'itr 



• IBooks 

V Tho Rpcf Rnnlfc nf tho Voar fQn 



With the iPad held 
vertically (portrait 
mode), you get a 
better look at the 
email you’re 
currently reading, 
writing or editing; to 
get to your list of 
emails, you need to 
tap All Inboxes in 
the top left corner. 
Tap the email on the 
right to dismiss it 
again. Portrait mode 
is definitely more 
convenient for 
viewing attachments 
and using Mail 
Markup too. 



11:10 

mm 

<0 


i < 


From: ^:-;ore 

To: 'j'l ■ ■ ‘ r“'-‘ 


Apple Design Awards: 2017's Winners 


d App Store 

Apple Design Award 

2017 Winners 



Simoly exce ent 


These app^ and games aren't just mnOTative- They're also beautifully designed — and 
inored:hly cnol. why tbr^y escrerl Apple Design Awards. Announced tho 
vVorlov'de L'ieveiopers Gonterence. ihia year's wirmers relied the and vision ol 

ths talent behind them. 
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Your iPad’s Amazing Apps 
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Replying To/Forwarding an Email 




11^41 


100 % 


Inbox 


From: 

To: 


CJVI i 


Ian Osborne 

Tomorrow's lunch appointment 


Tomorrow's lunch appointment 


Fl.:'- lV-U 


P:rl 


Apple 

MacBook Pro and ^^ac&ook pick ap sp,. 


iBooks 

Four Free Books, Four Perfect Holiday.,, 


Hey A lyssa, 

Bill had to cancel lunch tomorrow. 111 let you know when it's been rescheduled, it 
should be some time next week. 

Regards, 

Ian XX 


Apple I 

The new 10.5-inch iPad Pro is here. Ch.. 


App Store ' 1 

Apple Design Awards: 2017's Winners 


V. 



Open your Inbox and select the email you wish to 
reply to from the list of received mails. The most 
recent emails you received are found at the top of the 
list. Now click the left point arrow icon on the top 
navigation bar to bring up the options tab. 




11:43 


100% 


< V.rlhi.v,'- 

Inbox 


■; ‘v.S'l 


Re: Tomorrow's lunch appointment 


Saj li 


ir 


4 


^ 11 

Ian Osborne 

Tomorrow's lunch a 

r—■, ,'.l/■; ■v. K r l^ ■u^ 
'i.i"; ■'r I 1 ,'!■ 

Apple 

Mac Book Pro and K 

\ ■ ..Y-ih 


;T Pe: Tomorrow's lunch appointment 
Hi Ian, 

Thanks for letting me know. 

Sent from my iPad 


cheduled. It 


t:) 

" 1 


B/y 

CSl ^ 

Q 

W 

E 

R 

T 

Y 

U 

1 

0 

P 

<3 

A 

s 

D 

F 

G 

H 

J 

K 

L 

return 

_ 








1 

7 

... J 


2 


Choose to Reply, Forward or Print. If the email was 
sent to more than one person, there’s a Reply All 
option too. The Forward option sends the email to a third 
party, whose email address you must add to the To field. 
Type your message and tap Send. 


Inserting Photos, Videos or Other Attachments into Emails 


- 

/' . , 


n:44 


New Message 


Inbox 


■i : I 


Ian Osborne 


Select 

k. 

Select All 

Quote Level 

Insert Photo or Video 

1 Add Attachment 

Insert Drawing 

J 



Apple 

MacBook Pro and N Sent from my iPad 



W 




T 


U 




D 







' 95% ^ 

s 


^ MjilbU'Xt.;.- 

. 4 


Inbox 

‘ A-'-irch 



Ian Osborne 


ischeduled. it 


0 


B/U [6] ^ 


<H} 




return 



Touch and hold on the message wherever you want 
to insert the attachment. An Action menu appears, 
giving you several options. Tap Insert Photo or Video, or 
Add Attachment if you want to send a different sort of file. 
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Select the image, video or other attachment you want 
to add from your camera roll, other album or your Files 
folder for attachments and then tap Use or Done. The file is 
inserted into your message at the point where you touched. 


More Controls. 

With the iPad in portrait mode (vertical), and the sidebar 
closed, you see these icons in the top left corner. The 
number with the chevron pointing left opens the 
mailbox sidebar, with the number being your current 
unread emails. The chevrons move you up and down 
your list of emails. 
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Refreshing Your Inbox. 

To refresh your inbox, swipe down on it until the update 
wheel appears. The Mail app then contacts the email 
server and downloads any new emails found on it. You 
can always refresh manually like this, even if you’ve set 
your Mail app to download new mails automatically. 
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The Edit Link 
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Biil had to cancel lunch tomorrow. I'll fet you know when it's been rescheduled. It 
should be some time next week. 

Regards, 

Ian XX 




Alyssa Falcon 

Hi Ian, Thanks for lotting me know. Sent from my iP;idi 





Tap the Edit link in the top right corner of the sidebar, 
as shown here. An empty circle icon appears next to 
each of your emails and three options, Mark All, Move and 
Delete, appear at the bottom. Tap one or more of these 
circles to select the emails in question. 
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Now tap the Mark link to flag the selected emails, 
mark them as read or unread, or move them to junk. 
The other links here let you Move or Delete them en masse. 
If you don’t select emails, the bottom left link lets you flag 
or mark as read/unread everything in your inbox. 


Creating a VIP Senders List 
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Open the Mail app and find a message from someone 
you want to make a VIP Tap their name in the “from” 
field for more details. You see a link, Add to VIP; tap this and 
a small star appears next to their email address. 
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Any new emails from people added as a VIP are 
automatically copied to a new VIP mailbox, so you can 
find them more easily. You can remove VIP status by clicking 
their name in the “from” field and selecting Remove From VIR 



Multiple Recipients. 


The Flag Icon. 


To send an email to more than one person, add more than 
one address in the To field. To send it to another person 
for reference, tap the CC/BCC, From field (below the 
recipient’s address) and it expands into three separate 
fields. You can enter further addresses in the CC (Carbon 
Copy) and BCC (Blind Carbon Copy) fields. Addresses in 
the CC field are visible to everybody who receives the 
email, but those in the BCC field are hidden. 
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The Flag icon at the top of the screen offers several 
options. You can flag the selected email for later 
reference, or mark it as unread so it looks like it hasn’t 
been opened. If it’s a junk (spam) message, you can move 
it to your junk email folder; and you can also set up 
notification alerts for when someone replies. 
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Your iPad’s Amazing Apps 


Mail Drop 
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If you need to send attachments that are larger than 
your email service allows, you can get around this 
limitation using Mail Drop. First of all, prepare the email, 
adding the attachment or attachments in the usual way. 
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You get a pop-up window saying the email may be 
too large to send through regular email. Tap on Use 
Mail Drop and the attachment is uploaded to a server and 
sent to the recipient as a link they can use to download it. 
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You can annotate an image you’ve attached to an 
outgoing mail, right there in the email. First of all, prepare 
your email and add the attachment as usual. Tap and hold the 
attached image until the pop-up appears, then tap Markup. 
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You’re then given a set of simple drawing tools. Pick 
your colour and pen, use the eraser to rub something 
out and use the icons in the bottom left to undo and redo. 
Tap the plus in the bottom right for more options, as shown. 


Saving Attachments. 

If you receive an email with an attachment, you can save it 
to your iPad. Tap and hold until a pop-up window appears, 
then select the appropriate app or destination from the two 
rows of options. Your attachment is then saved. 





AirOrap, Shears inslantiy Mith p^pl< neafby. cf they 
turn en AirDrop from Cor>t(ol Centre on jOS or from 
Finder on the Mac, you'll see their names here. Just 
tap to share. 
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Changing Your Signature. 

To change the signature added automatically to the 
bottom of your outgoing emails, go to Settings > Mail > 
Signature. You can set one signature for every email 
account on the iPad or separate ones for each account. 
To change the signature, tap on the text and edit it 
using the keyboard. 
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Mail and Home O 



The Internet of Things is going to be huge. Apple’s HomeKit gives 
developers the means to include iPad controls in their products; and the 
iPad’s Home app brings their controls together, under one application. 
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My Home 
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Start building your connected home by adding lights, locks, thermostats and 
other HomeKit-enabled accessories. 

i 








Open the Home app for the first time and you 
be greeted with a welcome screen, explaining 
about the app and what it does. Read carefuily and then 
tap Get Started. 


2 


Tap the bottom ieft icon, Home, to add and edit 
compatibie accessories. These include devices that 
activate and regulate your heating system, control your 
lights and more. 


Automation 


Your accessories can automatically perform actions based on criteria such as 
your current location or time of day. 


ttv 


Make Apple TV (4th generation) the centre of your home. Control HomeKit-enabled 
accessories remotely, grant access to the people you trust, and automate 
accessories to do what you want, when you want. 


ii 
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The bottom right icon, Automation, lets you set 
timers, actions and more. What these timers and 
actions do depends on what kit you’ve incorporated into 
your Home app. 


) 
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You can also use the Home app to control and 
configure speakers that are compatible with 
HomeKit. Naturally Apple’s own HomePod, pictured here, 
fits the bill but there are plenty more. 
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Safari is the iPad’s bundled web browser. With it, you can surf the worldwide 
web, save your favourite pages as bookmarks, do your Internet shopping 
and more. We show you its basic functions and more advanced features. 

Safari in Focus 
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inc BDM's iOS Guides 


■ ij Rcvipvvst ^ WVite R{?vicw 


Learn to do more with your iPhone or iPad with our info-packed iOS 
guides! Written by experienced tech experts, every issue contains in 
depth articles, step-by-step tutorials and informative features on 
everything that is good about iOS. 


Available version 
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Digital Edition 

SAVE 37% 


Select your purchase Is this a Gift? 


Single Issue - Issue 1 - 
Oct Nov 20IS 

Annual Digital 
Subscription 

Only £ 2.50 per issue 


£3.99 


Add to Cart 


SAVE 


H7> 




£14.99 


Add to Cart 


Please note ihai Uie calculations are for illustration purposes only, Savings are 
calculated on the comparable pure ha so of single issues over the subscription period and 
can vary from advertised amounts. Complete your collection savi ngs are based on the 
RRPof the latest Issue. 



Third Party Browsers. 

Safari is your iPad’s default browser, and comes 
bundled with iOS, but it’s not your only option. If 
you prefer a different browser, go to the App Store 
and download another such as Chrome or Opera. 


n These chevrons let you 
move forwards and 
backwards through your 
browsing history: use the left 
chevron to go back to the 
page you just left and the 
right one to go forward again. 
If one or both chevrons are 
greyed, you can’t navigate in 
that direction at the moment. 



You can have more than 


one page open at a 
time, by using browser tabs. 
Tap here to open a new tab, 
which appears below the top 
bar. You can then type a URL 
or a search term into the field 
at the top of the web page as 
usual, and open a new page 
in the tab you just created. 


□ Tap this to open your 
Bookmarks sidebar; from 
where you can open a 
bookmarked page, or one 
you’ve added to your reading 
list. You can also access a list 
of sites you've recently viewed. 

This is your URL and 
search field. Type a web 
address here to go to its 
page or type a search term to 
search the worldwide web for 
pages on that subject. 

n Tapping the curly arrow 
here reloads the page 
you’re currently looking at. It’s 
useful if a page hasn’t loaded 
properly or needs updating, 
such as a news page. 

This is the Sharing icon, 
which is found in many of 
the iPad’s bundled apps. Tap it 
for a range of sharing options, 
including AirDropping the page 
to a nearby device, sending it 
by Mail or Message, printing it, 
saving it as a PDF and more. 





If you have a lot of tabs 
open and are having 
trouble finding the one you 
need, tap this icon to see all of 
the currently open tabs in your 
browser as thumbnails. 


□ These are your open 
tabs. Tap a tab to view 
the web page currently open 
in that tab, and tap the ‘X’ icon 
on the left of your current tab 
to close it. 


This is a text field on the 
website currently being 
viewed. Tap it and the virtual 
keyboard appears at the bottom 
of the iPad’s screen so you 
can type. This text field is for 
searches, but other examples 
include online forms, forum 
posting windows and more. 



10 


A web page can contain 
words, pictures, videos 
and more. Tapping links on a 
web page, such as the 
pictures or buy buttons here, 
takes you to a new page. 
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Bookmarking Pages and Organising Bookmarks in Safari 


^38 pm Fri 21 Sep 


Maq 


iPad 


iPhone 


Watch 



Ian 


iPhone XCH 




Welcome t 
big scree 


IHL 


Message 


Learn more > Buy > 


Add to 
Favourite:: 




-p 100% 


Mail 


Reminders Actd to Moles 


n 



Add Bookmark 


Add to heading 
List 


Add to 

Home Screen 




To bookmark a page, tap the Share button, the 
square with the up pointing arrow found on the top 
ban then tap Add Bookmark from the pop-up window that 
appears as shown here. It’s on the bottom row, illustrated 
with a book icon. 
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A new window appears. Here you can edit the name 
of the website as it appears in your bookmarks; just 
delete the text indicated here and type what you want to 
call it. This is very useful if the site has a long, 
cumbersome name. 
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You can also change the location where you save it. 
Tap the location offered and select a new one. This 
lets you organise your bookmarks into folders. Sites in the 
Favourites section appear on the panel found by tapping 
the URL bar. 


< 


Useful Apple Sites 


&to5Mac I Apple News & Mac.. 
Mac Rumors: Apple Mac iOS R. 
Six Colors 

iMore | The#1 site for iPhone,.. 
Apple [United Kingdom) 


r 


T io&% t A 

n 


[T 

M 





iPhone X© 

Welcome to the big screens. 

Learn more > Buy > 


f/ j , '‘v 




4 


Tap the book icon to open your bookmark list and tap 
a bookmark to go to that site. Tap Edit to organise your 
bookmarks and add folders. You can delete bookmarks by 
tapping the minus sign next to it or move it by dragging the 
icon to its right. 


Orientation. 


Pages can be oriented into landscape or portrait mode 
simply by rotating the iPad. 



Organising Tabs. 


Open a new tab by tapping the ‘+’ icon. Organise open tabs 
by tapping the top left icon for a screen of thumbnails 
showing your open tabs. Tap one to launch it, reorder by 
dragging or close a tab by tapping the X in its top left corner. 


iPad 
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Q, Search Tabs 
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Done 
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□ Your iPad’s Amazing Apps 


History and Reading List 
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If you find something of interest on the web but 
you haven’t time to read it and don’t want to 
bookmark it, add it to your reading list instead. Tap the 
Sharing icon as shown and in the pop-up, tap the 
reading list icon. 
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You can then choose whether to automatically save 
reading list web pages to your iPad, so you can 
read them without an Internet connection. This can be 
useful if you want to read it when you’re offline, with no 
Internet access. 
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To access your reading list tap Bookmark, the 
book-shaped icon in the top bar, and your sidebar 
appears. Tap the middle icon out of the three atop the 
sidebar, the one showing a pair of glasses, to see your 
reading list. 
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Tap an item in your reading list to open it. Swipe it 
right to mark it read or unread or swipe it left to 
delete. Tap the link in the bottom left of the sidebar to 
switch between showing all or just unread links. You can 
search them too. 
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Tap Edit in the bottom right of the sidebar and a 
circle appears next to each listed page. Tap a circle 
to check it. You can then tap Delete (bottom left) to 
remove all the sites you’ve checked. Tap the bookmark 
icon to close the sidebar. 
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The third tab in your sidebar, the one showing a 
clock face icon, is your browsing history Tap this to 
see what pages you’ve looked at previously. You can tap 
a page to open it, swipe to delete it or tap Clear to empty 
the list completely. 
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Prevent Cross-Site Tracking 

Mail 

Block All Cookies 
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Calendar 
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Camera & Microphone Access 

Reminders 

Check for Apple Pay 
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^ FaceTime 


c „ Maps 

r h :.l ■ -i ■ V;.„ljb,r: j " a'rt 
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■ 
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QJ News 

Automatically Save Offline 

il Home 


V 

¥ 


Block All Cookies 


Ask Websites Not To Track Me 


Clear History and Data 

Clearing will remove history, cookies 
and other browsing data* 


History will be cleared from devices 
signed in to your iCIoud account. 


is set up. 



In the Settings app, tap Safari on the left-hand 
side. At the bottom of Safari’s settings on the 
right-hand side, you should see a blue link labelled 
‘Clear History and Website Data’. Tap it now and a 
pop-up window appears. 



2 


This pop-up window invites you to clear your 
history and data. This also clears the history from 
other devices signed into the same iCIoud account, so 
be sure it’s what you want to do. Tap Cancel to change 
your mind. 
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Tap the Clear button to clear your browsing history 
and other web data. Safari is reset to default and no 


one can read where you’ve been online. Your browsing 
history is cleared but not your reading list or bookmarks, 


Reader View. 

On some, but not all, web pages there’s a ‘lines’ icon on 
the left of the URL bar. Tap this to use the reader view, 
which simplifies the layout, making it easier to read or 
print. Tap it again to return to regular web browsing. 


Pad T 

fi en.m.wikipedia.org i | 


Richard I of England 

Richard I {8 September 1157-6 April 1199) was i of from 6 Jul/ 

1189 until his death He also ruled as D i i a ^ ^ w and 

(f ,, Lord of ' [ I , ' t i \ j ' I, n ,i , , and u n and 

Overlord of n i - if . at various times during the same period. He was the third of 
five sons of King . i' Ei \ and Duchess Eleanor cf Aqu'lfline. He was 
knov/n as Richard Coeurde Lion or Richard the Lionheart because of his 
reputation as a great military leader and warrior. hi He was also known in Occi'.sr 
as Oc e No i Yes and No), because of his reputation for terseness. 

By the age of 16, Richard had taken command of his own army, putting down 
rebellions in k" it v against hts father.Richard was a central Christian 


Private Browsing. 

Sometimes, you might want to surf the web privately, without others who use your iPad knowing what you’ve been 
looking at. Maybe you’re planning a surprise party or looking for a present to buy. 







Open Safari and tap the two squares icon next to the + 
icon in the top right corner. Now tap the Private link, also 
in the top right corner, to switch to Private Browsing. Tap 
Done to return to Safari and continue using the web. 


A new browsing window opens; note the dark toolbar at 
the top. Using this window your online activities remain 
private. To leave private browsing, simply repeat Step 1. 
The toolbar is white again and private browsing is off. 
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Searching for Text 
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From the Sharing Menu. 
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You can search a web page for text, just like you 
would any other type of document. Tap the URL 
bar of the Safari window and enter your search 
parameters using the keyboard, but don’t tap Enter 
when you’re done. 


Compatible devices available for AirDrop transfers are 
shown at the top of the window. You can also send a 
web page by Mail or Messages. Tap the respective 
options and a fink to the web page is saved into the 
app in question. 


fid 
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Bookmarks and History 
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Possible results appear as you type. Tap this results 
window, and at the bottom, you see an entry titled 
‘On This Page’. Tap this and instances of the text 
appearing on the web page are highlighted in yellow. 
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Other options let you save the link to Reminders or 
Notes, print it, save it as a PDF or save it to Books. A 
useful option on the lower row is Request Desktop Site, 
which switches from the mobile to the desktop version 
of a site. 


Qd - I6:cn ' 31% vi 

a «n.m.wikip^ia.ar^ 

help destroy the authority of Richard's chancellor, William Longchamp, who was a Norman. One of the specific charges laid 
against Longchamp, by John's supporter Hugh, Bishop of Coventry, was that he could not speak English. This indicates that 
by the late 12th century a knowledge of English was expected of those in positions of authority in England.! 


Richard was said to be very attractive: his hair was between red and blond, and he was light-eyed with a pale complexion. 
He was apparently of above average height: according to Clifford Brewer he was 6 feet 5 inches (1.96 m).l^^^ As with his 
supposed lack of English, the question of his stature is one made from a tack of evidence as his remains have been lost 
since at least the French Revolution, and his exact height is unknown. John, his youngest brother (by the same father and 
mother), was known to be 5 feet 5 inches (1.65 m). The Itinerarium peregrinorum et gesta regis Ricardi, a Latin prose 
narrative of the Third Crusade, states that: “He was tall, of elegant build: the colour of his hair was between red and gold; his 
limbs were supple and straight. He had long arms suited to wielding a sword. His long legs matched the rest of his body. 


From an early age he showed significant political and military ability, becoming noted for his chivalry and courage as he 
fought to territory. His elder brother Heniy^ the Young Kang was crowned king of 

England dur| 


Copy 


ook Up Sharo... 


Carriage alliances were common among medieval royalt^they led to pfolitical alliances and peace treaties, and allowed 
families to stake claims of succession on each other's lands. In March 1159 it was arranged that Richard would marry one of 
the daughters of Ramon Berenguer IV. Count of Barcelona; however, these arrangements failed, and the marriage never took 
place. Henry the Young King was married to Margaret, daughter of Louis VII of France, on 2 November 1160.1^^^ Despite this 
alliance between the Plantagenets and the Capetians, the dynasty on the French throne, the two houses were sometimes in 
conflict. In 1168, the intercession of Pope Alexander III was necessary to secure a truce between them. Henry II had 
conquered Brittany and taken control of Gisors and the Vexin, which had been part of Margaret's dowry, 


L. 


3 


You can also highlight and then copy text Tap and 
hold a word to highlight it, drag the handles to cover 


the text you wish to copy then from the pop-up menu, tap 
Copy. You can then paste it into another app. 


New Security Features. 



Allow "j Isa news xom" 
to use cookies and website 
data while browsing 
" i n sp i rati on arc hives. com "? 

Will alknv ‘'j1san«w5.c[>m'' 

to track your activity. 


,* *'***• f ****•»• m* ^ 

><Ui|, ‘I* % % o 


In iOS 12, Safari protects your privacy better. It’s now 
harder for sites to track you for advertising purposes 
and to collect data without your permission. Adverts for 
the same products no longer follow you all around the 
web as you go from site to site. 
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Useful Safari Settings 
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Settings 
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\ - I f Search Engine 

Notes 


Reminders 
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Yahoo 

Messages 
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FaceTime 

DuckDuckGo 

o . Maps 




News 

Stocks 

' 1 Home 

r Music 


Q TV 
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J 




By default, Safari uses the Google search engine when 
you type a search term into the URL field atop the 
screen: but you can change this by going to Settings > Safari 
> Search Engine, and choosing one of the other options. 
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If you activate the Show Favourites Bar; which is off 
by default, the websites stored in your Favourites 
bookmark folder appear in a bar under the toolbar atop the 
web browser It’s the old school Safari way of doing things. 
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Prevent Cross-Site Tracking 


Block All Cookies 


Ask Websites Not to Track Me 




Automatically Save Offline 
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Two other options that are off by default are to Block 
All Cookies and Ask Websites Not To Track Me. 


These prevent sites leaving information on your iPad so 
adverts can be targeted. They don’t reduce the number 
of ads you see. 


Music 

Q TV 

^ Photos 
n Camera 
Books 




Prevent Cross-Site Tracking 


Block All Cookies 



Automatically Save Offline 


^ ■ : :■! I M l 


Advanced 
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Near the bottom of the settings list is an option to 
automatically save your reading list entries for offline 
reading, and to save reading list items from your iCIoud. 
This can prove very useful if you sometimes use your iPad 
without an Internet connection. 


The AutoFill Feature. 

AutoFill can save you lots of time when filling in a web site’s information forms. You just need to set it up; information 
such as your name, address, telephone number and credit card details can be added. 


4Pad . 

Settings 

16:43 77% B a 

. T AutoFill 
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^ AutoFill Contact 




To set up Auto-fill, go to Settings > Safari > AutoFill. From 
there, you can decide whether you want to use 
information stored on your contact card for the feature, 
whether AutoFill should include user names, passwords 
and credit cards. 


Set up the AutoFill information as you see fit. Be aware 
that if you add a credit card, the security number on 
the back Isn’t saved. When done, you need to fill in a 
web form, just tap a text field and then tap AutoFill 
Contact to fill it in. 
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Your iPad’s Amazing Apps 



Messages is one of the most used apps on your iPad. You can use it to 
send free iMessages to others with an Apple device and also send pictures, 
videos and audio messages. Here’s how to make the most of Messages. 

Messages in Focus 



Messages in Action. 

Messages is one of the most popular apps on the 
iPad. It’s a great way of sending short messages to 
your friends and family, and you can add attachments 
and use fun features like emoticons as well. 


n Tap here and you can edit 
your message 
conversations, deleting ones 
you no longer want to keep. 

□ Tap here to open a new, 
blank message, which 
you can then write and send in 
the usual way. 

B This is the person you’re 
talking to currently in the 
open message conversation. 
The picture is taken from your 
Contacts app. 

Tap here for information on 
the person you’re talking 
to, including images and 
attachments sent by them, and 
links to send them your current 
location, share your location and 
contact information. 

B using this field, you can 
search through your list 
of messages. 

These are your current 
message conversations. 
Again, images are drawn from 
the Contacts app. Chats 
marked with a blue dot have 
unread messages. 

The current and open 
conversation. It includes 
emojis and a photo 
attachment, as you can see. 





0 These icons are for 
undo, redo and paste, 
respectively Paste is useful if 
you’ve copied something 
from another app to send in 
a message. 

0 Tap the camera to add a 
photo to your message. 
You can choose one from your 
iPad, or take one with the 
Camera app, direct from the 
Messages app. 

This icon opens the App 
Drawei; a feature which 
we cover more in depth later in 
this tutorial. 

m Type your message in 
here, then tap the blue 
arrow, which appears in the 
right of this field, to send it. 

B Tap and hold the mic icon 
here to send a voice 
message. The receiver can 
then listen to it in their own 
Messages app. 



E Keyboard features such 
as predictive text make 
typing messages a lot easier 
It’s a good idea to familiarise 
yourself with them. 

m Tap here to turn your 
keyboard into a scribble 
pad, a feature we cover later. 
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Sending a New Message 
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Tap the pen and paper icon to open a new message. 
In the To field, type the mobile number or email 
address of the person you want to message. If that person 
is in your Contacts app, type their name instead or use the 
+ icon in the left. 
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The delivery status lets you know when your 
message has been sent. If the recipient has Read 
Receipts on then this changes to Read once they’ve 
seen it. When the other person is typing a reply, three 
dots in a speech bubble appear. 


Voice and Video Messages 
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return 



To send a voice message, tap and hold the mic icon 
to the right of the text field. Speak your message and 
release when you’re done. You can review your message 
by tapping the Play icon, send it by tapping the up-pointing 
arrow or delete it using the X icon. 




Messages 




New Message 



James Gale 


Alyssa Falcon 







return 
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If the To field turns blue, it can be sent through 
Apple’s iMessage service, which is free. If it turns 
green, it’s sent as a regular text message, which costs, 
it turns red, the device you entered can’t receive a 
message: maybe it’s a landline or a fax. 
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You can add photos or videos too. Tap the camera 
icon to take a new photo, then tap the up-pointing 
arrow to attach it to your message. Tap the Photos icon in 
the app bar at the foot of the screen to add one from the 
Photos app. 
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Yes, I'll be in the office. No problem. 
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To send video messages, tap the camera icon and 
select Camera. This opens the camera app, from 
where you can select Video, record your movie then tap 
Done. The movie appears in your message. Add any text 
you wish to write and then tap Send. 
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Your iPad’s Amazing Apps 
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You can add multiple recipients to start a group 
conversation: just type more than one person’s 
name or number in the To field of a new message. When 
group messaging, the name of the sender appears 
above each message so you can see who said what. 


2 


In a group conversation you can access unique 
controls by tapping T (top right corner). You can add 
a name for the group, add contacts and turn on Do Not 
Disturb to mute notifications from the conversation. At the 
bottom of the screen is an option to leave the group. 


The Details Window 
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After pressing the T icon to get to the details screen, 
you’re shown the name of the person you’re 
conversing with, some location options and also any images 
and attachments that person has recently sent to you. You 
can turn alerts and receipts on or off here too. 
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2 


Tap the person’s name for their contact details; you 
can start a phone or FaceTime call from here. Tap 
Send My Current Location to show them where you are by 
sending a link to your whereabouts on the Maps app, or 
Share My Location to keep sending it for a specified time. 


Block Nuisance Senders. 

Highlight a message sent by the person you want to block, 
tap the T icon, then tap the person at the top. In the next 
menu, scroll down for an option to Block This Caller. Tap it 
to block messages, phone calls and FaceTime. 



Reply from Notifications. 

You can also send messages directly from the 
Notification screen, without opening the Messages app. 
Tap and hold the message and the keyboard and a reply 
field appears, so you can type your reply straight away. 



Subject 

, (Message 


Ok Thanks Talk fater? 
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Business Chat 
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Business Chat lets businesses connect with customers 
using Messages. You can chat to a salesperson or 
customer services, schedule an appointment or make 
purchases using Apple Pay all from the Messages app. 
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You can start a Business Chat conversation from 
Safari, Maps, Spotlight and Siri. Businesses that 
support Business Chat include Discover; Hilton, Lowe’s and 
Wells Fargo. More will be added soon. 


Some Settings Options 


r 


Settings 



Notes 
Reminders 
Voice Memos 




FaceTime 

Maps 

Safari 

News 

Stocks 

Home 


Music 




Messages 


■R 


iMessage 
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With iMessage switched on, sending a message to 
another Apple device is free. Messages sent through 
Apple’s iMessage service are shown in blue bubbles; 
those sent as normal text messages are green and may 
incur costs. 


5^52 pin Tue 17 JuJ 


Settings 



Notes 
Reminders 
Voice Memos 

O 

FaceTime 

! 

^ ^ Maps 
■0 Safari 
News 
Stocks 
Home 





Messages 


Send Read Receipts 
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VtSSAGE r^LTER 


Filter Unknown Senders 

■1.;: I's C"[ I ^0'' 

pir r ^ i ^iT 
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You can choose whether or not to send Read 
Receipts. If you do so, when you’ve read a 
message, the person who sent it knows you’ve seen it 
and when. If you turn this off, they’re only told the 
message has been delivered. 
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f 

^ Photos 

^ Mail 

m 
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^ Contacts ^ 

Airplane Mode 

: Calendars ^ 

Q Wi-Fi 

Reminders 

^ V 

Bluetooth 

0 VPN 

Notes 

Messages 


Notifications 

.£ Safari 

Sounds 

News 

^5 Do Not Disturb 

Stocks 

Screen Time 

O Home 
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A feature introduced with iOS 11 was iCIoud 
syncing for Messages. With this on, all of your 
messages are synced across your Apple devices. You 
can tap the link under Messages on iCIoud to force it to 
sync right away. 


Settings 
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Keep Messages 



Notes 
Reminders 
Voice Memos 



FaceTime 

O p. 

Maps 


Safari 

□ 

News 

■ 

Stocks 

o 

Home 


30 Days 
1 Year 
Forever 
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Tap Keep Messages and you can choose to let your 
messages be automatically deleted after 30 days, a 
year or never. Other settings allow you to set the time 
before audio messages expire, and lower image quality to 
save space. 
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Your i Pad’s Amazi ng Apps 
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More Great Messages Features 


Store 


App Store 


Pixar Stickers: Incredibles 2 


Football Fever with Stickers 


Brickmoji Stickers: 
Soccer Edition 


riPT 



Jj 


<V 


'A 
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iTranslate Translator 


App in The Air 










SoccerMoji - soccer football 
emoji & stickers 2017 


FootieTalks 


XL 
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The App Drawer: App Store 

Tap the App Store icon in the App Drawer at the bottom of 
the conversation screen and you’re taken to the App Store. 
You’re shown stickers, games and apps to use in your 
messages. Some are free, some you pay for. 


Messages 



Sure. Ill call at the usual time. Xx5< 


. James^ Karl, Mar... 

r 1 



s 


James Gale 
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r A 
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* * * 


The App Drawer; Recents 

Tap the green icon with a clock face in it and the app 
drawer shows the stickers, apps and other items you’ve 
recently used in your messages. It’s a useful way of going 
back to things you regularly use when sending a message. 



The App Drawer: Digital Touch 

Tap the heart icon. Tap the dot on the left to make a sketch 
Tap the camera on the right to send an annotated photo or 
video. Tap or tap-and-hold in the centre area to send a 
graphical effect, based on the colour in use currently 


The App Drawer: Stickers 

When you have stickers and games compatible with 
Messages from the app store, tap the icon showing the 
item you want to access. Tap a sticker, for example, and 
that collection is shown. Tap one to add it to your message. 





Clare Duval 






^ Alyssa Falcon 


James, Karl, Mar. 


llMUSIC 



Tangled Up In Blue 



Wonderful Woman 


Brandei 

“ X Lita Ford 





Funeral for a Friend / Love Lies Bfe... 



She Still Loves You 



Piece of My Heart 


" Branded 


Till 


m 



The App Drawer: Music 

To share something you listened to on Apple’s Music 
streaming service, tap the Music icon and then tap the 
album you want to share to send a link. This can only be 
played if the recipient is an Apple Music subscriber too. 



Alison Willis 
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Clare Duval 

1 

A 

James, Karl, Mar,,. 

. - ... 





Had instructions on how to use smart meter. An X box uses less 
electricity than an iron M 



t>g the ironing, purely to save 
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The App Drawer: Images 

Tap the magnifying glass icon for a selection of images for 
your messages. When your drawer is full of icons and 
you’re finding it hard to get to what you want, tap the three 
dots to the right of the Images icon to edit your drawer 
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Messages 
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Messages 
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David Hayward 
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James & David j j ; 
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James, Martin.,. 

■ ■ ’ ^ 
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Karl & Russell 





Ba/bara ■- 


^ H ^ 


At last it's started raining, first time in 5 weeks, kxx 


Not had much here. We stiti water the garden hand, xxdc 


& & I 
* ^ 9 
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^ ^ ^ ^ ^ 
^ ^ ii* ^ ^ 
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Using Emojis 

Emojis, or smiley faces, can be found by holding the globe 
key on the keyboard and selecting Emoji. Slide the 
collection right and left for more. An emoji sent with nothing 
else in the message is shown three times its usual size. 


Edit 


0 

% 

# 
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Messages 
Cfare Duval 
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James, Kairi, Mar,** Ycr.ti:r:LTy 

I i: ti-' r.ir'p ^n(\ 
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Martin Smith Yesterday 

Very qciO'd ap.'irT Pom Pve vjii>d 
ar.d t .iiin 

Karl Linstead v ; e-.r lay 

'it--. I !■ 1 ' ■ 1 hi- 111 ■ ' i- '■] ■ 
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The Hold Bubble 



Tap and hold on a message you’ve received and a bubble 
appears above it. This bubble offers a range of options. 
You can like or unlike the message with a thumb icon, 
a heart, a laugh or question mark and more. 
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Messages 
Alyssa Falcon 

Alison Willis 

James Gale 


# 


Alyssa 


Hey Ian, have you seen this site? It's packed with really great 
magazines about all your Apple gear. 

Innovate. Educate, Inspire,-. I Black t>og |~— 

Media Ltd rttu 


There'S something for everyone there, 


m 


Clare Du vat 
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Rich Links 

When someone sends you a web link in a Messages 
conversation, you get an illustrated inline preview of the 
website, right there in the message. All you have to do is 
tap the link to go straight to the linked site in Safari. 
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€ 

Alyssa Falcon 
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Alison Willis 

U 

1 ves 

« 

James Gale 
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Clare Duval 
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Had instructions on how to use smart meter. An X box uses less 
electricity than an iron pi 


Great, I'lt play games tr^tead of doing the ironing, purely to save 
money. 
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Done 
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Scribble and Draw 

On the keyboard, tap the key in the bottom right that looks 
like a squiggle. You get a pad on which you can make 
finger drawings or write scribbled messages. Tap Done to 
put it in your message, then send it in the usual way 


last weekbrid? 




A James, Karl, Mar, 


Very good apart from the wind and rain 



Martin Smith 



Karl Linstead 


Good I'm glad you had a good day out. Are you g| 



Dictation 

If you’re tired of typing, you can use the keyboard’s 
microphone key to dictate your message instead. Tap it, 
then speak what you want to say and it appears in the text 
field. The more you use it, the better text-to-speech gets. 




Apple Pay 

A new feature which is being gradually rolled out in 
different territories, is Apple Pay in Messages. This allows 
you to send someone money with the Messages app, using 
Apple Pay. Look for the Apple Pay logo in the app drawer. 
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Your iPad’s Amazing Apps 





The Camera app is one of the most used apps on the iPad. You can 
take pictures using the rear-mounted iSight or front-facing FaceTime or 
TrueDepth cameras as well as record videos and lots more. 

Camera in Focus 



n The FaceTime or 
TrueDepth (front) and 
iSight (rear) cameras. The front 
camera is for selfies and video 
chats and the iSight camera is 
for general photography. 

□ This grid overlay helps 
you to compose your 
photo or video. It can be 
turned off in Settings if you 
find it distracting. 

B The zoom slider. Move 
the slider to zoom in or 
out. You can of course use the 
regular pinch/spread gestures 
anywhere on the screen too. 

This square shows where 
the screen is focused. If 
you wish to move the focus 
point to somewhere else, tap 
another part of the screen. 

This will also summon a 
brightness slider: slide your 
finger up or down to raise or 
lower the brightness. 

B The Live Photos option 
takes a few seconds of 
video along with the photo, to 
give it a little more life. 



Tap this icon to switch the 
HDR (High Dynamic 
Range) feature on and off. 

□ Tap here for the self- 
timen which counts 
down three seconds or ten 
seconds between tapping the 
‘take photo’ button and 
actually taking the photo, 
allowing you to set up the 
picture and then get into 
position so you can be in it. 

Tap here to switch 
between the front and 
mounted cameras. 

□ Tap the white button to 
take a photo. In video 
mode, it’s a red button. Tap it 
to start and stop recording. 

Tap here to open the last 
photo you took on your 
iPad. You can then delete it if it 
wasn’t up to scratch. 

m Use this slider to switch 
between the photo and 
video camera options, 
including square photos, slow 
motion videos and more, 





The iSight Camera. 

The iPad’s iSight camera is mounted on the rear of the 
tablet. Both sizes of iPad Pro have a camera that takes 
12-megapixei still photos and can manage 4K HD video 
recording. Both photos and videos can be geotagged. 



60 I BDM’s Senior Series - Volume 26 


• ooo 


































r 




Camera 



Capturing Still Photographs and Video 



Tap the Camera icon. To flip between the front and 
back cameras, tap the icon of a camera with arrows 
around it at the right of the screen. 



To switoh between video and camera modes, move 
the slider on the right, moving between Time-lapse, 
Slo-mo, Video, Photo, Square and Pane (panoramic). 
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the rear iSight camera in use, you can zoom in 
and out by placing two fingers on the screen and 
moving them apart to zoom in or together to zoom out. 


Slide your finger up and down the screen to change 
the brightness. To take a photo, tap the white circle 
button at the right or one of the volume buttons instead. 
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Open from the Lock Screen. 

When your iPad is showing the lock screen, you can 
open the Camera app by swiping the screen left. This 
takes you straight to the Camera app, from where 
you can take photos and review your new shots by 
tapping the preview in the bottom right corner. 


HD Video Resolution. 

Open the Settings app and tap Camera in the left-hand 
column. If your iPad is new enough, there’s an option 
called Record Video. Tap it to switch between the default 
1080p HD option and the less storage hungry (lower 
resolution) 720p video. 





15tOZ 

^ Camera Record Video 


720p HD at 30 fps 

V_ 

lOSOp HD at 30 fps 

A ETiiiiute of video will ;::p at ; Oj«fmci Oi, ■ 
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□ Your iPad’s Amazing Apps 


I Pat. 


14:14 

Tod- 
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A preview of the last photo or video you took is 
displayed under the white button on the right. Tap it 
to see how it came out. To return to the camera view, tap 
the chevron in the top left corner. 
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To record a video, ensure that the slider selector on 
the right of the screen is moved to video. Press the 
red record button (or a volume button) and it starts 
recording video. 



While recording, a timer appears at the top of the 
screen. When you’ve captured your video footage, tap 
the red shutter button (or a volume button) for a second time. 
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Time-lapse takes single frame videos at set time 
intervals, to show the passing of time. Slo-mo records 
video in slow motion, and can only use the iSight camera. 







Select Pano, press the shutter and follow the line on 
the screen. The iPad takes a series of images and 
them into a continuous picture. 
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The Square photo option is best suited for taking a 
single image that will be used as an ID image for a 
passport, driving licence or a web avatar. 
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Camera 
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Notice the HDR options in the top right. You can 
choose to set them to either Auto, On or Off. If set to 
On or Auto, an icon appears at the top of the screen. 


‘HDR’ stands for ‘High Dynamic Range’. It works by 
taking a series of photos in rapid succession at a variety 
of exposures. They are then combined into a single image. 
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^ WEBSITE QR CODE 

Open "bdmpublications.com" in Safari 
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Next is the Self Timer, which can be set to either Off, 
3 second Delay or 10 second Delay. This allows you 
to put down your iPad and get in the photo too. Just the 
thing for those all-important family shots. 
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You can use the Camera app to scan OR codes, to take 
you to a website. Hold the camera over the code, there’s 
no need to press a Shutter button. When the notification 
appears atop the screen, tap it to go to the website. 


Editing Live Photos. 



Take a Live Photo by tapping the 
circular icon at the top of the sidebar 
on the right. You can edit them too. 
When you’ve taken the photo, open it 
and tap the Edit fink. 



As you can see, there’s a slider along 
the bottom. Tap it and you can drag 
in the ends, cutting off superfluous 
frames. You can also tap a frame and 
set it as the key image. 



Swipe upwards for some effects. Loop 
makes the live photo continually move, 
Bounce does the same but forwards 
and backwards and Long Exposure 
adds a blur effect. 
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Your iPad’s Amazing Apps 



The Photos app is more than just a photo manager. It’s also a very powerful 
image editor, where you can colour correct, enhance, crop and generally 
improve your snaps. Here’s a guide to getting more from Photos. 

Photos in Focus 



n The Share icon. When 
you have a photo or 
photos selected, you can use 
the share icon to send them 
in Messages or Mail, add 
them to a Note, print them out 
and more. 

□ Tap the dustbin icon to 
delete all the currently 
selected photos. They are then 
stored in the Recently Deleted 
album for 30 days before 
being permanently erased. 

Q lf you want to add the 
selected photos to 
another album, tap this link 
and then choose or start 
another album. 

Here you see how many 
photographs are 
currently selected. Tap a 
photo to select it and tap it 
again to deselect it. 

B Tapping this link selects 
every photo in the album 
that’s currently open. 


O Tap here to cancel the 
intended process, 
unchecking all the photos 
you’ve selected, 

This is the name of the 
Photos album you have 
open now. Beneath its title is 
the date range between which 
the photos in this particular 
album were all taken. 

B Tap here to open the 
current album as a 
Memories page. The Memories 
page compiles your pictures in 
an attractive way and also lets 
you view them as a slideshow. 
It’s a really easy way to enjoy 
your photography on your iPad. 

□ These are your pictures, 
as found in the selected 
album. Tap the Select link 
(here replaced by Cancel), 
then tap a picture to select it; 
a tick appears in the corner. 
Tap a ticked pic to unselect it. 
Tap a picture without tapping 
Select first to open it. 




For Managing and Editing. 

The Photos app does more than simply organise 
your photographs into albums and let you view 
them on your iPad. It also offers a range of powerful 
editing tools, to give your pictures some extra zip. 
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Photos 




Tap Photos to open your photo and video library Tap a 
thumbnail and it opens in full screen mode. Swipe the 
open picture downwards to return to the navigation screen. 



To zoom in on a picture, just spread your fingers. 
When zoomed in you can move the picture around 
by dragging it with your finger to view different parts of it 


2 



V C JC -: 


25 May 2013 


S': 3 3 am 



Tap any picture or video to view it. To move forwards or 
backwards through your photo album, simply swipe 
your finger across the screen to the left or right respectively. 
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To watch a video you have opened, simply tap the 
Play button located in the middle of the screen. To 
pause the video, tap the icon found in the top right corner 


f - 

^ Camera Roll 


Newton Abbot - Highweek 

April 2015 10:23 am 





To delete an individual photo or video, open it and 
tap the bin icon. A pop-up window appears. You 
need to confirm your intention before the file is deleted. 
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If you added a photo to your iPad when syncing it with 
your Mac, you can’t delete it in this way, the bin icon is 
missing. Remove it from your Mac and then sync again. 
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□ Your iPad’s Amazing Apps 


"2:47 prr WedlB Jul 

CanO'k-i 


3 Photos Selected 


? 100 % 






Ian 



Message Matl Sharad Albums Add to Nates Facebook Sava PDF l^oro 

90«b$ 



Cftfhy 

V_ 



Prim 




Siid&£hiQ-w Add to Album 



Hide 



□uplicaid 


Mdfo 
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Printer 
1 Copy 


Printer Options 





To share a photo or video, select it, then tap the 
arrow-in-a-square button to bring up your sharing 
options. You can share more than one at a time: just tap 
other pics. 
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Sharing options include using a picture or pictures in 
other apps such as Mail, Messages and Notes, 
Copying or hiding them and printing them out on a 
compatible printer 



r —^- 

Photos 


Add 11 items to "Monaco" 


24 May 2013 



24 May 2013 



25 May 2013 



15 July 2013 





-\ 

Done 





Select 


Select 


To organise your photos into albums, tap Albums at the 
bottom of the screen, then the + icon in the top left. 
Choose New Album in the pop-up. Add a title and tap Save. 


9 


Now select the images you wish to group together 
When complete, tap Done on the top bar and these 
images are automatically added to your newly created album. 
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My Web Journal My Photo Book My Slideshow Twitter iPhoto Events 


Clips 

'v_1^_ J 
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When you return to Albums your new addition is at 
the bottom of the page, with other photo albums 
you set up, under the collections automatically set up by 
the Photos app. 


12 


To delete an album, tap the Edit button in the top 
right corner, then tap the red circle icon with the 
and confirm you wish to delete. You can’t delete 
synced albums. 
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Photos 
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The Editing Tools 

Open Photos and select the image you wish to edit from 
the camera roll. To bring up the key editing tools press the 
Edit button in the top right corner. 



Using Auto Enhance 

The first icon, reading top to bottom, on the right-hand tool 
bar is the Auto Enhance tool, which adjusts current levels 
to their optimum settings. 



Red Eye Removal 

The second tool in the right-hand column removes the 
red-eye effect sometimes caused when light from the 
flash reflects off the subject’s retina. Zoom in to the 
middle of the eye, and then tap the red pupil to remove 
the red. Here we’ve done the right eye but not the left. 



Rotational Controls 

The third icon is for rotating and cropping. Tap it and you 
can rotate the photo 90° at a time by tapping the icon in 
the top right. You can also rotate the picture manually by 
turning the dial found to its right. Tap ‘Reset’, found next to 
the dial, if you’re not happy with the results. 


Searching Photos. 


/3:0Cj pm Wed l^i Jul 


100% i \ 

(' rll r ; I 


Tap on the Search icon at the top of the screen: as 
you enter your search parameters you get smart 
suggestions which break down your files into 
categories. You can search for themes or objects 
contained in the photos. For example, a search for 
‘cat’ shows aii your photos and videos with a cat in 
them. The last few releases of the Photos app 
have greatly improved your searches, with new 
features for iOS 12 including the ability to search 
for businesses by name and use very broad 
search terms such as ‘Restaurants’ or ‘Airport’. 
New searches that are likely to prove successful 
include ‘Concert’ and sporting occasions. 



People 


Alison 


Barbara 


Mary Werthers 


BUI Werthers 


Alison Davis 


Andy Davis 
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Cropping Your Image 

While the Rotational Controls are selected, you can crop your 
image by dragging the corners until only the section of photo 
you wish to see is shown. Press ‘Done’ (top right) to apply the 
crop. Alternatively tap the Icon in the bottom right to select 
from a range of set aspect ratios from the pop-up menu. 



Using Smart Adjustment 

The Smart Adjustment tool, which looks like a dial, lets 
you tweak and adjust: Light, Colour and Black and White 
levels. Tap one of these options and adjust it with the 
slider. Remember, the changes you make in Photos are 
non-destructive, so there’s no harm in experimenting. 



Applying a Filter 

The tool that looks like three merging circles is the Filter 
tool. This lets you add a colour filter to your image, 
choosing from an impressive range. 




To apply a filter; scroll through them and tap the one you 
wish to use and apply it to your pic. To finish, tap Done. 
Choose ‘None’ to remove the filter 


The Markup Tool. 

Tap the icon that looks like three dots in a circle and 
you’re shown a pop-up, from which you can select the 
Markup Tool. This lets you draw and scribble on a photo 
using the simple art tools provided. 


Revert to Original. 

If, after trying any of the options to adjust key levels of 
your image, you would prefer to leave it as it was in its 
original state, you can simply tap the Revert button and 
the image will be restored to its former glory. 
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Photos 



Object and Facial Recognition 


'^3:12 pm Tue14Aug 


Albums 



^:22pni WedlSJjl 

cat 


People & Places 



People Places 


Media Types 


\ •' I 

•i i 


1 I • 



noLs 


other Albums 




J V 


Q cat 
Q Cal 
Q, Cat 

6 Photos 



Moments 


-r 100% C+s) 


O Cancel 





Using the power of Sin, the Photos app now scans 
through your photo collection and automatically 
groups them according to what’s in them. According to 
Apple, this involves over 11 billion computations. 


2 


If for example, you take a lot of photos with a cat in 
them. Photos recognises that object as a cat and 
groups your photos that show it. Search for ‘cat’ by tapping 
the magnifying glass atop the screen, and there they are. 


l29 pm Wed 18 Jul 


? lOOVfl t 

'-. a 


9 Photos 



People 



Alison Willis 


Moments 

V_^_ ) 
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People are recognised too. Photos can identify your 
friends and family from their faces and group shots 
with the same person in. You can find the People 
category under Albums. Tap Add Name to name them. 


4 


In the People album, mark people as favourites. Tap 
Select (top right), tap the people you want as favourites 
and then Favourite at the bottom; or add people one at a time 
by tapping the heart in the bottom right of their pic. 


/^:46pm WedtaJul 

< 


100% + 


People 



Related 


29 October 2014 












^^14 prr Tue 14 Aug 


People 


5 


To name a person in your photos, open a pic with them 
in and scroll it up to see the circular pic marked People. 
Tap on this and then tap Add Name atop the screen. Type the 
person’s name and completion suggestions are offered. 


6 


When you’ve added a name to a set of photos, it 
appears on the main People screen. Your people are 
updated whenever you take new photos and all calculations 
are done locally, so there are no privacy issues. 
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Your iPad’s Amazing Apps 


Thanks for the Memories 


^4^02 pm WedlSJul 
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Monaco 
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24 MAY 2013 -18 MAR 2015| 



When you open an album, whether it be one you’ve 
created yourself or one that’s made up automatically 
by date, location or object and facial recognition, you can 
tap the chevron in the top right to open it as a Memory. 


2 


You can scroll up and down through your pictures, 
presented as a photo strip. At the top of the screen is 
an option to play a slideshow with a music track playing in the 
background. At the bottom is an option to Add to Memories. 



3 


Tap the slideshow to get these controls. On this 
screen you can change how long each image stays 
on the screen and switch the music for something else 
too. Tap the Share icon to share the slideshow using 
another app. 


4 


When you’ve created a series of Memories in this way, 
you can tap the For You icon in the bottom toolbar and 
all the memories you’ve saved are there for later viewing. 
Open a memory and scroll to the bottom for a delete link. 


Automatically Created Albums. 

In addition to the shared and personal albums you make yourself, there is a series of albums created automatically 
by the Photos app to make organising your pics even easier. Let’s take a look at what they do. 



The Places album, found next to the People album, 
organises your snaps according to where they were 
taken. Tap a stack of pics to open it. 



Scroll the main Albums screen to the bottom for more 
automatically created albums, showing your screenshots, 
videos, selfies, recently deleted pics and more. 
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Sharing Photos with iCIoud 
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This feature must be turned on, so first of all, go to 
Settings > [your name] > iCIoud > Photos and make 
sure iCIoud Photo Sharing is on. You don’t need to have 
Photo Stream turned on to use it. 
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Open the Photos app and go to the album containing 
the images you want to share. Tap Select and tick the 
images you wish to share. When you have all your images 
selected, tap the Sharing icon (top right). 
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On the Sharing screen, tap the iCIoud Photo 
Sharing option, found in the middle row A pop-up 
window invites you to create a new shared album. Do so, 
typing in a name for this album, and then tap Next. 
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Cancel 


^ ^ ia0iiLO\ 




AirDrop'. Sh*ra in«titfltfy with p«oi 


QQ 



Mbs 


E Photofi 

Chsose 3 contact to invite to share with. 


u j;, D 


Contacts 


T: IC-I 


A 


James Abeler 


Jennifer Adams 


Adobe {Red Consultancy) 

1 

Nadia Aharchi 

1 

Howard Aitchison 

K 

Chris Allen 

J 

Amelia Alvares 

Amanda 

Amazon UK 

■ 

Woody Anderson 




K nd*f on th« Mac. fou^l tea thoir mbss han Aui tap to ^ra. 
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On the next screen, you’re invited to add the details of 
people you want to share it with. You can tap the Plus 
sign and pick them from your contacts if you wish, or just 
type them in. When done, tap Create. 
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You can then add a short comment or description of 
P the album (this is optional). Tap Post, and those you’ve 
invited to see the album are sent an alert, from which they 
can view it in the Shared section of their own Photos app. 


6^12 pm Wed 1S Jul 
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For You 




Shared Album Activity 


You 


3 Family 


You 


3 Family 
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You can view and manage your shared albums by 
tapping the For You icon on the main Photos screen. 
Open an album to add or remove pictures and, by tapping 
the People link, invite people to view it or delete it altogether 
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Your iPad’s Amazing Apps 



Notes is great. Not only can it store your scribblings, it can also be used to 
create checklists, tables, add videos and pics, share notes with others and 
even collaborate on a note; and now, you can even add tables to a note. 


Notes in Focus 


Notes 


3 . 4 . 5 . 6 
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n Tap this chevron to go 
back to your list of Notes 
folders: as you can see, the 
currently open folder is the 
iCIoud folder, which is synced 
across your Apple devices. 


B If you want to delete or 
move a number of notes 
at once, tap here. A circle 
appears next to each note. 

Tap the ones you want, then 
tap Move or Delete at the 
bottom of the screen. 

B Tap here to invite a 
person or people to 
collaborate on a note. 

n Delete the open note. 

It’s as simple as that. 

H The ubiquitous iOS 
Sharing icon. Tap it 
for a pop-up offering 
sharing options. 

Tap here to open a new, 
blank note. 

n Search your notes using 
the search field here. 



B Your notes for the 

currently open folder are 
shown in this sidebar. The one 
that’s open is shaded darker 
than the others. Information 
shown is the time/date the 
note was last edited, and the 
folder it’s stored in. 

O This is your currently 
open note. Tap it to close 
the sidebar Notice that the 
note can contain attachments 
as well as text. 

When a note has an 
attachment, it has a 
thumbnail in the Notes list, as 
shown here. 

m A few icons. The four 
squares shows 
thumbnails of all the 
attachments in your notes. 
The three on the keyboard 
are Undo, Add Table and 
Formatting respectively. 

E These icons are 
for Checklist, Doc 
Scanning/Photography and 
Sketches respectively. 



Pinned Notes. 

You can now pin a note to the top of your list, where it 
remains until you unpin it. Just swipe the note to the 
right and tap the pin icon. Repeat this process to unpin 
it. A grey line divides pinned from unpinned notes. 


Invite to Visit 
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Shopping List 
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New Note 
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Notes 
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Look Up a Word 



Trowbridge 



Wiltshire Libraries 


L * #Tnowbridge 
StalLI^/S- 


^HayleyMitchellc 
@keefStuart • twitter. gom/i.'web/ 


Search Web 


I 


f 


‘*1 



Press and hold on a word until it’s highlighted, and a 
pop-up menu appears. Tap the Look Up link to bring up 
a wealth of information options, which take their information 
from various apps on your iPad and also the web. 


2 


Scroll all the way down and there are two options: 
search for the word or phrase you highlighted on the 
web, and Manage Dictionaries. Tap the latter to choose one 
or more dictionaries to add to your iPad. 


Collaborative Notes 




1245 
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TV to Watch 


All About the Cot 
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Projected Crowd Funding Deliv. 
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the upper left molar 



All About the Cat 

Vet records, re. dental treatment 

1T10/16 EDDU normally on wet food. Slight redne^ 
but otherwise looking great. VSR 

7/10/16 KT weight 5.9kg Premed with^ 

Metacamc. I/V Propofol and intubo 
oil teeth - extract left end right up 
vicryl over extracted tower mol or 
nails. Advise continue oral Zodon 
6kg s g|| meds start on 8/10/16 

4/10/16 PANEL V, BUN 8.4 { 3 - 10. 

100)/TPR0 69 [ 52 - 77 ) / ALT 17 
( 0.90 - 2,35 ) 


23/09/16 Check os new in for vac but sneering and 3 flTTI^ snotty. Gingivitis and 
periodontal diseased conjunctivitis stort Zodon oral for 1 week injected ime B 
12 



Open a note and tap the Add Person button at the 
top of the screen (the silhouette with a plus sign). 
You can share with them on an ongoing basis, so they 
see any changes you make and vice versa. Your note is 
always kept in sync, whoever edits it. 


Notes 


Annual Jeove, 2018 

2 29 :■ 'I 

Ian Alison's Jobs List 

" T . 1 ^ - 

• I 1 ! i- I! 1 £ 

XB360 on Xbox One 
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Down the gym 
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Pair 


(£> Ian & Alls 
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Ian & Alison's Jobs List 
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Choose how you'd like to send your 
invitation: 



□ 





Mail 


TwiEt$r 


Kii 


Facftbauk 


2 


There are numerous ways to share, including Mail, 
Messages and social media. Just select your chosen 
method and send it to your intended collaborator. A note 
that’s being collaborated on shows the icon to the left of 
the name of the note in the sidebar, as shown here. 


Password Protect Notes. 

When using the Notes app, you can password-protect your notes or use your fingerprint to unlock them. It’s achieved 
through the Share menu, can be done on a note-by-note basis and is synced across your devices with iCIoud. 
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Lock Note 


• • • 


More 



Lines & Grids Morfi 
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This note is locked. 


Projected Crowd Funding Deliv... 



1. ',1]. /'■ i , 7 


-J 


To pas sword-protect a note, open the note in question 
and tap the Share icon. In the pop-up menu choose Lock 
Note. If this is the first time you’ve locked a note, you’re 
asked to enter a password and a hint. One password 
covers all locked notes; you don’t have to set a new one 
each time you lock one. 


That note is now locked and can only be viewed with your 
password. Lock and unlock all protected notes using the 
link bottom left. To remove a lock, tap the Share icon and 
choose Remove Lock from the pop-up menu. A locked 
note that you sync through iCIoud is also locked on your 
other Apple devices. 
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Your iPad’s Amazing Apps 


Using Folders in Notes. 

You can arrange your notes into folders. You might have 
one for work and one for home, for example. 


ders 


Dud 


& iOS magazines 
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Ian & Alison’s Jobs List 

_ New Folder 

Enter a name for this folder 
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Tap the chevron (top left) to see your folders. Tap a 
folder to see its notes. To add a new folder, tap New 
Folder at the foot of the sidebar. Folders, and their notes, 
created on your iCIoud are synced between Apple 
devices but those on your iPad are only stored locally. 
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Settings 

^ ' e Sort Notes By 

Mail 
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Date Edited 
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Date Created 


Title 
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You can call a folder anything you like. If you no longer 
want a folder, you can delete it by swiping it left on the 
Folders sidebar. A window asks whether you want to 
delete just the folder, moving its contents to the main 
Notes folder, or to delete the folder and the notes within it. 


More Notes Features 

, 13:09 ^ 9i% «^ 

\ iCIoud Done ^ O ^ 


TV to Watch 

□V/05/2017 --r. 



All About the Cat 
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all teeth - extract left and right upper molar 1 + left lower molar 1 { 1 suture of 
vicryl over extracted lower molar). Eors clean / I/D chip checked - ok , Clip 
nails. Advise continue oral Zodon and odd oral Meloxidyl cot SID for 4 days for 
6kg = oil meds stort on 8/10/16 
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If you swipe a note in the sidebar list to the left, you 
see options to delete it, move it to another folder or 
lock it. Swipe it to the right and there’s a new option, to pin 
it. This keeps it at the top of your Notes list where it’s easily 
found, until you repeat the process to unpin it. 
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You can add a table to your notes by tapping the 
grid-like icon in the top left corner of the keyboard. 
You can then tap the handles on the top and left of the 
note to add new columns or rows, and type whatever 
information you choose in the cells. It’s a useful means of 
making a simple chart. 
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You choose how to organise your notes: go to Settings 
> Notes > Sort Notes By and choose between ordering 
them according to Date Edited (the default option), Date 
Created or Title. 


^2158 pm ThuISJul ^ 100% 


iCIoud 


Annuol leove, 2018 

2^ ’ J11 


<£) Ion & Alison's Jobs List 


^ 1 

1 Aa 

1 Congratulations 

The 0 @ ® 

Q 

W 

E R T 

Y 

u 

Q. 

O 

< _A 

_s_ 

_□_E_G_y 

_J_ 

K_^. 


Shod 


r Cut 

Copy 

Pa^te 


Look Up 

Share.., 

Indent Right 

_J 


Bread 

Biscuits 

Wine 

Beans 

Soup 

Potatoes 

Apples 

Oronges 


3 


To create a checklist, first type what it is you want to 
make into a list. Then select the text you wish to turn 
into the list, as shown here. It doesn’t have to be the entire 
note; you can leave a headline if you wish, or make a list 
within a note. 
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Tap the left icon on the top right of the keyboard: the 
one showing a circle with a tick in it The selected text 
Is turned Into a checklist, with each line prefixed with an 
empty, circular icon. Tap one of these circles and a tick 
appears within it. Tap it again to remove the tick. 
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Highlight a piece of text and tap the icon showing 
the capital and lower case letter A, in the top right of 
the keyboard. A pop-up window appears, showing you 
various formatting options. You can turn the text into a title, 
heading, bulleted list, dashed list or numbered list. 


pm TTiulBJul 




< 


Cut Copy P^ste 


iCIoud 


■ 


Look up Share... 



Heading Body Monosp 


/ S 

— 

1 - i- - 

1 - i - < > 

—’ ' 1- ■' 


Shop ping List 


^ Bread 


Cheese 

Btscuits 

Wine 

Beans 

Soup 


§3 1 


Aa 


1 

Congratulations 

The 

0 © ® 

Q 


W 

E 

R 

T 

Y 

U 

1 

0 

P 

<3 

A 

S 

D 

F 

G 

H 

J 

K 

L 


^ _ 


r3 

_ 

_ 

1-1 


Ik.! 

_ 

1 

p 

7 

♦ . 


6 


Like in previous versions of the Notes app, you can 
tap and hold on that text to get bold, italic and 
underline options by tapping ‘B/LJ’ in the menu. You can 
combine formatting features too. Here we have turned the 
text into a title, then underlined it. 
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Tap on the Plus icon in the top left of the keyboard and 
you can add a photo, video, document or a sketch to 
your note. Choose a photo or video from your photo library 
or take a new one. Scan Documents lets you take a 
photograph of them. 
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You can open the sketch facility from the pop-up 
described in Step 7, or by tapping the pen icon on 
the right of the keyboard. It gives you pen, pencil and felt 
tip nibs, an eraser, undo/redo icons, a large range of 
colours and even a virtual ruler. 
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You can share directly to Notes from other apps. For 
example, in the Safari app, to share a link to a 
website, simply tap the Share button, choose Notes from 
the pop“Up menu and the link (with a preview) is added to 
a new or existing note. 
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Your iPad’s Amazing Apps 




You can use your iPad as a great digital address book, to keep names, 
addresses, phone numbers, email addresses and more all in one place. 
You can sync your Contacts app with other electronic devices too. 

Contacts in Focus 



Active Contacts. 

Your Contacts app does more than simply display 
contact details. You can utilise these details directly 
from the app. Tap an email address to send a mail, 
or a message icon to send a message in Messages. 


n Search your contacts by 
typing a name or part 
name here. Suggestions are 
offered. You can also search 
for other things on a contact 
card, like your notes. 

B Tap here to cancel a 
search and list all your 
contacts once more. 

Q The name and picture of 
your currently open 
contact. If you don’t have a 
picture added, the person’s 
initials are shown here in a 
grey circle. 

n Tap Edit to add, remove 
or change information on 
the contact card. You can add 
things like birthdays, social 
media addresses and more, as 
well as further phone numbers, 
street addresses, etc. 

H These icons let you 
communicate with your 
contact directly from the 
Contacts app. Tap an icon to 
send a message, make a call, 
make a video call or send an 
email. If the icon is greyed, 
that feature is unavailable. 

O When you do a search, 
suggestions are offered 
as you type. Notice that the 
search looks at details on the 
card as well as the name. 


□ These are the details you 
added to your contact 
card. Tap one to use it, that is, 
make a call by tapping a 
phone number, send an email 
by tapping an email address, 
and so on. 

0 lf you enter an address 
into a contact card, a 
preview from the Maps app is 
shown. Tap it to open Maps, 
with the location of that 
address pinned. 

O You can type anything 
you like in the Notes 
section of a contact card. 
What you type here is then 
searched by the search field 
as well. 

Tap here to send a 
message directly from 
the Contacts app. A pop-up 
asks what details you wish to 
use to send it, then Messages 
opens with a new message 
ready to write and send to 
your contact 

m You can share a contact 
card with others by 
tapping here. 

B Tap here to share your 
location with the person 
on the contact card. You can 
share where you are for an 
hour, a day or indefinitely. 
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Contacts 


iCIoud 



Syncing Contacts 

You can sync your contacts with your Mac and other iOS 
devices using iCIoud. Go to Settings > [your name] > 
iCIoud, and switch Contacts on. Any changes you make 
to your contacts are then synced with any device linked to 
the same iCIoud account, as long as it also has iCIoud 
syncing switched on. 


TOP NAM€ MATCHES 


Jenny Webb 


OTHERR 



add social pi James Abeler 
Jennifer Adams 

add instant r Adkiris 

Adobe (Red Consuttancy) 


Lawrenc 

web 

Dave Glynn 

web 

Chris Green 
m edia @web in hq .com 

web 

Ingrid Rutjens 
Iqbal Sander 

Web 

E^lazs Varkonyi (Webin) 

web 


CATEGORIE^ 


. All RED Adobe Team 


Nadia Aharchi 


Howard Aitchison 


Chris Allen 


Olivia Allen 


LINKED CONT^ Amelia Afvares 


link contacts.., 


Merging Duplicate Entries 

If you have contacts that appear in your contact list multiple 
times, it’s easy to merge them into one. Just select one of 
the contacts you wish to merge, tap Edit in the top right 
corner and then scroll down to the Link Contacts option. 
Tap it and then choose which profile or profiles you wish to 
link. They’re then merged into one. 


TOP NAME MATCHES 


Jenny Webb 

Jack Weber 
Jo Webster 


OTHER RESU 

Lawrence 

web 11 

Dave Glyn 

web- 

Chris Green 

web 

media^webinhqT 

web 

Ingrid Rutjens 

Iqbal Sander 
web 

Balazs Varkonyi (Webln) 

wabii 


mobile 


Web IVail 



V. 

IiJ I'I' 


A' 


AirDrop. Shiire msl^ntly wilh psople nfliarby. If they 
turn on AirOrop from CpnUol Centre on iOS Qf from 
Finder on the Mac, you'll see their names here. Jusi 
tep to share. 



Message 


Mail 


More 


9 


ircc!:i 


CATEGORIES; 



Save to Fjtos 


More 


Sharing Contact Details 

Tap the Share Contact link at the foot of the contact details 
and the Sharing options appear You can send a contact 
card to a third party as a message, an email or through 
AirDrop. Choose one and tap Send. Should you receive a 
contact in this way, tap the attachment to add it to your 
existing contacts list. 


iPad ? 


iS;n 


Groups 


All ICIoud 
Aldridge Sch 
Alison's Phone 
Family 

For Freelance 
Ian's Phone 
MacFormat 
Odds & Ends 
Online Chums 
Professional Contacts 


0;.;r L- 


Jo Webster 


3&% B 

\[a 1 


■.j' 


€1 




mobile 

' i :■ .. 

Web Wail 

..:.| i-m 1 : ■ 

home 


work 

Stone Staffordshire 
UK 


9 


r w».ii 


CATEGORIES: ^ Work a Ex 


Viewing by Group 

If you organise your contacts into groups, you can 
choose to display only some of these groups. On the 
main Contacts screen, tap Groups in the top left corner. 
Now tap individual groups to check or uncheck them. To 
go back to viewing all your contacts, tap the All option at 
the top of the sidebar. 



Adding and Removing Contacts 

To add a new contact to your Contacts app, tap the plus 
sign in the top right corner of the sidebar. This opens a blank 
contact card for you to fill in. There’s an Add Field at the 
bottom of the card in case an option you wish to add isn’t 
catered for To delete a contact, open the card, tap Edit and 
scroll to the bottom, where you can find a Delete link. 



Adding Pictures to Contacts 

If you add a picture to a contact’s details, as well as making 
that person’s contact card more attractive, it’s displayed 
when that person phones or emails you. Open up a contact 
and tap Edit, then select Add Photo at the top. Tap Choose 
Photo and browse to the appropriate picture, or Take Photo 
to snap a new one there and then using your iPad’s camera. 
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FaceTime gives you real-time audio and video calling over the Internet. With 
it you can chat with anyone who has a Mac, iPhone or iPad; and as it’s an 
Internet service, there are no call costs involved. Here’s how it works. 

FaceTime in Focus 



n This is your own video 
feed, as sent from your 
iPad. You can drag this 
window into a different corner 
of the screen if you wish. 

B The is the video feed 
window for the person 
you are chatting to, sent from 
their own iPad, iPhone, iPod 
Touch or Mac. 

Q Tap here to take a Live 
Photo of the person 
you’re chatting to. See our 
guide to the Camera app for 
information on Live Photos. 

Tap here to switch off 
your camera and continue 
with the call in audio only from 
your end. You can still see the 
other person's video feed but 
yours is blank, Tap the button 
again to turn it back on. 


O lf you need to switch the 
microphone off for any 
reason, tap this button, Tap it 
again to switch the mic back on. 

O This button lets you 

switch between your front 
and rear cameras. By default 
your video feed shows your 
front camera but you can 
change to using the rear 
camera and back again by 
tapping here. 

This button disconnects 
the call. Tap it when 
you’ve finished chatting to end 
the FaceTime call and go back 
to using your iPad. 

O The controls window 
disappears when 
inactive. To summon and 
dismiss it manually, tap 
anywhere on screen. 



Using a Stand. 

You can use either camera in FaceTime but most 
of the time you’ll be using the front camera, so 
both you and the caller can see each other. Try 
putting your iPad on a stand so you can sit back a 
little from the screen. 


Signing In. 

Before you can use FaceTime, you have to sign 
into it. Open the app and sign in with your Apple 
ID and password where asked. You only have to 
do this once; after that, you remain signed in. 
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FaceTime 





Initiating a FaceTime Call 


FaceT ime 


01268 669719 




Alyssa Falcon 


Tv Alison Willis 


01223 968507 


Kar Ltnstead 


020 0508 65., 


0330 303 S3... 


f 

New FaceTime 

Cancel 

□ly 



Alyssa Falcon I 

home d y-i&a Oi.. I cor 

■fi 




Aiyssa Falcon 
Phone +44 20 7930 8^81 

Alyssa Falcon 
mobile 55 5094 569 

Alyssa Falcon 
other 55 5094 569 







To initiate a FaceTime call, open the app. In the 
sidebar is a list of recent people with whom youVe 
FaceTimed, whether as a video or audio-only chat. Tap a 
name for the same type of chat you had before or the T 
icon to choose between video and audio chat. 


2 


You can also initiate a FaceTime by tapping the + 
icon atop the sidebar and entering the name, email 
address or phone number of the person you wish to talk to, 
They must have registered those numbers and emails with 
FaceTime, of course, or the service is unavailable. 



f 

Settings 



Contacts 


Calendar 

FaceTime 


Notes 

- ,■ il 


Reminders 

* 1 T' ' ' 

:|e L.:. i,:UO^ I.;0 1 

B 

Voice Memos 


Messages 

■. 'J 1 1. ■ 

1 ' . : 1 ' 

* 

Maps 

FaceTime Live Photos 

• _ . VJ ■_ 1: . _ :i _ 


Safari 


^ News 


! I ■. 



FaceTime 









Portrait/Landscape 

You can make and receive FaceTime calls in either 
portrait or landscape mode, but if you’re not holding 
your iPad in the same way the other caller is holding 
their device, you get ugly black borders like the ones 
you can see here. 


A Few Settings 

Go to Settings > FaceTime. To turn off FaceTime, so you 
can’t be called this way, flick the FaceTime switch. To stop 
people taking live photos of you during a chat, turn off 
FaceTime Live Photos. There are other things you can 
tweak on this screen too. 


Group FaceTime Chat 





In iOS 12.1, you can FaceTime chat with up to 32 
people at once. First, make a FaceTime video call. 
When the person answers, tap the three-dots icon (see 
item ‘6’ on the previous page) for new options. Tap Add 
Person, then enter their details in the field provided. 


2 


Tap Add Person to FaceTime and they’re added to your 
video chat. The size of each video feed continually 
changes to emphasise the person speaking at the time. 

Group chats are preserved in the sidebar discussed earlier; 
so you can call everyone together next time. 
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With the Reminders app, there’s no longer any need to scribble to-do lists 
on pieces of paper, and then lose them. You can have all your reminders 
and lists right there on your iPad, to check off when they’re finished. 

Reminders in Focus 



D You can search all of 
your reminders, 
including both their titles and 
their contents, by using this 
search field. 

□ This shows you’re 
looking at your iCIoud 
folder, that is, reminders 
synced with other devices 
using iCIoud. The reminders 
lists are shown here by title. 
Tap one to open it, The 
number to the right of each 
list is the number of 
incomplete tasks. The 
currently open list is shaded. 

B You can share a 
Reminders list with 
others, turning it into a 
collaborative document. As 
you can see, the list we have 
open here is currently shared 
with one person. 

These are your 
reminders. When a task 
is completed, tap the dot to 
mark it as done and then it’s 
not shown next time you open 
this list. 



B Tap this Edit link to 
remove or reorder the 
reminders on the list, change 
the colour of the title and to 
add or remove people from 
sharing this list. 

O Tap here to add an item 
to the list. Type it in, then 
tap Return to add another one. 
Your list soon grows. 

You can schedule items 
in Reminders. You can 
see that there are no 
reminders scheduled for today. 

O Tap here to add a 

reminders list. You get to 
choose the title and its colour. 

O You can reorder or delete 
lists by tapping Edit, then 
tapping the minus signs that 
appear to delete lists; or 
reorder them by dragging the 
items by their three-line icons. 

Tapping this link reveals 
all the reminders on this 
list, including ones you’ve 
already completed. 




Reminders on the web. 

If you sync your Reminders with iCIoud, you can take 
a look at them from any Internet-capable device that 
has a web browser. Just go to www.icloud.com and 
enter your Apple ID, and there they are. 



M^l Concjfcis PtiCHOS lOpiJd Drive Notes Remmclefs 
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Editing and Scheduling 


Sharing Reminders. 



§< ' 
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W 
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Congratulations 


Y 


The 



o 
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■r T 




.?123 


X 


’O' 








.?123 


%4-l I-# »«] 




You can edit a title directly from the reminders list. 
Just tap on it to bring up the virtual keyboard, then 
edit it in the usual way; but if you tap the ‘i’ icon that 
appears to its right, more options are available. 






First, write a list in the usual way; tap Done in the top 
right to return to this screen after typing them in. Now 
tap the Edit link, which replaces Done in the top right 
corner, for new options that appear below the title. 




Warwick Road odd jobs 

v: . i \. i -y ■ 

New boiler 

Put up shelves in bedroom 
Put up mirror 


3 

'Oi 


2 


Tapping the T brings up a pop-up window as shown. 
You can tap the title to edit it, turn on Remind Me on 
a Day and then schedule an alarm (off by default), or set a 
priority to three levels of importance. 
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Tap Sharing then Add Person and type the details of the 
person or people with whom you wish to share the 
reminders list. Suggestions are offered as you type, or 
tap the ‘+’ icon to go to your list of contacts. 



3 


Tap the List option and you can move the reminder to 
one of your other reminders lists as shown. The notes 
field is exactly that: you can type anything you like here, 
which is useful if you want to scribble some details. 


Tpad . 

f 93% 

Q. Search 

Odd] 0 b 3 f 0 r ■ h e n e w office 7 

1 CLOUD 

Colour 

Shopping 2 

Exeter 6 

Sharing 

O Buy dr 

Done Share with... Ddit 

5 

ShaftCl wim AJiS-r'n WiiliS 

9 Fit do< 

New Year's Resolutions 2017 2 

To Do - ho on O' 0 

Family 0 

O Check A James Gale 

Pending 

9 Setup 

1 ^ Alyssa Falcon 
# Getcc ^ 

9 Pictun Add person.,, 

■ 

Scheduled 

rta itofns due'^odoy 

L 

9 Set up 


The people you’re sharing with are listed as ‘Pending’ 
until they accept the request. You can return to this 
screen and tap Edit to add more people or remove 
those that no longer need to share it. 
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Your iPad’s Amazing Apps 




j 



Maps is a superb navigational tool that turns your iPad into a GPS system. 
Making great use of the iPad’s location awareness, it gives you an accurate 
map of your location, shows directions to where you want to go and more. 

Maps in Focus 


iPad 





r \ 


ooob 

Restaurants fast Food Cafes 


The Pizza Cafe 
Pizza ' 0,2 mi 



1 '"It 





The Eastern Eye 

Indian • 0.2 mi ■ Closed now 









'i ^ 

^ ].i 

I ^ 




Dominos 

Pizza ‘ 0.2 mi 


'd /i" 



KFC 

Fast Food * 0.2 mi 



Burger King 

Fast Food ^ 0.2 mi 



Yummys 

Fast Food * 0,2 ml * Closed now 


The Fuchsia Limited 

Cafe ■ 100 yd 


I i - 



Indulgence 

Restaur... • 260 yd - Closed now 

★ ★★★★ 'Amt Ti'ifjAn','! jC'I' 



10 



PO 




Tap here and type a 
search term to look for a 
location or a nearby feature. 


The Cancel link collapses 
the floating side window, 
giving you a better look at your 
map on the screen. 




Tap the Search field, 
without typing anything, 
and four icons appear: Food & 
Drink, Shopping, Fun and 
Travel. Tap one for more 
specific options, as shown. Tap 
the big ‘X’ to go back a level. 



Tap the ‘i’ for the Maps 
Settings pop-up window, 
where you can switch between 
a normal, Transport or Satellite 
view, mark your location, add 
a feature or report an issue. 



Tap this arrow icon to 
focus the map on your 
current location. Tap it again 
and the map rotates as you 
move, so the direction your 
travelling is always ‘up’. 



A regular compass, 
showing in which 
direction you’re travelling. 

Here you can see a list 
of nearby features in the 
selected category, Food & 
Drink. By choosing one of the 
big icons above the list, you 
can narrow your search. 



ooooo 


B This is the map. Zoom in 
and out using pinch and 
spread gestures; you can 
drag it around with one finger 
too. Tap on a feature such as a 
store or restaurant to see its 
details in the floating sidebar 

The blue dot is your 
current location on the 
map. The smaller the blue 
hazy circle around it, the more 
accurate it is. 

Drag this icon up or 
down to resize the 
floating sidebar 

m Current weather 

information is shown in 
the corner here. 




A Word of 
Warning. 

Maps is great for 
finding your way 
around while driving, 
but like any sat-nav, 
it’s not infallible. It’s up 
to you to make sure 
you follow the road 
signs and drive legally 
according to the 
vehicle you’re driving 
in. Follow Maps, but 
don’t neglect your 
road skills. 
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Finding Places with Maps 
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Type a location in the search field to find it. This 
can be a town or city you wish to travel to, an 
address or postcode you’re looking for or a local service 
or facility like a train station or a museum. When looking 
for the latter, a list of nearby establishments is given and 
they’re located on the map. 
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Tap a facility in the sidebar or on the map for more 
information. If you look for facilities, you’re shown those 
local to the area of map you’re looking at, regardless of your 
current location. To find things local to where you are now, 
tap the arrow icon in the top right to zoom into your locale 
before searching. 


Using Route Planning 




Enter the name of the place you want to go in the 
Search field and, in the sidebar; tap Get Directions. If 
your starting point isn’t your current whereabouts, tap My 
Location at the top of the sidebar and change it. You can 
change your intended mode of transport using the icons at 
the foot of the sidebar 
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The Maps app quickly calculates the best route for 
you to follow, based on the mode of transport you 
chose, and displays the chosen route on the map marked 
as a blue line as seen here. The total distance and 
estimated travel time are displayed on the map and also 
in the sidebar. 



3 


If there are alternative routes available, these are 
displayed as lighter blue lines. You can switch 
between routes by tapping one of these light blue lines 
Your distance and travel time then update for the route 
you just selected. 
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You can view a written step-by-step breakdown of 
the route by tapping the Details link under the 
currently selected route in the sidebar; the route you 
currently have selected on the map is shaded in the 
sidebar. Tap Done to close. 
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Using the Turn-by-Turn Navigation Feature 
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Find your destination and select a route using the 
guides shown on the preceding pages. When you’re 
happy with your chosen route, tap the large green Go 
button to the right of your chosen route on the sidebar 
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The map automatically zooms in at the start of your 
route and a large motorway-style sign appears at the 
top of the map screen. This shows the distance to the next 
change of direction or other such route feature. 
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Expand the small window in the bottom left for two 
P options. Overview shows you your entire route from A to 
B and Details shows every turn and change of direction you 
encounter along your route. Tap one to see it on the map. 
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You can swipe the motorway-style instruction box in 
the top left corner right and left, taking you to the next 
or previous instruction. As you do this, the map scrolls along 
to show this feature on the route you’re following. 
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You can zoom in on the map at any time, even whilst the 
turn-by-turn directions are being shown. To do this, 
simply double-tap anywhere along the route line. To quickly get 
back to your current location, tap the arrow at bottom right. 
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If there’s a problem and you need to change your 
route, tap End in the window in the bottom left. You 
can then tap your destination again on the next screen and 
choose an alternative route when Maps recalculates. 
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Viewing Locations in 3D 
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Before you can properly view the maps in 3D, you 
need to switch to the Satellite view In standard view 
the maps still look flat. Tap the “i” icon and then tap the 
Satellite tab. If you want to see street names on the satellite 
map, turn Labels on. 


2 


Close the window by tapping the ‘x’ in the top right 
To switch to 3D view, tap the 3D option in the top 
right, above the compass. The camera angle shifts when 
you do this but if you are zoomed out, you hardly notice 
any difference. 




3 


Zoom in to the map and you start to see contours, 
hills, streets and valleys rendered before your very 
eyes. Using the 3D feature can slow things down if you’re 
using a slow Wi-Fi or 3G connection but it’s very impressive 
and certainly worth the wait. 


4 


If you are viewing a large city that has rendered 3D 
buildings, you can change the camera angle to allow 
you to see the buildings better When this is available, hold 
one finger still on the screen and drag a second finger around 
to change the perspective. 


Traffic Information. 

You can get traffic information at any time by tapping the 
information icon, an T inside a circle. Here’s how it works. 

Turn the Traffic switch on and current conditions are 
displayed on main roads. Red means the road is very 
busy and green means traffic is flowing smoothly. You 
can turn traffic information off at any time by tapping the 
‘i’ icon again and then turning the Traffic switch off. 
When traffic information is turned on, you also see small 
workman signs at various places. This means that there 
are scheduled roadworks happening in those locations. 
Tap any of the workman icons and then tap the 
information icon to get more details, including possible 
length of delays and how long the works continue. 
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^ Roadwork 


Roadworks scheduled 
30/06/2017 - 06/07/2017 due 
to Telecommunications works 
(BT) 
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Your iPad’s Amazing Apps 


The Public Transport Feature 




To access the public transport map, tap the T icon in 
the top right corner to get the pop-up window as 
shown. Tap the Transport button tab in the pop-up and 
public transport options and routes are displayed. 



2 


Tap on a train or subway station for a pop-up. Tap on 
this and you’re shown a list of forthcoming 
departures from that station. Tap on a departure for further 
information about that particular route or line. 
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3 


You can use the Maps app’s new Transport mode to 
plan a journey that uses more than one method of 
public transport, including buses, trains, short walks between 
stops and even ferries. First find your route as shown earlier 


4 


Tap Transport at the foot of the sidebar to get public 
transport directions, suggesting different routes and 
offering the modes of public transport used in that 
journey Choose one, then tap the Go button. 




5 


You’re guided along your route just like you were in 
the earlier tutorial about Turn By Turn Navigation. 
You’re instructed when to get on a train, where to go from 
the station when you get off, which bus to catch and more. 


6 


Buildings such as subway stations have been carefully 
surveyed, so Maps shows not only their location but 
also all the entrances and exits to that station. This has now 
been expanded to show maps of their indoor areas. 


86 I BDM’s Senior Series - Volume 26 


oooo#o 






















































Set Contacts for Home, Work and Favourites 




Find a location on the map and tap it. Under the 
Directions button, in the sidebar that pops up, is an 
option to define it as a favourite. When you tap on the 
search field in future, you can scroll down the sidebar to 
the Favourites item. Tap it, and your favourites are shown. 


2 


After tapping a feature on the map or searching for a 
postcode, you can also add it to a contact, or create a 
new contact with that feature as an address. In the pop-up, 
you can add or edit those contact details and make sure the 
address is correctly labelled as home or work. 


One-Handed Zoom 



When using the Maps app, double-tap on the main 
part of the maps screen and as your finger touches 
the screen for the second time, hold it there. 



2 


Now move your finger up and down to zoom into and 
out of the map respectively It’s a great tip for using 
Maps when you only have one hand free. 


3D Flyover Tours. 

Some of the world’s major cities offer 
flyover tours in the maps app. Just 
type the name of the city in the 
search field and, under Directions, in 
the sidebar that appears, is a Flyover 
button. If it’s not there, that city is not 
available for a flyover tour. Tap the 
Flyover button and you’re treated to 
an aerial showcase of the city in 
glorious 3D, showcasing its most 
famous features in a brand new way. 
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Your iPad’s Amazing Apps 



Calendar is great for organising your life. You can add events, appointments, 
schedule alerts, invite contacts to events and sync Calendar with other 
calendar apps. It’s a versatile and helpful digital tool. 

Calendar in Focus 



Emailing Events. 

A quick and easy way of sending an event to 
someone is to drag it off your Calendar app onto 
your desktop (it’s not deleted from Calendar), where 
it appears as a .ics file; and then send it by email. 


n in the corner here, you’re 
shown what month and 
year you’re currently looking at 
but not necessarily the current 
month and year 

B Tap these tabs to switch 
between looking at one 
day, one week, one month or 
the whole year 

Q These icons let you 
search your calendar 
entries and add a new one 
respectively. 

In the week view, the 
timeline for events is 
shown on the left of the screen, 
with all-day events such as 
birthdays and public holidays in 
a row running along the top. 

H This window appears 
when you tap the '+’ 
icon, and it lets you add a 
new event. Enter the title of 
the event and, optionally, its 
location here. Added 
locations are previewed in the 
Maps app. 

Events are coloured 
according to which 
calendar category they’re in. In 
the week and day views, 
they’re stretched across the 
time they’re set to cover This 
one, for example, is to last from 
1pm to 2pm. 




Tap the start and end 
times to set when the 
calendar event should begin 
and end. Times are adjusted 
by turning wheels to set the 
date, hour and minutes. 

O Tap Calendar to set 

which of your calendars, 
set up by yourself, you wish 
an event to be placed in. The 
Invitees link lets you invite 
others to share this event on 
their own calendar app. 

O The Alert link lets you set 
alarms to activate at a 
set time before the event is 
due to start. You can set more 
than one if you wish. 

Tap here to be taken to 
the page for today’s 
entries in your Calendar app. 
When exploring your 
calendars, it’s a useful way of 
zooming straight back to 
today at the tap of a button. 

m Tap here for a pop-up 
showing a list of all the 
calendars you have set up in 
the Calendar app. 

E Invitations you’ve been 
sent by other people are 
stored in your inbox. From 
there you can accept or 
decline the invitation. Tap here 
to open this inbox, 
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Tap the Calendars link at the foot of the screen to 
bring up a new box showing a list of all your 
calendars. To turn different calendars on and off, just tap 
on thenn. Active calendars have a tick next to them. 


2 


The pop-up window also lets you show all calendars 
by tapping the link at the top. There’s an On/Off switch 
that lets you show or hide events you’ve declined to attend 
too, or add a new calendar with the link at the bottom. 
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To edit a calendar, in the pop-up window, tap the ‘i’ 
icon next to it. Here you can change the calendar’s 
name, share it, change its colour and opt to make it 
public. There’s also a link at the foot of the window to 
delete it altogether. 
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To add an event, tap the *+’ symbol in the top right. 
Enter a title and location for the event in the fields 
provided, choose a start and end date and time and set 
whether the event is to repeat either daily, weekly, every two 
weeks, monthly or yearly. 



5 


If you choose to receive an alert, that is, an alarm 
about the event in question, you can determine how 
long in advance you want to it to occur You can also enter 
any notes or details in the bottom field. When ail details are 
entered, tap Done. 


6 


To edit an event, tap the event and then tap the Edit 
button that appears at the top right of the screen. 
From here you can tap on any of the fields to change the 
details and even move it to a different calendar in your 
calendars list. 
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Your iPad’s Amazing Apps 


May 2019 

Mon 6 

Tue 7 

Wed 8 

Thu 9 Fri 10 



all -day C ■ i • 1 y ■ .'i y ."n ■'< H n .. 


Scott MclntoshE.. 

'T Dana Hsshom's.., 









‘y ri'i tho 

:.r .ji chDiaC! i 






. • 1 ‘ 

■ . 1 ' i 

Movie 

Calendar T 

Edit 

' . 1 

0E rr : .j 





Alert L 





Delete Event 














J 


Sync with Desktop Apps. 

In this section, we look at how you can merge your iPad’s 
calendars with those you’ve set up on another device. 
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To delete an event tap it, tap the Edit button, then 
tap the red Delete Event button at the bottom of 
the screen. You’re prompted to Delete Event to bin it or 
Cancel if you’ve changed your mind and want to keep it. 
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Friday 10 May 2019 

all-day I' Scott Mclntosh's 49th Birthday 

Saturday 11 May 2019 

all-day 1: Dana Hashem's 34th Birthday 
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all flay ^ Russdl Bames's 41st Birthday 

Wednesday 22 May 2019 

all-day Iliya Yordanov's 34th Birthday 

Monday 27 May 2019 

all-day Spring Bank Holiday 

Tuesday 28 May 2019 

all-day Sasha Metters MClPD's 49th Birth... 

Thursday 30 May 2019 

all-day * Arpit GRASS'S Birthday 
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To sync the calendar on your tablet with other calendars 
on your computer via iTunes, connect your iPad to your 
computer and choose iPad Info on the desktop app. 


Summary I f Apps Ringtones Musk Films TV Programmes Podcasts Books Plwtos 

Sync Calendars with ^ 

No supported calender applicatior^ can be found. 


Your calendars are being synced with I Cloud over the air. 


Sync Mail Accounts from 

No Eupported mail application can be found. 
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To search for specific events, tap the magnifying glass 
in the top right of the main screen to get a search field 
and list of upcoming events. You can search for titles, 
locations or keywords that appear in the event description. 
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Matching events appear as you type, allowing you 
to open the appropriate one without having to type 
in the whole name or description. To open an event 
found in a search like this, just tap it when you see it in 
the list below. 


V_^ 

To sync calendars over the air, turn Calendars on in 
your Google, Yahoo! or Microsoft Exchange accounts, 
depending on which calendar you use. 




Settings 


T i«r% t 


iCtoud 


Q Airplane Mode 
wkFi 
Bluetooth 

Q VPN 

Notifications 
Sounds 
Do Mel Dislurb 
m Screen Time 

53 GeJwrat 




Photos 

USA\ 


Contacts 

* 


■- »' V 

Calendars 

. \ 

■ ‘ 

Remirders 

/i 

Nates 

’'•-I'iv 

Messages 

- ■ V 

Safari 

.‘V 

News 

, t 

iL 

■ 

Stocks 


Home 


Game Center 


Sin 

-'Is. 

Keychain 


You can sync your iPad’s Calendar app with your Mac 
or another iOS device linked with the same iCioud 
account by switching on Calendars in Settings > [your 
name] > iCIoud. 
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Inviting Contacts to an Event 


r5:4E pm Wed 13 JjI 


Settings 




O Airplane Mode 
Wi-Fi 
Bluetooth 
VPN 








Notifications 
Sounds 
Do Not Disturb 
Screen Time 


i e I I 

Calendars 
Reminders 
Notes 
Messages 
/ Safari 
News 
Stocks 
M Home 
Jp Game Center 
Siri 

' : r' Keychain 
Find My iPad 
kA. iCioud Backup 




ioa% + ^ 


iCioud 


Open the Settings app, tap your name at the top of 

_ the left-hand column and select iCIoud. From the 

options make sure that the Calendar slider is set to the 
On position or this guide won’t work. 



'4:22 pm Fri 23 Nov 

May 2019 

Wed 8 

^11-day 


T 65% Et 


Thu 9 


Production ng 


Cancel 


Edit Event 


Mon 13 


Tue 14 

Rob Latham's 3... 


Production meeting | 


All-day 

Starts 

Ends 


9 May 2019 10^00 am 
11:00 am 


IS 


at 


with 


q 

w 

e 

r 

t 

y 

u 

■ 

i 

0 

p <3 

a 

s 

d 

f 

g 

h 

■ 

J 

k 

1 


O 

V_ 

z 

X 

c 

V 

b 

n 

m 

1 

p 

r 

* 

_^ 
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If you haven’t set up the event already, open the 
P Calendar app and tap on the icon on the top right 
corner and input the information you require about the event 
using the virtual keyboard that appears. 


^4:23 pm Fri 23 Nov 

May 2019 

Wed 8 

all-day 


■s- 66K + > 






Thu 9 


Production meeting 


Cancel 


Edit Event 


Done 


Meeting about the summer's magazine 
schedule 


for 


and 


Mon 13 


IS 


Tue 14 

Rob Latham's 3. 


q 

w 

e 

r 

t 

y 

u 

* 

1 

0 

p ^ 

a 

s 

d 

f 

g 

h 

m 

j 

k 

1 


O 

z 

X 

c 

V 

b 

n 

m 

1 

i 

r 

• o 

V 


3 


Remember you’re sharing this with others, so you 
need to be quite specific regarding the information 
you input here for their reference. If you’re sharing an event 
you’ve already created, check it’s up to scratch. 


4:23 pm Fri 23 Nov 

May 2019 

Wed 8 

all-day 


? -f 66% + 


r-cpt-n-'f iVtli the 

SiiiaTchordfi Lj 
■' t ■ : ■I'.'- ' 

Jr; - 

r ■. f , ^ ! 

I 'ii. . i 

T j ■ 

I I ' r I r I: -i : i 


Thu 9 



m —ti n g 


Location Caicel 

^ Ashfield Lodge, 12 Torquay Road New... ' 

Ashfield Lodge, 12 Torquay Road New-.* 

"f Current Location 
Recents 


^ Sainsburys Local 


East Sireat 

The Richard Hopkins 

34-42 Queen Street, Newton Abbot, TQ12 2EH, Eng. 

PL16 OAT 


Ok’eKa mpton 

o 

Paignton 


Home 

& Gothic Road Mewtcn Abbct Davon TQ12 1LO UK 


Paddington Station Information Desk 
London, England 


Mon 13 


Tue 14 

ffi Rob Latham's 3- 


4 


You can add a location by tapping the Location field 
and then typing in the address of where the calendar 
event will take place. A postcode is sufficient: or if you’re 
there already, tap the Current Location link. 


Fri 23 Nov 


66% + ^ 


May 2019 

Wed 8 


Bll-day 


■ ] 



o 


I 


Thu 9 


uctionmepting 




Cancel 

aly 

Atyssa -i 


Add Invitees 


Done 

rr- 
















Mon 13 


@ 


Tue 14 

^ Rob Latham's 3. 




a 

s 

d 

f 

g 

h 

* 

j 

k 1 





o 


5 


Now scroll down to the Invitees link at the bottom of 
the Event fields and tap on it to bring up a pop-up. 
Tap ‘+’ to select your invitees from your Contacts. Add as 
many as you like, then tap Done to send the invites. 




f4:2S pm Fri 23 Nov 

May 2019 

Wed 8 

Bll-day 


^ 66 % + ^ 


Thu 9 


Edit Event 


Invitees 





mppting 


Add invitees 

'r Martin Smith 


Alyssa 


Falcon 


t 

t 


James Gale 


Ian Osborne 


Mestmr) the 

Eharehotders 

A J’-ii ^ l iJ 

T k... 

t' ■■ t 

T jV :a I 

L' i ll: iLjm 


Mon 13 


Tue 14 

di Rob Latham's 3- 


6 


They are now sent a message about the event, and can 
confirm they are coming. The event is added to their 
Calendar app. They appear in the event details as invitees. 

Tap the question mark next to a name for their contact card. 
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Your iPad’s Amazing Apps 




j 



If you regularly trawl the web for news and features on subjects that interest 
you, the News app should be a welcome addition. It gathers stories from 
numerous sources into one place making them easier for you to find. 

News in Focus 



TOP STORIES # 


STORIES 


? 66 % 


Row over new Greggs vegan sausage 
rolls heats up 


North Korea diplomat in 
Italy missing, South Korean 
MP says, after asylum 
report 


IME 

Netflix pleads with fans to 
stop 'Bird Box' challenge 


Chinese spacecraft 
Chang'e 4 takes 
first picture on far 
side of the moon 


FOLLOWING 
IbI Today 


Spotlight 


Cycling Weekly 


Cycling 


BBC News 


Cyclo-cross cyclists 


TQPIC 


Cyclo-cross 

Superprestige 


TOPIC 


Grit.cx Cyclocross 
Magazine 


UCI Cycio-cross 

TOPIC ■ 

World Champrons hips 


Cycle-cross 


rnxjiv' 


Cycling News 




News Editors Picks 


TOPIC Road cycling 


Apple 


News Top Stories 


% Bike Radar 


British GQ 


0 


the guardian 


16:20 Thu 3 Jan 


APPLE NEWS 


^ ja: 


METRO 


1 


n Open this sidebar by 
tapping the icon in the 
top left corner of the screen. 
Close it by tapping the news 
stories on the right. 

B Today's date, always 
important on a digital 
News app. 


Q Tap here to search for 
news items and features, 
This is useful if there's 
something in the news you 
want to read about and want 
to find a variety of sources that 
are talking about it. 

n This part of the sidebar 
shows you the news 
sources you’re currently 
following, A dot before the icon 
indicates new stories have been 
added since you last looked. 

B Today takes you to 
today’s top stories (the 
main page). Spotlight is a 
collection of news stories 
chosen by Apple’s editorial 
team. Tap it for a different take 
on the news. 


□ News stories are 

summarised on the front 
page. To read one in its 
entirety, tap it Tap the chevron 
in the top right corner to get 
back to the previous screen. 

Q Each News story has a 
time showing when it 
was uploaded and a Share 
button at the bottom of the 
story summary. 

Scroll the front page 
upwards for more 
categories of news, such as 
More For You (news based on 
your chosen topics). Trending 
Stories (tales deemed popular) 
and Top Videos. 

O Scroll the sidebar 
upwards for more 
suggestions of news subjects, 
bookmarks, reading history 
and more. Tap the main part 
of the News screen to close 
the sidebar again. The sidebar 
is a permanent fixture when 
using the News app in 
Landscape mode, that is, 
holding your iPad horizontally. 



Closing the Sidebar. 

Since the introduction of iOS 12, turning the iPad sideways 
gives you a handy sidebar you can use to navigate your way 
through the News app. To open and close this sidebar, tap 
the icon in the top left of the main window, as seen here. 



\ 

ws ra 

m 

I 

■ II 

v 


NEWS 

12/18/2018 02;21 AM EST 

y 
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News 



Getting Started with News 


05^04 fnaOJul 

APPLE NEWS 

i ii v 


□ 



News Top Stories 


SUGGESTED BY SIRI 




Busmess 


Entertainment 


A Fashion 
Food 





Football 


Health 


tM Politics 
f Science 

Technology 






TOP STORIES 


BBC 


NEWS 



Theresa May 
says EU must 
'evolve' its Brexit 
position 


V LK n 

-J i, ,.r '1 If 

Tj - b ■ y ! t ' I 
Vi iLV. I^ ci^: i 


sk^l 


Russia 'open* to 
Vladimir Putin visiting 
Donald Trump at Whit. 


HUFFPOST 

The Royal 



Our pilot's a hero! 
Gatwick passengers 
applaud after emerge. 


Cats: James Carden, 

■U 1 





The News app is better when customised. In the 
sidebar, look for Suggested by Siri. Tap the heart 
icon for subjects that interest you and the crossed out 
ones for those you dislike. 






Follow Your Favourites 


ENTERTAIN’ 

MENT 


CELEBRITIES 


FOOD 


SPORT 


; ■ ’I 

FOOTBALL 



TRAVEL 


POLITICS 


Tr v' ‘ 

CYCLING 




2 


Again in the sidebar, tap Browse Channels and Topics. 
Tap on subjects and sources you wish to follow. You 
can come back later and unfollow a topic or channel by 
tapping it again. 


Making the Most of News 


r' 


APPLE NEWS 

?€.■ J3]Y 

FOLLOWING 

Today 




m 


•liSj Spotlight 


TOHC , Aston Villa FC 


BBC Focus 
Magazine 

BBC News 

BBC History 
Magazine 

Apple 


0 Apple Newsroom 


Applelnsider 


topic xboxOne 





ii? 


CNN 


□ 


Edit 


O INDEPENDENT 

Pohoda festival review: Jubilant 
three days where the feel-good 
vibes are reflected by a stellar, 
diverse lineup 

Guests are treated like family, and there is truly something for everyone 

★★★★★ 






From the For You screen, tap a news item to open it. 
You can then scroll up and down to read it. If you 
especially liked or disliked it, use the heart icons at the 
bottom. The more often you do this, the better tailored your 
news becomes. 


APPLE NEWS 

20 JULY 

FOLLOWING 

^^1 Today 

• Spotlight 

TOWC Aston Villa FC 


□ 


©INDEPENDENT 




Fdi! 


Pohoda festival review: Jubilant 
three days where the feel-good 
vibes are reflected by a stellar, 
diverse lineup 



% 

IS 


BBC Focus 
Magazine 

BBC News 

BBC Histon 
Magazine 


y, and there is truly something for everyone 




AirDrop Share inslanlly with people nearby. If ihey 
turn on AirDrop rrom Contrcv C&ntre on iOS cr from 
Finder on The Mac, you'll their names h«re. Just 
tap lO share. 



Apple 

^ Apple News 
Applelnside 





Mail 


Refliindorn Add lo 


TOPIC Xbox One 




CNN 


y ^ w 



2 


Tap a story’s Sharing icon and you get several 
options. You can share it with others using Mail or 
Messages, add it to Reminders or Notes and more. You 
can also save it to your News saves or open it in Safari 
from here. 


Football 


- BBC Sport 




Saved Stories 
History 

PERSONALISE YOUR NEWS 

Follow your lavonto rh i- nels and 
topics tn improve your reading 
ex perience. 


Browse Channels and Topics 


Manage Notifications 


Blocked Channels and Topics 


^^mrOSPORT 

Marquez resists home heroFolgei 




(. , )i 

-vf' 


The 13 ways your iPhone will char 
test version of IOS 


Money 

The weird rules in the fine print of 


Message 


CMi 

Lions defeat All Blacks to level senes 


Cepy 



AirDrop. Shard Intranlly poopte n«arby If Thay 
turn on AirDrgp from CpnlFQt Cflirlre on IOS or from 
Findor pnlho Mac, you'll Sise Ihoir here. .Jusf 

Lap to share. 



Mai 


Reminders Add to Notes 


fit V ^ R 


LovoSlpry Oyslike Story 


Ungavo 



3 


Scroll the sidebar to the bottom and tap Saved 
Searches to see articles you’ve bookmarked. Tap one 
to open it and to delete the bookmark, tap the Sharing icon 
then Unsave. 


I M\Ai 


tX VVUI I III I 


CHANNELS 


The Sun 



4 


millions prepare to make 
■.. ■ holiday getaway 


HI : i’) 






AirDrop. ShiafO llTSl^lTlIy vlnth pOGpl? If fhoif 

luffi on AtrDrop frcun Control Centre on iOS or from 
Finder on the Mac, youH see their names here. Jusl 
lap lo share. 




Message 



Mail 


Reminder; Add to Notes 


^ 0 ® 


Bloch Channel 


Report 
a Cdocern 


Open In Safari 


\ 


OO 


Add U> Said 
Reading Lis 



.-..A 


hItXTUP IN 

TQP STOfllE£ 


To block a news source, open a story from it, tap 
the Sharing icon and choose Block Channel. To 
review your blocks, tap Blocked Channels and Topics at 
the foot of the sidebar. 
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□ Your iPad’s Amazing Apps 



The Music app is your gateway to Apple Music, a new service that lets you 
stream sounds from a library of over 40 million songs for a set monthly fee. 
You can listen to music bought from iTunes and ripped from your CDs too. 

Music in Focus 


iPad 


16r56 


MONDAY 3 JULY 


For You 



My 

New Music 

Mix 

3 




Setup Your F 
Friend 

Follow people you knc 



Recently Played 









Black Earth 
Arch Enemy 


p ‘f 


« f I 


As the Stages Bur. 
Arch Enemy 


V j: («•») Q 


8 9 10 11 12 

__ ^ 

] 

> 

L 
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n This is the main page of 
the Apple Music service, 
where albums, artists and 
playlists tailored to your tastes 
are suggested. 

□ Swipe down here to 
close this sidebar; which 
shows the music that’s 
currently playing. 

B A mix of sounds Apple 
Music thinks you might 
like. Tap it to access the 
playlist and listen to the songs. 



The sidebar shows the 


currently playing song 
and its album, the album art, 
controls to pause/play, skip 
forwards and skip backwards 
through your music and a 
slider for volume adjustment 


H Here you find a list of 

albums and songs you’ve 
recently played in Apple Music. 
Tap on them to revisit 


B The left icon here lets you 
download a track or 
album streamed from the 
cloud to your iPad for offline 
listening. The right icon lets 
you stream music from your 
iPad to external speakers. The 
three dots give more options. 


n This shows what songs 
are coming up next You 
can shuffle them or set the 
album to constantly loop using 
the buttons above, or reorder 
the tracks by dragging them 
up and down using the 
three-line icons to their right, 

O Your own music library. 

Music you’ve bought 
from iTunes or ripped from 
your CD collection and stored 
on your iPad is found here. 

The For You page is 
accessed here. This is 
your gateway to the Apple 
Music streaming service. 

Tap this icon to get to 
Apple Music’s New 
Music page, where you can 
check out new songs and 
albums that have recently 
been added to Apple Music. 

m Tap here to access Apple 
Music’s radio stations, 
including the Apple-exclusive 
Beats 1 station. 

B The inevitable search 
facility Look for artists, 
albums and songs. It searches 
both your own music library 
and the Apple Music service. 














































r 


K 


Music 





For You 





MAD MARQfllTT 


\ 






o 


Recently Played 




Fo' Voi. 


1 







H 






Is It Day or Night? 


► ►► 



When you first open the iPad’s new Music app (or tap 
the For You icon), you get this screen. If you’re 
already a member of Apple Music, tap the link at the foot 
of the screen to log in. Otherwise, tap the red button to 
begin the sign-up; or go to My Music to play what’s already 
stored on your iPad. 


MONDAY 3 JULY 



For You 


Let us find your m 

Discover handpicked pts; j 


Get your first 3 months free 

No commitment. Cancel anytime. 




songs, even offline. 


Connect witii ArtI: 

Follow your favourite ar1 
tos and more straight fr 

r n") nin (’^r:i:nrs 





Start Free S Months 


ixn' 


2 


Choose a plan. An individual membership is 
£9.99/$9.99/€9.99 or a family membership (up to six 
members) is £14.99/$14.99/€14.99. Family memberships 
use Apple’s Family Sharing. Whichever membership 
option you choose, the first three months are free; after 
that, you’re charged. 



3 


If you’re not already signed into iTunes with your 
Apple ID, you must do so now. You then verify your 
payment details. It’s easy enough, you just follow the 
on-screen instructions. Confirm your purchase as 
requested. When you’re done, it’s time to get started 
with the Apple Music service. 



A 

Eavy Livtvrrin 

L 

1 


w 


4 


You then see this screen, where you can identify 
9 musical genres you like. Tap on the red dot 
representing your favourite types of music. Tap twice for 
genres you especially like. When you’re done, click Next, 
and repeat the process for bands and artists as offered. 
When you’re finished, tap Done. 


GMUSIC 


Ii.-a‘ 


MONDAY 3 JULY 

Fdr You 


;^i|f^(lhandpicked pla; 





OmHMet Posts 



The XX 


aget^so fiaopy tO:^ 
Ybu; Our|p leftterto 
our hBriawliero we \ 
our albunll See Veal 



* .1^ il.i I 


Account 


Ian Osborne 




Rt 


VicvA A>Dlti ID 



le unreteased songs 
?ssions! 'Season's 
tn of 'Brave For You' 
St time today! Here's 

f A ^ 4 


5 


If you want to register a unique Apple Music 
nickname, first tap the silhouette icon in the top left to 
get to your account. Tap on your own name at the top of 
this screen, and on the next screen, tap Edit and enter the 
nickname of your choice. When finished, tap Done. 



3.:ick Apple Music Membership 


r 


Apple Music Membership 
Individual r' Monti; 


r- 


I I. I . 


I'JA^ 


; V J._k:| : ' RlurVr j 


Family {1 Moftth} 


Indivictual (1 Year) 


Student (1 Month) 


Cancel Sub script on 


£9 99 


E1-A99 


£99.00 


C4.99 


I ' ■ : I 



6 


To stop the recurring billing, so you won’t be automatically 
charged at the end of every month, open Apple Music, 
and tap the silhouette icon (top left) to get your account details. 
Tap View Apple ID and under Subscriptions, tap Apple Music 
Membership. You can then cancel your subscription. 
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Your iPad’s Amazing Apps 


Getting Started with Apple Music 








V 


Recently Played 



^ Foi You 





Tap the For You icon, illustrated with a heart, to get to 
a screen offering suggestions based on the choices 
you made while setting up Apple Music. These suggestions 
are playlists and albums. Tap one, then choose a track or 
an album to play to stream the music. 


2 


Scroll up and down the page for more categories of 
music the service thinks you might like; and left and 
right within a particular category for more options in that 
particular genre or sphere. Scroll all the way down for 
recent posts made by artists that you follow. 




3:3S pm 


Mot COarginig 


t 

it ^ 



1: :r: 


Shuffle All 


® Living Like a Runawa... 

Living Lil< 1 ► uta Ford 

Track Vei ® 




Branded 
I... Hate 

The Mask 
Living Like a 
Relentless 
Mother 

Devil in My Head 


Add to Library 

+ 

Add to a Playlist... 

0 

Play Next 


Play Later 


Create Station 

O 

Share .Album 

t 


^ Love 


^ Dislike 





Living Like a Runaway 

4" -i ■ 


Relentless 

”T- .V ' ' ^ 


Mother 

VJ N.V - 1 


Devil in My Head 



_y 


3 


After choosing an album or a playlist, tap a track to 
play it. When it’s finished, the next track plays, in 
the order shown on the list. Use Shuffle All to play them 
in a random order. Tap the three-dots icon and then the 
heart to identify it as one of your favourites. 


4 


The Share button is also found by tapping the 
three-dots icon. With it you can share a link by AirDrop, 
Message or Mail and, if you have the iPad apps installed, 
Twitter and Facebook. Tap the track currently playing and 
then the three-dots icon to share an individual song. 


Ni-VW 


Funk Wav Bounces Vol . 1 EXCLUSIVE 

I Watch the fourth episode of this original ne 




Motorhead 



Playlists See ah 



Top Songs 



Ace of Spades 



Ace of Spades 

Ace of Spades (Acoustic) 


+ 

+ 



Ace of Spades 
The Game (Triple H) 

Line In the Sand (Evolution) 


+ 

+ 

+ 


See All 



Overkill 



King of Kings (Tripk 




To see what’s new, tap the Browse icon at the foot of 
the screen. You can look for specific types of music 
through the Genres link and pick through New Music or 
Top Charts categories. There’s always plenty of new music 
on the service. 


Tap on the name of an artist to get to their Home 
page. Use the three-dots icon on this page to get the 
pop-up window. From here you can follow their posts, create 
a station based on their music and share that artist using the 
usual options. 
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V. 


Music 



^ ror V 


ou 


o Ki:i t 


AM 


Living Like a Runaway (Bonus 
Track Version) 


Lite] F'. 'f’d 




ay 


Addled to Library 


Mother 


O O 


Devil in My Head 



Asylum 



Love 2 Hate U 


^ ■ 



► ►► 

_ J 



IL a I D<z 


B Li ora 

\_ 


Living Like a Runaway (Bonus 
Track Version) 

Fo'd 


Branded 


Hate 

O 

The Mask 

O 

Living Like a Runaway 

o 

Relentless 

o 

Mother 

o 

Devil in My Flead 

o ■ 

Asylum 


Love 2 Hate U 

o 


► ►► 

_ J 
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You can download music for offline listening. Tap the 
three-dots icon, then Add to Library. You are shown a 
tick and the album is downloaded to your iPad. To play it 
tap My Music, then Downloaded Music. If you cancel your 
Apple Music subscription, this music is lost. 


8 


The tracks are downloaded to your iPad as shown. To 
remove them, go to Library > Downloaded Music 
and open the album or track in question, then tap the 
three-dots icon. At the top of the list in the pop-up window, 
find the Remove link. Tap it and the songs go. 


r 


Browse V 


i I IC r\CI lUI 1-0111 \ 

) - StriQle Sia — The Greatest [fe 


New Music 




TUNE IN 

Apple Music Festival 

OneRepubiic —Performing Soon 



+ ^ 
Lyrics 

Uhoh 

Running out of breath but I 
Uh L I got stamina 
Uh oh 

Running now I close my eyes 
Gut oh I got stamina 


Hot Songs 



My Way 


+ 



Uh oh 


B The Greatest V 

\ see another mountain to climb 



•4 


Hide 


y 



KT Tunstall 
Singer/Songwrit 

..I Hard Girls 
: Turned a Light C 

3 Maybe It's a Go< 

4 Evil Eye 



1 Sonos, 4.6 :M 1 !LJ(es Shuffle All :xX 


It Took Me so Lc 


Delicate folk melodies, ant hemic pop hooks and a 
tender duet with James Bay. 


On My Star 
Two Way (feat,. 


H Run on Home 


Hard Girls 

KT Tunstall — KIN 



9 KIN 

IC' Everything Has 

5 Library ^ For You J5 ^ 

Y_ 






9 


You can even have lyrics for the songs, displayed 
on your screen. Just open the song that is currently 
playing by tapping at the foot of the screen. Scroll up 
and tap the Show link next to Lyrics. It’s only available for 
a few songs at the moment but more will be added. 


10 


Throughout the app, the mini-player, a strip that sits 
above the icons at the foot of the screen, is available 
when something is playing. This offers complete audio 
controls and album art. Tap on the mini-player to open the 
full size play screen as shown here. 





T llill 1 1 IIUIIIIJ 

Playlists 



Library 




Playlists 


Top 2 .^ Most Played 90's Music 


My Top Rated 


Recently Added 


Recently Played 



Alison's music Chapelle du Roi, Alist... Dido - Life For Rent 




11 


To create a playlist, go to Library and tap Playlists. 
Tap New Playlist, then add a title and description. 

Add a picture by tapping the camera icon. You can add 
songs from your library by tapping the Add Songs link. Use 
the plus sign next to tracks you want to add. 


12 


To change the output for your music (what you’re 
listening to it through), open the Control Centre and tap 
and hold the audio controls. Tap the icon in the top right of the 
next window You can choose between your iPad’s speakers 
and connected headphones or speakers. 


www.bdmpublications.com 


ooo# 


The iPad Seniors Manual 


97 































































Your iPad’s Amazing Apps 



Augmented reality’s usefulness is highlighted in iOS 12 by the inclusion of 
Apple’s Measure app. It does exactly what its name suggests; acting as a virtual 
tape measure to work out dimensions of items or the distance between them. 

Measure in Focus 



BDM’s Seni 


n The back arroNW undoes 
the last command but 
doesn’t clear all the points of a 
multi-point measurement. 



You will need to direct 


Measure to the object 
you’d like to measure by 
hovering over it. 


□ Measure is designed to 
calculate the distance 
between fixed points such as 
the height of this church or 
width of the window. 



The onscreen Shutter 
button is used to take 
a photo of what you’ve 
just measured for handy 
future reference, 


B The Clear button gets rid 
of all the current 
measurements so you can 
move on to the next one. 



The + button is used to 


specify the start and 
end points that Measure 
should use. 


Measuring Regular Shapes. 

No doubt some objects you measure will be square or 
oblong. Measure can automatically recognise some such 
regular shapes, 
particularly 
screens. When it 
does, a yeilow 
mask appears in 
the rough vicinity 
of the shape it 
recognised, and an 
extra Add a 
rectangle’ option 
appears beneath 
the + button. Tap 
this and then iine 
up the iPad 
accurately to 
calculate the 
fixed area. 
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Make the Most of Measure 




Measure is bundled with iOS 12 on iPads powerful 
enough to run it. Tap Measure to open it. You’re 
asked to move your iPad around so it can get a feel for 
the space you’re in. When the virtuai box disappears, 
Measure is ready to use. 



3 


Slowly move your iPad along the edge of the item 
you’re measuring. A virtuai tape measure should 
follow your movements. When you reach the other end of 
what you’re measuring, tap the onscreen + button again to 
indicate this is the endpoint. 



5 


To add more endpoints to the item you’re currently 
measuring, move your iPad to the next point, tap + 
again, and then move the iPad back to the last measured 
point and tap +. You should now have two linked iines, 
each with their lengths listed. 



2 


Move your iPad towards the object you want to size 
up. When Measure recognises a straight iine, a white 
circle with a dot appears. Move the iPad so the dot hovers at 
one end of what you’re measuring, then tap the + button on 
the screen. 



4 


At this point you may wish to tap the Shutter button to 
screenshot what you’ve just measured. As with other 
snaps you take on your iPad, photos captured in Measure 
are saved to your Photo Roll. Annotate them before they save 
to Photos if you wish. 



6 


Measure’s markers can shift as you manoeuvre your 
iPad to iine up each point, if so, tap the back arrow to 
undo the iast measurement or Ciear to start again. You get a 
prompt to ‘Move your iPad to resume’ if you pause while using 
the app. 
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Your iPad’s Amazing Apps 



The Stocks app has been a regular on the iPhone for a long time but with 
iOS 12 it comes to the iPad as a native app. It’s had an overhaul too, with a 
fresh new look, integrated business news and more. 
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Uber hi res former 
adviser to David 
Cameron to lead 
iobbying in northern 
Europe 
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BreKit latest: EU 
braces for 
'chaotic' no-deat 
outcome after 
Theresa May's 
concessions to 
hardliners 



Brits can't get 
enough of 
NetfJix and 
Amazon Prime 


QUARTZ 
Elon Musk 
apologizes for 
calling the 
British cave 
dfvera "pedo 
guy" 



NEWS 

Google hit with 
€4.3bn Android 
fine from EU 
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reminder that 
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QUARTZ 
Apple is a luxury 
goods maker 


J 



Current share prices and top business news 
stories are updated automatically, so you’re always 
up to date with your portfolio. To look for a specific 
company, pull down the sidebar to open the Search field 
as shown. 


2 


Tap on a company in the right-hand sidebar to open 
a page showing its share price in more detail and 
the latest news about that company. Tap the buttons 
above the graph for graphs covering a day, a week, a 
month and more. 
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Forbes 


How This GEO Helped Change 
Industries At Apple And Natural 
Beauty Startup True Botanicals 



By Jenna Abdou^ Jul 13, 2018 


In late 2007, Christina Mace-Turner applied for a 


3 


To edit the companies shown in your sidebar, tap 
the three-lines icon underneath. You can then 


remove or reorder them. To add new ones, pull down the 
sidebar and use the Search field to find it, then tap the + 
sign to add it. 


4 


To open and read one of the news items, just tap 
on it. It’s then shown in full. With the news item 


open, you can share it using the Share icon in the top 
right and increase or decrease the font size with the icon 
next to Share. 
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Stocks and Voice Memos 




A regular on the iPhone, the Voice Memos app makes its iPad debut with 
the iOS 12 update. It’s had an overhaul too, with a great new iCIoud syncing 
feature, so you can listen to your voice memos anywhere. 




The Voice Memos app has been overhauled for 
its iPad debut with a great new interface. All you 
have to do to record your first memo is to press the red 
button and start to talk. The iPad’s microphone records 
your voice. 


Dittisham Court Management Co Ltd 


00:12.84 



Done 


2 


A wave form shows the recording level as you 
speak. You can pause the recording using the 
Pause button in the bottom left corner and then tap again 
to continue when you’re ready. When finished, tap the 
Done button. 



3 


Listen to a memo by tapping on it and then tapping 
the Play button. Drag a memo to the left to open two 
options: Delete and three dots, which opens a window 
where you can share, duplicate or edit the recording. 



4 


Using the Editing functions, you can trim a voice 
memo to get rid of extraneous material, insert a new 
recording at a selected point in the memo and more. With 
a little experimentation, it’s a powerful tool. 
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Your iPad’s Amazing Apps 


A 





The TV app makes it even easier to enjoy your favourite TV shows on your 
iPad. You can use the broadcasters’ catch-up services to watch shows you 
missed when shown live and also view your iTunes purchases. 


r 




Watch Now 


Up Next 



Ben-Hur 



The Woman In White 




Miss Marple 



Best of BBC iPlayer 



The Dark Tower The eodygu^- Everything, Everything Atomic Blonde The Emoji Movie V 


Buy or Rent on iTunes 



Browse All Apps 



Prime Video BBC iPlayer ITV Hub 





r T 

CCassk- 
L J 


Shudder CuriosityStr... Classic 


V, 





J 




Upon opening the app for the first time you 
arrive on the Watch Now Home screen, notice that 
the Up Next section is currently blank. This is empty as 
you will need to manually add movies or TV shows here 
later on during this set up process. 


2 


Before we start you are going to need to download 
the apps that are linked to the Apple TV, or your 
options are limited. Click the Store link at the bottom of 
the screen, scroll to Browse All Apps, now download 
them via App Store. 






Employable Me 


Employable Me 


Orugsland 


2 - 1 ^ pm 

Watch Now 


NCIS: New Orleans 

_ I 


Snowfall 


Junior Doctors: Bloo. 




Motherland Love, Lies & Records Ga 


Best of ITV Hub 


mm 

J 


iPad 


What to Watch 


Best of BBC 


riPad 


2:27 pm 
Watch Now 


V 84% 


Browse by Category 

Cl TV Series ~ Collections 

• Kids 


New Releases on iTunes 



The Dark Tower The Hitman's Bodygu-.- 



Everythtng, Everything 



Films We Love 



3 


The What to Watch section, offers you a scrolling 
selection of the most popular videos that are 
current being viewed on the linked videos apps. The more 
you use this app the more these choices are tailored to 
you and your tastes in movies and TV shows. 


4 


Scrolling through your options, you will be given 
links to the “Best of” picks from popular linked apps 
such as the BBC iPlayer. You can also view new and 
recommended links from iTunes and a Browse by 
Category link. 
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IV beries 


Hit TV Series 



Vikings The ShannaraChroni... Eigiit Days That Mad.., Bull Endeavour Ce 


Browse by Genre 

Comedy Documentary 

j Drama ® Sports 

• Reality 


Reality Rules 



f' 




Ray in BBC iPlayer 



Series 1 


rh 


IRS! 


T One Ocean 

2. The Deep 

3. Coral Reefs 

4. Big Blue 

5. Green Seas 

6. Coasts 




1 . ■ ■ ! ! '■ ■ ' T . 1 



7 Our Btue Planet 






J 


5 


By tapping Browse by Category you will be taken to 
the categories’ specific screen. Here you can browse 
by genre and view recommendations. If you want a more 
focused search, tap the Search icon at the bottom of the 
screen. Now you can search for your video by name. 


6 


Having browsed your options and happened upon a 
video you wish to watch, tap the link to be taken to its 
specific Home screen, which is unique to each TV Show 
and movie. Tap the blue icon to the right to bring up a pop 
out window, showing your viewing options. 


r 


V 



Series 1 

1. One Ocean 

2. The Deep 

3. Coral Reefs 


4. Big Blue 









Purchased TV Programmes 



filed Nose Day 2011 South Park Knowing Me, Knowin... 


Purchased Films 



V 





j 


7 


Your viewing choices ailow you to stream the video 
from any of the apps that have access to it. Open 
in iTunes, if you wish to purchase the video or Add to Up 
Next if you wish to view the video at your leisure. 


8 


By tapping the Library link you are taken to a listing 
of your iTunes video purchases. If you wish to add 
more titles to this listing, tap the Store link to head direct 
to view more premium content. 




9 


Having downloaded the relevant linked apps, 
browsed and selected the video you want now its 
time to view it. Open the video’s Home screen and tap the 
Play button, this will automatically transfer you to the 
required app and the video will start. 


10 


During video playback bring up the controls by 
tapping the screen. The top left houses the close 
“X” icon, expand and Picture in Picture options. Top right 
contains the voiume and at the base are Piay, Pause and 
the scrub bar slider. Here you can skip forward or back. 
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With the Books app, you can turn your iPad into a powerful and feature-rich 
eBook reader. You can purchase and download books, read them on your 
iPad and add PDFs, so you can read your documents in the app too. 

Books in Focus 




1 



4 , 5^6 


The Piltars of the Earth 


the aisles. Worst of all, churches made him think of the 
torments of hell, and he was frightened of hell. 

He raked the congregation with his eyes. At first he 
could hardly distinguish people’s faces because of the 
gloom. After a few moments his eyes adjusted. He could 
not see Aliena. They progressed up the aisle. She did not 
seem to be here. He felt both relieved and let down. Then 
he saw her, and his heart missed a beat. 

She was on the south side of the nave near the front, 
escorted by a knight William did not know, surrounded by 
men-at-arms and ladies- in-wa iting. She had her back to 
him, but her mass of darBSWy hair was unmistakable. Asj 
he spotted her she tumeJPillwing a soft curved cheek 
and a straight, imperious nose. Her eyes, so dark they 
were almost black, met William’s. He stopped breathing. 
Those dark eyes, already large, widened when she saw 
him. He wanted to look past her carelessly, as if he had 
not seen her, but he could not tear his gaze away. He 
wanted her to smile at him, even if it was only the merest 
curving of her full lips, no more than a polite acknowl¬ 
edgement. He inclined his head to her, only slightly - it 
was more of a nod than a bow. Her face set in stiff lines, 
and she turned away to face the front. 

William winced as if he was in pain. He felt like a dog 
that had been kicked out of the way, and he wanted to curl 
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10 



D Tap the chevron here to 
close the currently open 
book and go back to your 
book collection. 

B This icon gives you 
access to the book’s 
contents and also any 
bookmarks and notes you 
made whilst reading it. 

B The title of the book 
you’re currently reading. 

Tap here for a pop-up 
window that lets you 
enlarge or reduce the font 
size, change the font, adjust 
the screen brightness, 
change the colour of the 
page, set the text to seroll up 
and down rather than turn like 
the pages of a physical book 
and switch off and on the 
automatic Night Theme. 

B Tap here to search for a 
word, phrase or even a 
page number in the currently 
open book. 



□ Tap here to place or 

remove a bookmark. The 
book remains open at the last 
page you read when you 
close the app, so there’s no 
need to use bookmarks for 
this purpose. 

D Tap the left side of the 
screen to go back to the 
previous page. 

O Tap the middle part of 
the screen to show or 
hide the Books app’s 
on-screen controls. Reading 
your book might prove more 
comfortable with them hidden. 

O Tap the right side of the 
screen to go forward to 
the next page. 

This scroll bar lets you 
scroll through the book. 
Information shown is the current 
page you’re on, along with how 
many pages are in the book 
and how far you have to go until 
the end of the chapter. 



Thumbnail Scrolling. 

Some, but not all, books show you thumbnails of the pages 
as you scroll through them. This can prove very useful if 
you’re looking for a specific page in a picture book. Books 
with only text tend not to show these thumbnails. 


Miite on the blue lights of the hovering drone and the 
oreen above the alien's head. When done, set the 
d Mode to Linear Light. 


Next, go to Image > Adjustments > Hue/Sati 
to call up the Hue/Saturation dialog panel. Cf 
button, then make Hue 190, Saturation 30 and Light 
vD^^)lue glow. Click OK to proceed. 


83 of 160 



• o 


104 I BDM’s Senior Series - Volume 26 
















































r- 

Books yj 


Buying Books. 

You can buy your digital books directly through the Books app and download them to your iPad. When they 
are there, you can browse your library, read your books and delete those you’ve finished to save space. 



To buy digital books, open the Books app and tap Book 
Store at the foot of the screen to see titles listed under 
categories such as Staff Picks, recommendations For You, 
New & Trending and more. Tap the Browse icon (top left) 
for a sidebar which also lets you look at specific genres. 
Search for authors and titles using the search field. To buy 
a book, tap on it, then the price, then Buy Book. Tap 
Sample for a free taster. Sign into iTunes if requested. 


r > 

Collections 

e Want to Read 

Finished ^ := 

Books 
Audiobooks 

Aesop's Fables 

A PDFs 

Downloaded 
My Books 
e My Books 

BC A«imp 

+ New Collection... 

_ 

Tap Library at the foot of the screen to go to your library. 
Open a book by tapping on it. Tap on Collections at the top 
for a sidebar that lets you filter your library. Tap the icon in 
the top right to switch between list and cover view. To 
remove books, tap Edit (top right), tap a book or books, 
then tap Delete. Books you bought but don’t have on your 
iPad are marked by a cloud icon. Tap it to download the 
book again; you won’t pay twice. 


The Alt of 
War 


nil 

Cftnim 

Cemen User Oultto 



Sun Tzu 


Getting Started 
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Adding PDFs 

You can add PDFs to your iPad and read them in Books. 
Email it to yourself as an attachment, open the email and tap 
the PDF Tap the Share icon in the bottom left corner, and in 
the Share window, tap Copy to Books. On a Mac, you can 
add them by opening Books, going to File > Add to Library 
and navigating to the document. It can then be opened on 
any device using the same Apple ID. 


Syncing in iTunes 

As Books is available for the Mac as well as iOS, you can 
use iTunes to sync your library between your devices. 
Connect your iPad to your computer and launch iTunes. 
Click on the iPad in the top bar, and choose Books from the 
sidebar Check the Sync Books box to keep the eBooks in 
your Books app’s library in sync between your computer 
and iOS devices. 



The chance of this collision taking place has been 




is also theorised that in the ve\y distant future, the 
other galaxies in the Local Group could rnerge into 
the colossaJ Milky Way‘Andromeda galaxy. This wi 
create a gigantic galaxy, and wdl l(teraliy consist of 
all the galaxies in the Local Group in one ga 



Although Andromeda is the largest galaxy i 
Local Group, recent studies suggest that the Milky 
Way contains more dark matter which could put it iri 
place of the most massive galaxy in the group^ 

The Andromeda Galaxy has 14 dwarf satellite 
galaxies. A satellite galaxy is a galaxy that orbits a 
larger galaxy due to gravitational attraction. A dwarf 
galaxy is a galaxy that consists of only a few billion 

r + fTj-| thn OOn./inn h.illif^rT Tr-r- i r> ■Urn.jT. 
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Settings 



Ian Osborne 

Apple ID, jCloudl, iTunes & App Store 



VoiceOver 


Voice Over 


! . = - I . ■ I 2 • c t «1 





Airplane Mode 
@ WhFt 
WM Bluetooth 



r'.i'-Lv': 



0 VPN 

L_ 


Speech 






Books for Students 

Bcoks is great for students. In the Categcries menu (tap 
Categcries in the tcp left), select Textbocks fcr a range of 
educational tomes. Many are packed with interactive 
features and videos that really set them apart from 
traditional books. You can highlight text or add notes by 
selecting a word or passage, then picking the option from 
the pop-up menu. 


Having a Book Read to You 

Have your Books read to you using a feature called 
VoiceOver Go to Settings > General > Accessibility > 
VoiceOver and switch VoiceOver on. Go back to Accessibility 
(tap once to highlight, then double-tap to go back) and tap 
Accessibility Shortcut. Select the VoiceOver option, which 
can then be switched on or off by triple-pressing the Home 
button. Not every book is VoiceOver compatible. 
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Your iPad’s Amazing Apps 




The Podcasts app makes finding, listening to, watching and downloading 
podcasts easier than ever. There’s a wealth of interesting podcasts to 
choose from too. Here’s how to find them, and enjoy them on your iPad. 

Podcasts in Focus 



n This is your Library, your 
collection of podcasts to 
which you’re currently 
subscribed. You can see the 
subscribed podcasts on the 
right, shown as thumbnails and 
sorted according to the 
categories in the list on the left. 

B Tap here to show (in the 
right-hand column) 
podcasts which have been 
recently updated with newly 
released episodes. 

Q Again, this edits your list 
of podcasts on the right, 
this time limiting it to those 
with programmes you’ve not 
yet heard. 


Tap here and your 
podcasts are listed 
according to individual 
episodes or by release date, 
rather than by series, so you 
can see what’s new. 

O Tap here to see 

episodes of podcasts 
that you’ve downloaded for 
off-line listening. 



□ These are your 

subscribed podcasts. 
Tap one for a list of episodes 
in that particular podcast. 

Tap here for a list of 
downloaded episodes 
that are ready to be listened to. 
If you’ve already downloaded 
them to your iPad, you can 
listen to them offline. 

□ This icon takes you to 
the Library screen, 
which is the one shown here. 

□ Browse available 

podcasts, with popular 
and featured podcasts shown 
prominently. Find one you like 
and then listen in or subscribe. 

Search available 
podcasts here. Maybe 
search for a subject that 
interests you, or a person you 
know makes a good podcast. 

m The currently playing 
podcast. Tap to pause/ 
unpause or tap the title for a 
window with more controls. 




Also Includes ITunes U. 

You can also use the Podcasts app to enjoy Apple’s 
educational ITunes U programmes. These are great If you’re 
currently studying for an academic qualification, whether at 
a university or similar school, or at home. 



Music, Art 
8i Design 


' /’ L- 


Engineering^! 




ntro-Level University Courses for iOS 


Stanford 


TTCWi l 
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Podcasts 



Featured 


FEATUftec 

The Infinite Monkey Cage 

'-J-'i ' i - 



New & Noteworthy 


FILMS 

buriei 



MURfDER 

; MILf^ 


Filnns To Be Buried W... Murder Mile True-Cri, 



FEATUftED 

At Home With... 

L'ly Pr Anna Kr 


L AT HOME 





FANTASTIC AO^ct 

-^DEAN&BEFITtE 

Fantastic Adventures, 



The f?eal Brunch 




bTv.U 


FEATURED 

They Walk Among Us 

! ■" \ . , - ;i ' I "m : 


IHiyWALKAl 

See All 




r' 


Couples Therapy 



Three iPhcne Xs are comin... ^ 



To find a podcast that interests you, first tap 

_ Browse at the foot of the screen. Podcasts are 

divided into categories to make it easier to find podcasts 
about your favourite subjects. The search feature is there 
for when you want look for something more specific. 



rr-Jit 

Three iPhone Xs are 
coming this year — 
Apple Byte (HD) 


^ Gu'LK 

2018 


Available Episodes 


Three iPhone Xs are conning this year — and one is extra-large 


Delete from Library 


Save Episode 


Play Next 


Share Episode 


Iv 


i 


Which new iPads are coming in March? 

r V J 


confirms the HornePod leaves 'white rings' on some wood surfaces 


HomePod review: My first week with Apple HomePod 


Outcast is the best podcast app for the Apple Watch 

ir . . ■ ■ • ■ - . ■ . - - : 2 :iL ■ 


■ 


+ 




2 


Tap a podcast to open its episode list. Tap and hold 
an episode for the pop-up window shown here, with 
its range of options. You can listen to it by tapping the Play 
button. Tap the plus signs next to episodes to queue your 
podcasts and tap the cloud icons to download them. 


r5:4Spm ThuISJul 
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Library 

Recently Updated 

Shows 

Episodes 

Downloaded Episodes 


Ed t < Recently Uodatecl 


J 

1 ^ 

■ 

Dan 

HIS' 

■y 

Snow's 

rORY HIT 


Dan Snow's HISTORY HIT 


o 


Play 




My Episodes 


Big History, The History of Everything with David Christian 


|. 


Detaih 


Brexit, Russia, and Divide & Rule - Steve Analyst 


Details 


3 


To subscribe to a podcast, tap its Subscribe button. 
In the Library screen you see your chosen podcast 
with the rest. Tap on a subscribed podcast and you can 
navigate its available episodes, streaming or downloading 
ones you wish to listen to. 


fT 100% -+ A 


Library 

Reccr^iy Updated 
Shews 


Dov/nleaded Fpi^ode:-. 


< ei--. 



Dan Snow's HISTORY HIT 

^ Dan Snow's 
HISTORY HIT 



o 


Play 


Unsubscribe 


Delete from Library 


My Episodes 


Settings 


Big History, The History of Every 

" '' "" ' Share 


Brexit, Russia, and Divide & Rule - Steve Analyst 


! I 


- • I 


L- 


§ O 


t 


I i 


4 


Tap the three-dots icon in an open Podcast, as 
shown, and a pop-up window lets you unsubscribe, 
delete the podcast, share it or change the settings, which 
affects things like whether you get notifications for new 
episodes and more. 


/iPad " 




; ^ 


Library 


Rerenily Upnarer 


rrmn 


□ ctmmiTcs 


Lllv.bOL: 


• f 


r)2:vni(l 03^:80 




1 " T 




Dan Snow's HISTORY HIT 


AirDrop. Shane insEenP/wilh people nearby. IF they 
[urn on AifDrop from CohErol Centro bn iOS Df fnbm 
Finder on th« Mac. you'll seo their names hare. Ju^t 
tdp to shifrre. 


D a n S n o w's 

HISTORY HIT 


o 


Playing 


;r. ' '-ti! 


My Episodes 

Red Sky at Noon - Simor 

■!' ' F I : "■|f‘ ■ 


Available Episodes 
Previously Played 

Best of the Podcast 

2i_. . JfiE • f.11N 

Moscow Metro 


kJ 


Messdq'e 


- 

l' • ___ 


\ 


/ 


m 


Mail 


Add to Nbtes 


T'vitl'er 




Copy link 


• # • 


More 


5 


To share with a friend, tap on the podcast from your 
library Tap the Share button in the top right corner 
and choose how you’d like to share it from the options 
available, including email, messages and social media. 


6:49 pm Thu 19 Jul 


-p lOOK + 


apple mac 


O Cancel 


All Po^^casts 


VzjiiT Lituary 


Shows 




..'■■r 2 :1 r y-i fx' 

HACHIME 




▼ W 


aPPILIl SD'irS 

MniAH TQliO 



Apple Context Machine Apple Chat: A Cult of. 


VoiceOver Getting Sl... Apple Bitz XL w/ Bria. 


Mac Cast [EnhancedJ... 




1 i Ji* 



RoughiyDrafted OUT... VoiceOver Getting St... The Mac Show 


Episodes 


See Ail 


6 






The Mac Show - Video MacMost - Mac. tPho... Th 


The search facility (bottom right) is a great way of 
looking for podcasts in subjects that interest you. The 
tabs under the search field let you search all available 
podcasts, and those in your own library respectively 
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Your iPad’s Amazing Apps 



The Clock app does a lot more than tell the time. You can set alarms, check 
the time in cities all over the world and even use it as a stopwatch and 
countdown timer. Don’t miss the new Bedtime Feature too. 


Setting Alarms 




16 E 

;9 



Repeat 

' JU . r,' 



Label 

J ■ ' 1 



Sound 




Snooze 

* 

1 f. 

_ 



_ ^ 


Pad . 



Tap Alarm at the bottom of the screen to start editing 
alarms. To set a new alarm, use the ‘+’ icon (top 
right). This opens an Add Alarm window Use the two 
wheels to pick a time for the alarm to sound. You can also 
choose which days the alarm plays, the sound, whether it 
can be snoozed and what it’s called. When you’ve set an 
alarm, an alarm clock icon appears at the top of the 
screen to show that it’s active. 


L;:JL 


17:01 


Alarm 


9 56 % 


07:00 

Alarm 

Repeut: Weekdays 
Sound; Radar 


12:00 


Call Fred 






15:00 


Go shopping 


. 1 r-5( 


2 


You can set an alarm to repeat at the same time on 
specific days of the week or never repeat. To turn 
each alarm on or off independently, tap the On/Off button. 
Alternatively you can remove or edit an alarm. Use Edit and 
either tap the time you want to amend or the minus button to 
delete that alarm. A deleted alarm is permanently lost, so if 
you need it again, turn it off using the switch and turn it on 
again later 


The Stopwatch 


00 - 06.69 

?'1,T 'CI-_ 

Lap 1 00:06.69 00:06.69 



Tap Stopwatch at the foot of the screen. Tap the 
green Start button to start the stopwatch, then the 
red button that replaces it to stop it again. The grey Reset 
button on the left clears the readout. 


00 : 17.21 

_ A:' r i 0 L'l I ’ L * 1 J: A.. 

Lap 3 00:02.14 00:17.19 

Lap 2 00:07.20 00:15.05 



RS Whilst the stopwatch is running, the grey button reads 
mM Lap. Tap this to record the current time without stopping 
the readout. This is great for recording each lap of a race, 
before tapping Stop as the racer crosses the finish line. 
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f 


V 


Clock 



The World Clock 


Choose 3 City 

Q. 

Abidjan, Ivory Coast 
Abu Dhabi, U.A.E. 


10 

Addis Ababa, Ethiopia 


-1 



' r 



Adelaide, Australia 

. ^ J 

^ 1- 

- 


Aden, Yemen 



i ’h: r )-J 14 


■ "o: - 

‘ ■ ' 


Aguascalientes, Mexico 

P 1 1 K P P-H * 

- 


L_ 





r... V.‘;i 


■! J! ‘ ■ ' 




Open World Clock, and use the plus sign (top right 
corner) to add another clock. The available time 
zones are listed. Scroll up and down or better still use the 
search field at the top of the screen to find the time zone 
you need. You can add as many new clocks as you want, 
from cities all over the world. 


Countdown Timer 


0 hours 10 


min 


0 


sec 


Radar 


.-1' i 



Tap the Timer icon in the bottom right of the Clock app 
screen to open the Countdown Timer Use the wheels 
to set a time from which to count down. You can set a timer 
that counts down from a minimum of one minute and a 
maximum time of 23 hours, 59 minutes. The timer then counts 
down for that length of time. 


The Bedtime Feature 



Tap Bedtime and Clock asks for your wake-up time. 
Set it using the wheels shown above and then tap 
Next. Cn the next screen, choose which days of the week 
you want the alarm to go off, then tap Next. Set how many 
hours of sleep you need, then tap Next once more to 
proceed to the next step. 





/ 


0 Sydney 
02:15 


i- 

11 1 

10 2 

^^WIQ 2 V 

J 


9 

8 1 A 

7 e 5 


9 

J 

San Francisco^ 09:15 

■ '.i-. , ■ ; i . 

New York, 12:15 

; S'". 

Paris, 18:15 

' i . • ■ 1. 1. 

London, 17:15 


'i ‘ . . 1 * - ^ 

L_i4__ 

- . ■ • I . 

> , - 

T S' 

j ■' 1 

_ J 


2 


Clocks are shown on the World Clock page, with the 
current time in the city in question and the time 
difference in hours. Swipe a clock left to delete it. Tap Edit 
(top left) and delete clocks by tapping the minus sign. 
Reorder them by dragging them right or left along the row of 
clocks. Tap Done when finished. 


■.'f ■ : ' 

■ ■ 1 ■ J 


- i ■ - 1‘ ■ '.i-H'P'-:- : iitr I 'r' '' 

’ I . J ■ ■ J'-' 


Radar (Default) 

Apex 

Beacon 

Bulletin 

By The Seaside 

Chimes 

Circuit 

Radar r 



2 


Tap the music icon to choose an alarm sound. Tap a 
P sound to hear it and when you have chosen your 
alarm sound, tap Set in the top right corner to choose one. 
Tap the Start button to begin the countdown. You can pause 
and resume it at any time using the green button or cancel 
the timer with the grey one. 



2 


Set whether or not you want a bedtime reminder and 
when. Tap Next, then set the sound and tap Next 
again. Now turn the Bedtime alert on or off with the switch at 
the top: change the bedtime or wake times by dragging their 
icon or the semicircle itself around the clock face. Scroll up 
for this week’s sleep analytics. 
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Your iPad’s Amazing Apps 



The App Store is where you buy new apps for your iPad. Games, 
productivity software, entertainment applications and more. You name it, 
you can find it on the App Store. Some apps are free, others you pay for. 

App Store in Focus 



Animal Crossing: 
Pocket Camp 


Rome IS where the 
heart is 


APP 
OF THE 
DAY 

4 

ENC ^ 3t mcnswear 


12:14 pm Sun22Jul 


Today 


The App Store’s new 
Today screen gives you 
the pick of new releases, 
chosen by Apple’s editors. 
Scroll up for previous days’ 
selection of chosen apps. 

B Tap here to get to your 
account details. From 
there, you can redeem an 
iTunes gift card, send an app 
to somebody as a gift, check 
on the apps you’ve previously 
purchased or sign out of the 
App Store. 

B These are the apps, and 
a feature highlighting a 
range of apps, that have been 
chosen by Apple’s editors as 
the choice of the day Tap one 
for information on that 
particular app. 

Tap here to get to the 
Today screen, as seen 
here. The Today screen is a 
great way of finding out what’s 
new and exciting on the App 
Store. New apps are added 
every single day, so it’s always 
worth taking a look. 


B The App Store’s massive 
range of gaming apps 
now have their own category. 

If you feel like some fun, tap 
this icon and take a look at the 
iPad’s latest and greatest 
games on offer. 

O Tapping the Apps icon 
takes you to the apps 
page, where you find the iPad 
apps that aren’t games. Scroll 
up and down and browse by 
category if you wish. 

n When one or more of 
your apps can be 
updated, that is, a more 
recent version than the one 
you have has been released, 
both the App Store Home 
page icon and this icon here 
are badged with the number 
of updates available. Tap here 
to update. 

□ You can search for an 
app or a game using the 
search field. You can search 
for an app by name, by what 
it does (e.g. word processor), 
by the developer and more. 



Updates Available. 

When updates are available to one or more of the apps 
on your iPad, the App Store app is badged, as you see 
here. The number in the red circle refers to the number 
of apps that can be updated. 
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App Store 



Buying Apps on the App Store 





GAME 
OF THE 
DAY 


Thomas Was Alone 
Family 


r 





You Might Ham 



GAME 
OF THE 
DAY 





Navigate to the app or game you want to buy. 
Information on that title is offered, as shown. When 
ready, scroll down to the Buy (or for free apps, ‘Get’) button 
at the bottom. Tap it, and unless you’ve already done so in 
the last few minutes, you’re asked to sign into your App 
Store account. 


Sign in, then follow the on-screen instructions to 
continue. The app downloads and an Open button 
is shown. You can open the app from here, from the 
Home screen or simply tap the ‘X’ icon in the top right of 
the floating window to close it, and continue using the 
App Store. 



Redeeming an iTunes Gift Card 



You Might Have Missed 


Back to work 




■i^ 


Rodoeni 


"1 I i L I 


Add Funds to ID 




You Might Have Mi 


GAME 
OF THE 
DAY 



App Store 
& iTunes 


XXn23Sai3213455 


iiiiLyiiiiiiiiiiiiiiiiiiiMiiiiiuiii 


Redeem your gift card using your iPad's camera. 

^ fe I ii es a I' ^ 'C .1 a ' -n? di s; ■. iP d id c-;'ie, es si n V. r I .r^c- 





Redeem 


V 




pr - 







If you have an iTunes Gift Card or Apple Music 
Card, you need to redeem it using the code on the 
back of the card. It’s easy to do. First, scratch off the 
label to reveal the hidden code. Then scroll the App Store 
screen all the way up, to find these buttons at the bottom. 
Tap Redeem. 


2 


If asked to sign in with your Apple ID, do so. You can 
enter your code manually, using the virtual keyboard 
or take a photo of it with your iPad’s camera. This option is 
only available if the iTunes card has a box around the 
code. Tap the link to choose your option, then follow the 
on-screen instructions. 


Updating Apps. 


If you have apps on your iPad for which updates are 
available, the App Store app, and its Updates option, 
are badged with the number of apps that can be 
updated. Tap Updates, then update individual apps 
by tapping their Update button; or do them all 
together by tapping Update All in the top right corner. 


Download Purchased Apps. 

Apps you have previously purchased but aren’t currently on 
your iPad can be downloaded for free. Tap on your account 
icon in the top right, then on the Purchased link, and you’re 
shown your apps. You can view all your apps or only those 
Not on This iPad. Tap its icon showing a cloud with a 
down-pointing arrow to download an app to your iPad. 


Updates 

Pending 

Eigato Eve . 

* Interface optimizations for your shiny new 10.5-inch iPad Pro 
+ Overall improvements 




<r\ 


Lirikedin 


f\ 




l; 

' 




General bug fixes and performance improvemems 


Facebook 

U i-’ \ I 

Thanks for usirvg Facebook! To make our app better for you, we 

t-n t i j I-n.#-J , . . i . ^ 
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You can buy and download media for your iPad at the iTunes Store. You 
can also buy or rent movies and TV shows and sample short snippets of 
songs before buying them. Here’s how to purchase your digital media. 

iTunes Store in Focus 



Apple Music Adverts. 

The row of rectangular purple banners near the bottom 
of the screen are adverts for the Apple Music streaming 
service. Tap one for more information on this service, 
which we talk about in this book in the Music tutorial. 


n Tap here for a pop-up 
window that lets you filter 
the music offered on this page 
according to its genre. 
Available genres include 
Blues, Rock, Jazz, Metal and 
more. Scroll the Genres list all 
the way to the bottom for the 
Tones option, which lets you 
filter available ringtones by 
their genre. 

□ The title of the current 
page. At the moment, 
as you can see, we’re on the 
Music page of the iTunes 
Store, where we can shop for 
albums and individual songs. 

Q Tap here for your wish 
list, a list of songs 
you’ve identified using Siri 
(see the Siri guide for more 
information) and a list of 
tracks you’ve listened to 
as previews. 

O The Search field. It 

searches throughout the 
iTunes Store, so search results 
can potentially show music, 
movies, TV shows, books and 
more, regardless of which page 
you were looking at when you 
did the search. 

H The iTunes Store’s shop 
window. Tap a price to 
buy a song or album or tap the 
cover or name of the item for 
more information on it. 


□ This icon opens the 
iTunes Store’s Music 
page. The page you’re 
currently looking at is usually 
highlighted in blue in this icon 
bar, but here it’s grey as we 
have the Genre window open 
(see item 1). 

Tap here if you’re 
interested in buying or 
renting movies. This part of the 
iTunes Store functions in the 
same way as the Music 
section, except for the addition 
of a rental option. 

□ This icon takes you to the 
TV Programmes section, 
where you can buy individual 
shows or entire series. 

O Tap here to see what’s 
selling well, listed 
according to Songs, Albums 
and Music Videos. 

The iTunes Genius feature 
attempts to find music 
you might be interested in, 
based on what you’ve 
previously bought. 

m Tap here for a list of 
everything you’ve 
previously purchased on the 
iTunes Store, including things 
that are not currently on your 
iPad. You can download them if 
you wish, without having to pay 
a second time. 
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Buying Music from iTunes. 






j 


c, 


fSongs 





One Last time 

Ar;:arvj^ Gran^rte - My 1*'^^ 

Side To Side (feat, NicI' 

'i Ar;ti.!‘,a GM.'‘Oe - Damtjort 


I Into "fou 
Anaita Gr antie - Danger t 


One Last Time 

AfJna Grande - One Lai 


Albuftis 





m 


(y Everything (Deltixe) 

Arian^ Grande 


iMusic Videos 

_ 


E>a 

\Ot 

A' 



-TS3H- 

Search 

My Everything (Deluxe) 
Ariajia Grand^i 


Qi ^fiana grande O 


3ir-ucr<j' 


iTunes Review 


» : 


. I- I L- a ir !L ■=■=;. I 

■ ^ ^ A - Z^--a ’vi: ^li“ V . 

1 1 ■!*’- r «; ■,+ -■ r'li f.- ^, . ||. •;l . 


r. Liclr;-":; Bt :■ 

ar. !’.■ r, Of 

■'' '. if 2'‘.' ' t 


-■A I ■■ 

fr. -T. 


fr- » r 


I '<cT f" 'I 

■ V i tlV: I I 

iP-v,. T-^di' . 


1 

2 

3 


[ntTO 

Arlana Grai^de 

Problem (feat. Iggy Azal^ea) 
A nano Grande 

On$ Last Time 
Ariana Grande 

Viflry Try 

Arinna Grands 

Break Free ffeat. Zedd} 




1:19 


ALBUV ONLY 


3 13 


3:l7 


3:31 


j- 


'f J 


::D li ■ II 


- 



L'lrjrj- 


SseAil 

LoyeMe Harder 
Ariana Grsnde 3 i The 

Bang &9ng 
/Jessie J. Ariana Grin 

)^OCUS 
Axia^a Grimde»Toci 

Tha Way (|««u lAac 
Afiana Grande - the 


See All 



Yours Truly 

Anting Graiiut? 


$MAIt} 


j-BET 




^ rx 


■mn 







Qua last Tims 
Ariin* Grsrwf* - My f w*f 

Side To^e jfeat. NicI 

, Ai^flna Granda - Dang ere 

into You 

Arlana Grande • pana^rc 

OrWLailTinW 
Arlena Grande * One Las 


AJjisns 


a 


My Everything Peluxa) 
Arana Grande 


Music Videos 



Search 


My Everything (Deluxe) 

A liana Grande 




atiana grande 


o 


1 f.—, 


Hr -£] 


Top Albums by Ariana Grande 









ir ■ •■ V- hlA 


Ds 

W?< 

At\ 


into You (foet. MAC Into You (3LAU RomiK) 

Ml LLER) [Al &x Ghenco... - Single 

■^r I . ■' :i_ rv - I i: : ii ; 


Top Songs by Ariana Grande 


Bang Barvg 

■Jessie J, ‘Vri3r.(i Grand e ^ Michi Mmai - Banqi 


Dangerous Woman Q Yours Truly 
(Deluxe? , C > 

^ ir -I. i. le 



£Q GQ 


■Tin 







pisod^s 






Sdf^ir 

Love M« hlBidar 
Arun.t & ThJa ti 

ftan^ Bang 

Jessw 4, AruflO Grandi 

foiius 

Ariana Grande * Eocus 

The W*y?; feet:;Tiiac i 
Arrdn^ Gtaride ^ the ^ 


See All 



T^^wnrTlMy 

Arfane Srande 




one Last Time 

At 3na Grande - Onf - ast ~if^ 

^' ■■ ■ ■^. ■ rx- ■ ■ 


AIt> 


Find the album or song you want and tap on it. You can 
see a review if available. When looking at a complete 
album, a track list is also shown. From here, you can 
tap the price at the top, for the whole album or an 
individual track’s price to buy a single song. 


If asked to sign in, do so, and the album or track is 
downloaded to your Music app, from where you can play it 
on your iPad. For more reviews of that album, tap the 
Reviews tab. For more by that artist or similar music, tap 
the Related tab, as shown here. 


Songs 



Something Just Like T 

UlO C 5 l Jin-SfTiij-^crs i Co! 

Hymn tor Thf? VWWo 
Cnldplflv ■ A Hpo-J Full 

Fix You 

ColJptay - X if V 

Adventure of e ufsiimi 

Caldplav - A Head Full o 



Albums 



3 Ink 


4 True Love 


5 Midnight 


6 Another's Ajms 


7 Oceans 


A Head FijH of Dream': 

CuJopl.’v 


Ringtones 


Liv 


0 


A Sky FliJi nf Sttirs 


9 O (Hidden Track} 


Digital Booklet - Ghost Stories 


liilllillil 


' ■ ■ -C.,., 

’ .. . . ' 


a 

V , 




' , - _'3 . r-i* 



j E0.99 


£0.99 


£099 


£0,99 


£0.99 


£0.99 


£0,99 


ALaUMOliLV 


The ScietiU^H 
Coidpidy - A Rush ai ei 



AH' 


■ li' 

Co.dplay 




Rent 


Jev; ^ Noteworthy 


Black Panther (2018) 


fici- riji " 

■ft- i * l- : 


f n 


£13.99 BUY 


£4 49 RENT 




(Tuni?5 Extras indiuded wilh HD (t!m pnucihasc. 


Trailers 


(► 





Trailer 

2 la 


i } 


Previewing Music 

You can preview a track simply by tapping its name on 
the purchase screen. A short excerpt from that song is 
played, shown by the gradually filling circle with a square 
in it to the right of the chosen track. Tap that square to 
stop the preview. 


Buying Movies 

Tap Films at the foot of the screen and navigate to the one 
you want. Choose between HD and SD versions, watch a 
trailer and either buy or rent it. Rented movies delete 30 
days after renting or 48 hours after you start to watch it, 
whichever is sooner 



tiASCi 

mycit 


Picnic At Hanging Rock 

Picnic At Hanging Rock 

jCautiorl ICC] 






Watch Picnic Al Hanging Rock Wednesdays on BBC2 

About the Programme 


I ^ T’- J f sjars in this gripping rein^agmipg of the iconic 

r I J ^ I ..('.J ara net's of throe-Gchoolg iris and ificir governess 111 

c re leh Tn Eh .'dents and slaFf of Appleyard Colle-ge and d.s 

‘ -s thr 1 I i rn d m <l ursriola sets ;n, and long-i^eld sficrels surface. 


1 Episode 1 

tj iCiiiuiiQnl fccl 


£2.49 


■ I m'mM f- 11 '? ji ( L j:':L'i ■■'. rVw'Liji v\ 

titer *;.[ !l ; jk: t I e IT a , u .] :i_J lji h 


OOMUS 

'■ r 1 


2. Episode 2 


£ 2.49 


r 


Song^ 



Qi $pi3aei? 

At® of SO^KJOS 

Affe of Sp*5c:t?s, 

■V'l .'l " ej4tfe SltSlihil 

Sin 

' I O;'' iJTr-fFFi.'l'S jtdars .S':! 



Ace of Spades s 

Motorhead 



IdRDS 

Wore 


I 




iAJlUII 

RDKISIIil 



M > 


T«kl^ 

ACE spAiSESi - m 

A0J: m • Te: 

&;'k^ 5S -■ .’jif T 

Aeeof 

Meti-TtisaHa" Fsf 


Mjums 






^ Ace of Spades 
Motorhedd 

2 Love Me Like a Reptile 

Motor head 

2 Shoot You in the Back 
MotPrhead 

^ Live to Win 
Mctoriiead 

c Fast and Loose 
Motdrlisad 

g (We Are} The Roadcrew 
Mottirhead 


2:47 

3:20 “ V 

237 9 

3:34 , ^ ^ 

3:20 L 

Q 3:09 


SiW > 



in s 

OF SPADSS 


^Ringtofits 7 


Fire Fire 

>. Jr, t ^... 1 , r. 


2:41 




Buying TV Shows 

Buying TV shows is similar to buying music, in that you can 
buy an individual show or an entire season, it’s up to you. You 
can choose between HD (high definition) and the usually- 
cheaper SD (standard definition) where both are available. 


Complete Album/Season 

If you’ve already bought a few songs from an album or 
episodes from a TV show season, and decide you want the 
rest, when you buy the album or season, the price is 
adjusted accordingly, based on what you’ve already spent. 
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Your iPad’s Amazing Apps 


A 


j 



The Facebook app makes it easier to use Facebook on your iPad. You can 
post pictures, update your status and more. It’s not on your iPad out of the 
box but it can be downloaded for free using the App Store app. 

Facebook in Focus 






Leanna Benson > Crazy Cat Ladies 

4 hrs ' EE 

NB ! will be making a vet appointment in about 2.5 hours when my vet 
opens. I just was wondering if anyone had ever seen their cats mouth like 
this.,. 




Poor Horace, I'm worried something is wrong with his mouth <-5 I noticed 

yesterday when I stroke near one side he chatters his jaw/opens his mouth 
which Tve never seen before.... ' ■nr' 



Sue Flanagan added 2 comments on this. 



Sue Flanagan 




5 ^ S © 0> 


15 16 17 18 19 20 




Tap here to switch to 
Facebook Messenger; a 
separate app which is also 
free on the App Store. 


B This chevron gives options 
such as Settings, Activity 
Logs, Privacy Shortcuts and the 
opportunity to log yourself out. 



Tap here for your 
account details. 



This is where you update 
your Facebook status. 


H The Live option allows 
you to broadcast a live 
feed for your Facebook 
friends to follow. 

O T 0 add a photo or video 
to your Facebook status, 
tap here. From the next screen, 
you can add one that’s already 
on your iPad or tap the camera 
icon to take a new one. 

Check In lets your friends 
know where you are. 

Useful when arranging to meet. 

□ Posts made by your 

Facebook friends appear 
here, as do posts made to 
groups of which you’re a 
member Posts are 
time-stamped. 

O Tap here for a range of 
post-related options. 

Tap a video embedded in 
a post to play it. Tap a 
photo for an expanded view. 

m Tap here to add a ‘Like’ to 
the post Tap and hold it 
for a bubble that lets you add 
an emoji instead of a regular 
Like. Other people’s likes and 
emojis are shown above it. 

E This link lets you add a 
comment to the post 
you’ve just read. 




E Here you see the number 
of comments made by 
others about this post. Tap this 
link to read them. 

Tap a name that appears 
in your timeline and you’re 
taken to that person’s Facebook 
profile. From there, you can 
Friend or Unfriend them, send 
them a wave, send a private 
message and more. 

E Tap here to go to your 
News Feed, the page you 
see here. 

This link lets you review 
your friend requests, 
which are from people who 
have asked to be your 
Facebook friend. 

E Tap here for a selection of 
videos, tailored to your 
chosen interests. 




If you wish to sell 
something locally 
Marketplace is a useful option. 

n jl Here you can see 
ii notifications, such as 
when someone comments on 
or likes your status or tags you 
in a photo. 



3 The Menu link shows a 
range of options such as 
Groups, Events and many more. 
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Facebook 





When you first open your Facebook app, which must 
be downloaded from the App Store to your iPad (it’s 
free), this is what you see. If you already have a Facebook 
account, enter your details and tap the Log In button. 




If you have an account but have forgotten your 
password, tap Get Help. If you don’t have an account, 
tap Sign up for Facebook at the foot of the screen and tap 
the Get Started button. Enter your details as instructed. 



L Lives in LendaHr United Kingdom 
From MiIbt, Italy 

About 

POSTS 


Photon 


Fri&nds 




3 


There are several ways to find a friend. You can 
search for them by name using the search field atop 
the screen. If you see a name of someone you’d like to 
friend, maybe in a comment, tap it and tap Add Friend to 
send a request. 


FnencJ Requests 


4 



Tony Higgins 


Cpnftrm 


People yCLi iTiay know 


David Elder 


Add Friend 





Amy McLei$h 


Add Friend 


Keith Martin 

5 mutiial friends 


rTrul}B]:Liii 




James Farmer 



Chris George 
8 mutual friends 



Zuta Labs 


Detete 


R^tnpve 


Remove 


Remove 


Remove 


Remove 



& 

9 





Steve WiUdns 

Tan Harris 

Shane Killian 

Shelly Andrea Hogg 
Claire Connelly 

Jonethen Howard White 

Michelle Camalbatiki 

Jem Ffol>ert$ 

Nick Long 


A 


Tap the Requests icon to see incoming friend 
requests that you can accept or delete and also a list 
of people you may like to friend. When you send a friend 
request, the other person must accept it before you 
become Facebook friends. 





W!4 t 


Q. Searth VdrketpIdCt 


You H Saved Property to rent n» Vehicles Groups For sale 


lari V 





Category v Price v 








J 


B If someone’s post has a Share icon, you can tap it 
for this pop"Up window. From here you can share 
the post to your own timeline, share it while adding a 
comment of your own to it, send it to someone in 
Messenger or copy its link. 


6 


You can now buy and sell through Facebook too. 
Tap on the Marketplace icon in the bottom toolbar 
to see a range of second-hand goods being sold in your 
area. Tap the What Are You Listing? link to sell. This is 
useful if you want to buy or sell locally. 
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Your iPad’s Amazing Apps 



The official Twitter app is not on your iPad by default but it can be downloaded 
for free from the App Store. With it, you can send short messages to be read 
by your followers and follow other Twitter users yourself. 

Twitter in Focus 


4:26 pm 


* -f 91% 


Home 

Jack Monroe 0 (^'BootstrapCook ■ jh 

Retweet when you get it^ don't say anything, just RT. ^ 














,T, 


DuckDuckGo# ©DuckDucKGo 

We are proud to have a profitable business model that doesn't rely on 
collecting personal data. 

Our Founder and CEO explains how we make money and why 

the model for DuckDuckGo? 

ro'Ti 


■ t; 


Cj/' 1 






' I P;-r.i lPl - i 

Marco Herdtweck iroxsarcoMocki ■ I0h 

that sounds good, i have to use Inventor next Year and i had no idea if 
its run on a virtual Machine thank you 

Pa r a 11 el s P P a ra 11 el s I-,'i f c 

Run Autodesk Inventor Professional 2019 on Mac with Parallels 
Desktop. Read how a Biomedical #Engineering student saves 


rV 


AI J- 0 . 4^ h A I ^ I b pS I A h I'l' A ^ 1.#* A iir% A A i r i-K ■ i 


o 


10 



11 

12 

13 

14 


L 





J 


What is a Tweet? 

A tweet is a short message, posted to your Twitter 
timeline, that can be read by anyone following you. The 
length of a tweet is limited to 140 characters, though the 
company is trialling 280 character tweets too. 


n Tap here for a sidebar, 
giving access to your 
profile information, bookmarks 
and information. 

□ Each tweet is headed by 
the name of the person 
who sent the tweet, their twitter 
handle (which starts with an 
symbol) and their profile picture. 
A blue tick after their name 
means the identity of that 
person has been confirmed, it’s 
definitely not a fake. 

Q These are tweets, sent 
by people you follow on 
Twitter They’re shown in the 
order they were sent. 

□ A tweet can contain 
pictures and videos as 
well as text. You can aiso add 
links to web pages, hashtags 
and another person’s user 
handle, to make sure that 
person sees your tweet even if 
they don’t follow you. 

B This shows how many 
replies have been made 
to this particular tweet Tap 
the speech bubble to add a 
comment of your own. To 
read comments left by other 
people, tap the tweet itself. 

This is the retweet icon. 
This tweet has already 
been retweeted six times by 
followers of the account. 


n Did you like this tweet? If 
so, tap the heart icon; This 
tweet has been liked 33 times. 

O Tap here for a range of 
options, such as 
forwarding a tweet as a direct 
message and more. 

O Promoting is a service 
whereby an advertiser 
pays to have a tweet shown to 
a wider audience, The tweet 
here appeared in our timeline 
because it was promoted. 

To send a new tweet, tap 
here and type your 
message in the pop-up 
window that appears. 

m Your Home page, where 
tweets sent by people, 
companies and organisations 
you follow are shown. 

B Tap here to search Twitter 
for people, subjects and 
just about anything else. 

When one of your tweets 
is liked, retweeted or 
replied to or you’re tagged in a 
tweet (that is, someone types 
your Twitter name in a tweet), 
you’re notified here. 

You can send messages, 
directly to someone who 
follows you. Tap here to read 
and send them. 
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f 


K 


Twitter 


r 


See what's happening in the world 
right now. 






Ian Osborne 

45S -I 443 . 

Profile 

i_i Lists 

Bookmarks 

Moments 

Settings and privacy 
Help Centre 







i 


t 


i 






Download Twitter from the App Store and open the 
app. This is what you see. if you already have an 
account, tap Log In at the bottom of the screen. If not, 
tap Get Started and follow the on-screen instructions to 
create one. 


2 


Tap the photo or silhouette in the top left corner for this 
sidebar. To edit your profile, including your full name, 
photo and bio, tap Profile, then Edit Profiie. This screen also 
shows your Twitter handle, which starts with a 




r' 




#womensart 

Everything changes^ 
mandala by Katie 


■11 

is [osf'j Land art, stone circle 


atter, unless 
you are 

«Liiis Bunuel 







I I 

V_ 




J 


3 


To write a new tweet, tap the icon in the top right 
for a pop-up window Here you can type your 
tweet and using the icons in the bottom left of the 
window, add a photo, a GIR a question poll and/or a 
location respectively. 


4 


if you see a hashtag, that is, blue text preceded by 
“#’, you can tap it and see other tweets that include 
the same hashtag. Adding hashtags of your own makes 
your tweet easier to find by others iooking for that 
particular subject. 



New message 




Re I 

Koirol @tv... " 
uJorthei 
y heii 



^ jackmonroel V 

W' 



Random Ic 

When you’ 








Nekrotlkk 


Brexit Bin O ^ #FBPE 


^1*^ rS’jBrexnBiri 



'm- 


La Chelle Dame Sans Mere! O 


f i .-■! ! r'i m n 










o 



X 


c 


V 




@ 


O 


6:06 pm Fri21Sep t 100*/d 



Ian Osborne 

':5ilosbrrrne 

474 Folio'-ving 439 Foi Ovve^s 


^ Profile 
1 ] Lists 

Bookmarks 
^ Moments 

Settings and privacy 
Help Center 


5 


You can start a Direct Message (DM) conversation 
with someone if they follow you or if they’ve 
chosen to accept DMs from anyone. On the Direct 
Messages page, tap the icon in the top right to write a 
new direct message. 


6 


If you find the white background a little hard on the 
eyes, tap your photo, or the silhouette if you 
haven’t added one, in the top right corner to access your 
sidebar. Then tap the moon in the bottom left to switch to 
a darker view that’s easier on the eyes. 
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□ Your iPad’s Amazing Apps 



^.A 



eBay is the world’s biggest online auction site and it has its own iPad app. 
Download the official eBay app from the App Store for free and then you can 
bid on auctions and control your own sales directly from your iPad. 

eBay in Focus 




" Categories 






Soft Kilty Warm Kitty Silver 
Mens T Shirt Big Bang 
Theory S M L XL 2XL>urole 

£ 8.87 


ONLY £6,99 

WITH me POSTAffg 

Soft Kitty Warm Kitiy Big 
Bang Theory Sheldon Geek 
T Shirt Gift Sizes S - XXL 

£6,99 



S54) Vintage s| 
Looe Bay Corni 
collectors teasi 

£4,99 


Mobile Phone & PDA Cables and Adapters 

Recomirr.:iKied vou 



See all 



HD ..I W 





Lightning 



I tn n 



V y 


Lightning To HDMf HDTV AV 
Video Cable Adapter For 
Apple iPad iPhone 6 73 8 X 


Latest 8 Pin Lightning to 
HDMl TV AV 2M Cable 
Adapter for lOS Andriod Ph. 

£ 1.65 

A 

I .. 


1080P Lightning to Digital AV 
Adapter HDMl Cable For 
Apple iPhone 8 X 7 6S ^Pad 

£ 2.40 

A A 

f'-J c: 1 1 1 1L. ^ ■ I ■: j ! I S 11 i M ?. J 


Original 8 Pin 
HDMl TV AV At 
for iPad iPhon? 

£ 1.85 



7 

8 

9 

10 11 









n Your shopping cart. If 
you’re buying several 
things, you can leave them in 
your cart until you’ve finished 
shopping and then purchase 
them all together. Tap the 
icon to see what’s currently 
in your cart. 

B The Search field. If 
you’re looking for 
something specific, type it 
here and search the eBay site 
for it. 


Q The Categories link lets 
you browse eBay 
according to categories and 
sub-categories of product. 


Tap this link for special 
deals and money savers, 
chosen by eBay 



H ite ms you have recently 
viewed are listed in this 
row, which can be scrolled left 
and right. Tap ‘See All’ for a 
more comprehensive round-up 
of your recent viewings. 


□ These are items eBay 
thinks you might be 
interested in, based on 
auctions you’ve previously 
viewed and bid on. 

Tap this icon to go to the 
Home page, which is the 
one we’re looking at here. 

My eBay takes you to your 
personal eBay page, 
showing purchases, active bids, 
items you’re currently selling 
and more. 

O The search page. You 
get a search field and a 
list of things for which you 
recently searched. 

Notifications are listed 
here and can include 
bids on your auctions, 
information on your purchases 
or incoming messages. 

m if you sell items on eBay, 
tap this link to review your 
current and finished auctions. 





Safer Payments. 

PayPal is a very convenient way to pay for items bought 
from eBay. There’s an app for it too, though you have to 
use the iPhone version on your iPad. Install the PayPal 
app from the App Store and set up an account. 



PayPal 

Transfer Money & Mobile r’ay 



4.7 ★ ★ ★ ★ ★ 4 + 
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eBay 



Exploring the eBay App 


"'iPad ^ 

ebay 

2:15 pm 

Q, Search for anything 

m ■ 


:: Categories 

■f Deals 



Sign in so we can personalise your 
eBay experience 



Register 

Sign in 



Pick of the day See all > 




EARLY ANTIQUE CUCKOO 
CLOCK wooden plates, animated 
bird RESTORE 

£ 1.84 +£9.95 postage 

4 bids 

Estimated delivery Thu 24 May - Sat 26 May 


Place bid 


Watch 


* a Q. a >o> 

Home_My eBay Search Notifications Selling 



When you first open the eBay app, you’re greeted 
with this screen. Unless you only want to browse, 
you need to tap the Sign in link and sign into your eBay 
account. If you don’t have one, tap Register and follow 
the instructions to set up an account. 



Peruse the eBay app for something you’d like to buy If 
it has a Buy Now price, that’s what you pay. If it’s 
being auctioned, bid as much as you’re prepared to spend. 
If you’re outbid, you get a notification, so you can increase 
your bid if you wish. 


uu # 

✓ 


! L V* f/TT' 

■ .L ..w. - 


I lUU^U 




Checkout 


Seller donkingshead 



Assassins Creed HD Digital Download Ultraviolet code (UV) No discs 

Quantity 1 


£ 2.00 


Collection in Person 
You'll collect in Bangor 

Free 

Message to seller 


Pest to 



T" h 

-I-__ 

‘fc” I TO ■ I r 



r - 

@ Settings 


H Messages 


Q Find 


-^ 

Edit 


Watching 

Saved 

■ il' I "'S, I 

! “1 , f 1 1 

Purchases 


Bids & offers 








PAID 

Assassins Creed HD Digital Download 
Ultraviolet code (UV) No discs 

£ 2.00 

CoLection in person 
Leave Feedback 



DISPATCHED 

VARIOUS Decorative Aggregate Slate... 

Pi.iiT’ .^On’ni 

£4796 

Free postage 
Leave Feedback 



DISPATCHED 

VARIOUS Decorative Aggregate Slate,.. 

P! :;r Tvi :1 

£ 47.96 

Free postage 
I OmVO F^.^edl.) 


j 


3 


When you’ve decided to make a purchase, or won 
an auction, you need to pay. If you’re doing a lot of 
shopping, you can save the item to your basket and pay 
all in one go. If not, just tap ‘Confirm and pay’ to make 
your purchase. 


4 


Tap the My eBay icon for a range of options. You 
can view your profile details by tapping your 
username, change your settings, review your messages 
from other eBay users and more. It’s a useful page, so 
familiarise yourself with it. 


^ - 

Selling 

* • 



Selling activity 


6 


MCttvO 


3 


Sole 


List an item 



Unsold 


£ 206.00 


60 dnv Totfil 


iPad 

< 


Filter: AH 


Feedback 


Recent Feedback 


2:34 pm 

Profile 


Save 


I ; 


Good buyer, prompt payment, valued customer, highly recommended. 


■ ■ ;'V’- 


:■ ; I - .1 




100 % 

\d ; 


I ■ . K^, 


■ ■ 1 


B You can also sell your own unwanted items through 
eBay. Tap the Selling icon at the foot of the page, 
then ‘List an item’. Follow the instructions to start an 
auction or buy-it-now sale. You can manage your 
auctions from the Selling page too. 


6 


You can leave feedback for those you buy from or 
sell to and they can do the same for you too. Go to 
My eBay > Purchases or Selling > Sold and tap the 
‘Leave feedback’ link. Good feedback is a sign that an 
eBay user can be trusted. 
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Your iPad’s Amazing Apps 

_ j 



It’s amazing what your iPad can do. Here we round up some great iPad tips 
and tricks, such as connecting to Bluetooth peripherals, sending and receiving 
files with AirDrop, checking which model of iPad you have and more. 


Removing Apps to Save Storage Space 


Settings 




Notifications 

Sounds 

Do Not Disturb 


Screen Time 




Control Centre 


Display 8( Brightness 


Wallpaper 


Q Sin fit Search 



Touch ID & Passcode 


Battery 
f], V Privacy 


iTunes & App Store 




iPad Storage 


iPad 


:;,p 


Apps PKotai^ I Mpdi.'q S Books iClouci Driv*^ Other 


Offload Unused Apps 


SHOW All. 

Enable 


J ' J .. ■ ! 


iCIoud Photos 


rnahle 


i |. 


K - 


’Recently Deleted" Album 


Fnci 




ROME: Total War 


Settings 





Notifications 

Sounds 

Do Not Disturb 


Screen Time 


CB 



Control Centre 


Display & Brightness 




Wallpaper 


Siri & Search 


Touch ID & Passcode 


Battery 
Q Privacy 




iTunes & App Store 


< 


Cd 



Asphalt 6 

r 1 -. ■■ i!'* j i 

■J. 


App Size 


Documents & Data 


J 


t . 


t .. . . 


Asphalt 3 


Offload App 


.L - r-u-' -J'- L 'Wtp iir ‘Oe;"? dtUfi, .=!p.T 

; Lll :;:.L I" “j '- SpD Wfii i : -ii i.h^ 


Debtfe App 


•L CHV' f: (A s 'i i^n't - • .'nciArA' 



To view how much storage each app uses, open 
Settings and go to General > iPad Storage. Scroll 
down to see a list of apps on your iPad and how much 
space each app and its data takes up. To delete one, first 
tap the small arrow to the right of the app description. 


2 


From the next screen, you can see the size of the 
app’s Documents and Data too. If you’re sure you 
want rid of it, tap the Delete App link at the bottom. 
Alternatively, you can choose to Offload App, which deletes 
the app but retains its documents and data. 



3 


To delete apps From the Home screen, tap and hold 
on one until the icons wobble and show an X icon in 


the top left corner. Tap this icon to delete the app. When 
you’ve finished deleting apps, tap the Home button again 
to stop the icons wobbling. 



Airplane Mode 
Q Wi-Fi 

Bluetooth 
Q VPN 

Notifications 
Sounds 
Do Not Disturb 


Aopfe ED; i3n.osD0*"rie^q:)dsi.pipex.coni 




Screen Time 


AtiSornriisc^l'y r>;niQi uhl ^ ^ t _ .21) d- l m j Jj 2 i i-flsif'iiatslling will 

FLinslaie your data > ill 2 ^ - t. 


V 






You can automatically delete apps you haven’t used for 
a while when storage gets low but retain their data and 
settings in case you want to download them again later. 
To activate this feature, go to Settings > [Your Name] > 
iTunes & App Store and switch on the Offload Unused 
Apps feature, as shown here. 
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Top Tips for Your iPad 

V_ 



Which iPad Do You Have? 






10:31 am 






Mac iP 

ad iPhone 

Watch TV 

Music 


a 

Q 


Identify your iPad model 

Find out which iPad model you have. 




To identify which model of iPad you have, go to 
Settings > General > About and look for the Model 
listing. Tap this listing and you’re shown a reference starting 
with A followed by a four figure number Write it down. 


2 


In Safari, on your iPad or any other device that can use 
the Internet, go to https://apple.co/1ALK0r4. This 
page, from Apple’s support site, lists every iPad and their 
identifier numbers. Look for your iPad identifier number here. 


Spotlight Search. 




Swipe right from the Home screen, then tap the 
Search field at the top to bring up the virtual 
keyboard. You’re shown a row of recently used apps and a 
list of recent searches, which you can tap to access. 



Spotlight Search penetrates your Apple iOS apps, 
bringing you potential hits from Music, Mail, Calendar, 
Notes, Contacts, Messages and more. There are links to 
search the web, App Store and Maps too. 


Night Shift Mode 



^:09 pm Sun 22 Jul 

Settings 

100% + ^ 

^ i f Night Shift 



Notifications 

' • . ‘ "T . . ■ : ■ .11 01 ; ■ i ■ ■ ■ 

... -. . . .. ._ ^ . ; 

Sounds 

Scheduled 

^5 Do Not Disturb 

Screen Time 

Manually Enable Until Tomorrow 


General 


Control Centre 

Less Warm More Warm 

■ 

C9 

t .. 

Waiipaper 

Sin & Search 

Touch ID & Passcode 

_ J 



Night Shift cuts down on blue light that can interfere 
with sleep if you use your iPad late at night. Activate 
it from Control Centre, tap and hold on the brightness slider 
then tap the large button below it. 


2 


You can also schedule it. Go to Settings > Display & 
Brightness > Night Shift and review the options 
available on this screen. You can set a time for it to come on 
and off or set it to stay on until tomorrow. 
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Transfer Files with AirDrop 

f - ^ 

C?ncci 1 Photo Selected 






On an iPad, you can send files to other Apple 
deviees using AirDrop but Wi-Fi and Bluetooth must 
be switched on. Open the file, tap the Share icon. People 
you can AirDrop to are shown at the top of the window. 


^:10 pm Sun 22 Jul 

Settings 

^ 100% t+»i 

<&Fr-iri AirDrop 



Notifications 

Receiving Off 

Sounds 

Contacts Only 

Do Not Disturb 

Everyone 

Screen Time 

•\i 1L-'i. U' -L't V'•-=-Aiii V ifi :.e 'Cp.i 'L.tr jL't ou lo i yi-fj 

i .-r::-!.- f.[ I'ttv:' V- >n..- rr + A-i;.■; 





Control Centre 


Display & Brightness 


Wallpaper 


Siri £t Search 

Touch ID & Passcode 


Battery 


n Privacy 

\_ 

_ J 


2 


Tap the person you want to send the file to, and it’s 
sent. Use Settings > General > AirDrop to determine 
whether receiving via AirDrop is on or off, share only with 
people in your Contacts app or share with everyone. 



3 


If you accept AirDrops from everyone, when you’re 
sent an AirDrop file, you have to accept it first. 
AirDropped files are accessible from their host apps: Safari 
links open via Safari, photos via the Photos app, etc. 


Pair and Unpair 
with Bluetooth. 




Bluetooth can wirelessly connect your iPad with devices 
such as speakers, headphones and keyboards. The 
item you wish to pair with must be put in Pairing Mode. To do 
this, follow the manufacturer’s instructions. 


pm Sun 22 Jul 

Settings 

^ 100% + ^ 

Bluetooth 



Ian Osborne 

Apple ID. iCloud, iTunes & App Store 


Bluetooth 


fv’V Dl'/UXS 

BrydgeAir Keyboard i 

Airplane Mode 

Q Wi-Fi i;: -M , 

TREKZ Titanium by AfterShokz i 

:-'l wF:i7 .'1 "F;-- 

^ .- 

VPN 


Mad Catz RR.EAM 

Notifications 


Sounds 


Do Not Disturb 

Screen Time 




^3 General 


V 

_ J 


2 


Go to Settings > Bluetooth and the device you’re 
pairing should be listed. Tap it and the two devices 
pair. Pairing only needs to be done once. You don’t have 
to pair your Bluetooth device every time you use it. 


^^19 prr Sun 22 Jul 


s 


Settings 

Ian Osborne 

Apple ID, iCiouid, iTunes & App Store 




Mad Catz F.R,E.Q,M 




Fcrci.it Th s Device 





Airplane Mode 


Wi-Fi 




TNCAPD;^9AjB 




VPN 



Notifications 
Sounds 
Do Not Disturb 
Screen Time 



General 


^ + A 




3 


To unpair a device, in Settings > Bluetooth, tap the 
T icon next to the device in question. You can then 
disconnect it (assuming it’s currently connected) or tap 
‘Forget this Device’ to unpair it completely. 
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Top Tips for Your iPad 

X_ 



Customising Your 
Wallpaper. 


3^23 pm Sun 22 Jill 


^ 100 % + 


Settings 


Wallpaper 






Notifications 
Sounds 
Do Not Disturb 
Screen Time 


Choose a New Wallpaper 


J General 


l;t' 


Hi Contral Centre 

•i- j. z'S 





Display & Brightness 




Siri & Search 


Touch ID & Passcode 



To customise your screen, go to Settings > Wallpaper; 
Tap on the Choose a New Wallpaper link. It’s found 
above the two images featuring the wallpaper currently in use 
on the iPad’s Lock and Home screens. 


Customising Your Sounds 


3:25 pm Sun22Jijl 


Settings 


T 100% + 


Sounds 




VPN 

■ir.^ ' • i:^ - ■ ■ 






rM 



'l 


Notifications 

* ^ *•’ 

ra 

Change with Buttons 

-rih IIT''-' o* ’ T' r i ir r Tn-' 




m 

4. i;i: i' > :;l r: th"' ./■: ' , 11" 

-1'- 


m 

Do Not Disturb 

1 t-. ' / ■ 

- • - • L 1 f . . 






Screen Time 

Ringtone 



: 



Text Tone 



- 


T\ _ 

Gerreral 

New Mail 


t.-LJi 

Controil Centre 

Sent Mail 



: 


'4' 

i.-' 

Display & Brightness 

Calendar Alerts 



“ .. 



Wallpaper 

Reminder Alerts 




0 

Siri & Search 

AirDrop 



■ .. i 


Touch ID & Passcode 






• - 

Battery 

Keyboard Clicks 






-- 

_Lorik. .SoLind_ ^___a_ 





Go to Settings > Sounds. Under the Sounds header, 
you can see a list of tones and what they do. You 
can change the sound effects for all your key app alerts, 
such as the ringtone and text tones, from this list. 


3.23 pm Sun 22 Jul 


100% f 


Settings 




Notifications 

Sounds 



Do Not Disturb 
Q Screen Time 


General 
Control Centre 




Display & Brightness 



Siri & Search 
Touch ID & Passcode 



Battery 
^ Privacy 




\ ' 


Dynamic 




Camera Roll 



Favourites 


Selfies 





Choose 



Stills 


f1t:25pm Sun 22 Jul 


2 


Select Dynamic, Stills, Live or a pic from the Photos 
app. Select the wallpapers you want to use. 
Dynamic wallpapers are lightly animated. Stills are static 
and Live wallpapers give more movement. 



^ ioo% + 


Settings 



Do Not Disturb 
Q Screen Time 


General 
Control Centre 
Display & Brightness 

Wallpaper 

Siri & Search 
Touch ID & Passcode 
Battery 






€ Sounds 


Ringtone 


STORE 

Torse store 

Download All Purchased Tones 

Thi^ r/iil d::wnlp^d all ringtone? and alerts purchased u$ing the 
"'ian.osbc.-ne^dsLpipex.tidin'* account. 

RIHGTQNES 

v' Opening (Default) 

Apex 

Beacon 

Bulletin 

By The Seaside 

Chimes 

Circuit 

Constellation 

Cosmic 


2 


To change a sound, find the sound in question from 
the list and tap it. You’re shown a new screen, from 
where you can change the tone in question, go to the 
Tones Store or download previously purchased tones. 



Cancel 


Set Lock Screen Set Home Screen Set Both PerspectiYe Zoom: On 


3 


Select an image by tapping it, then choose Still or 
Perspective: try each and tilt the screen to see the 
difference. Tap Set, then choose whether you want that 
image on the Home screen, Lock screen or both. 


'^:25 pm Sun 22 iul 

Settings 

? 100% t 

<( V Ringtone 

@ VPN 

Radiate 


Ripples 

m Notifications 

Sencha 


Signal 

^5 Do Not Disturb 

v' Silk 

Screen Time 

Slow Rise 


Stargaze 

Summit 

Twinkle 

Uplift 

Waves 

General 

- Control Centre 

Display & Brightness 

Wallpaper 

Sir! & Search 

Classic 



Touch ID & Passcode 


Battery 


3 


To sample a new tone, tap it on the list. It’s ticked, 
and a sample is played. Ringtones are in a list below 
Alert Tones and can also be sampled. When you’ve ticked 
the sounds you want, just close Settings. 
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Your iPad’s Amazing Apps 


The App Switcher 






To open the Multitasking Screen, tap the Home button 
twice. Alternatively swipe up from the bottom of the 
screen with one finger You see a layout of thumbnails, each 
representing an app you have open on your iPad. 


2 


If you have a lot of apps open, you can scroll this 
screen left and right to review them all. The Home 
screen isn’t represented on the App Switcher any more 
though. Tap on an app to open it again. 




3 


You can force an app to close from the App Switcher 
screen. Just slide it upwards and off the top of the 
screen, with one finger This is especially useful if an app 
has frozen or has become unresponsive. 


4 


The Control Centre is no longer found on the App 
Switcher screen. To open Control Centre, you must 
now swipe, with one finger, inwards from the top right 
corner of your iPad’s screen. It then opens as shown here 


Find My Friends App 


S:3Spm 9tm22JMl 

Edit Find My Friends 


0 

1 
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James Abeter 


Hm Hardwiek 

Tnirsk, England — now 


Jennifer Adams 
Adobe (Red Consultancy) 


Nadia Aharchi 
Howard Aitchison 
Chris Allen 




^^39 pm Sun22Jul 

■ Find My Friends 
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^ Nearby 

Nearby Friends 


alyssa_falcon@icloud.... 




Tim Hardwick 

f. I'bim: 

' ■ : ; 1: . 

■•••.Si. 
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• 



V 

!a»1( 



To add a new friend, tap Add in the top right corner 
of the left-hand sidebar A window pops up inviting 
you to share your location. Use the To field, or tap the plus 
sign in its right to find the people in your Contacts. When 
done, tap the Send link. 


2 


Choose how long to share your location for and a 
request is sent. That person joins your follower list. 
When someone’s sharing their location with you, they appear 
on the map. Next to that person’s name is a box showing 
how far away they are. 
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Top Tips for Your iPad 



Stop In-App Purchases (lAP) 


f'3:52 pm 

Sun 22 Jul 
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Q 

Sounds 


o 

Do Not Disturb 

□ 

Always Allowed 
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Content Si Privacy Restrictions 
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General 







3:47 pm Sun 22 Jul 
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Notifications 
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Do Not Disturb 
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iTunes & App Store Purchases 
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Installing Apps 
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Deleting Apps 

In-app Purchases 

i- - ; . : t - r A r' C : 

Always Require 

Don't Require 
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Turning off In-App purchases could stop your kids 
running up a huge bill without you knowing about it. 
Go to Settings > Screen Time > Content & Privacy 
Restrictions. Enter and confirm a four-digit code to set a 
Screen Time passcode. 



2 


The options here are greyed until you turn on Content 
& Privacy at the top, so do so. Then tap the link called 
ITunes & App Store Purchases’. You can then prevent 
various actions such as purchases, deleting apps, 
passcode, mobile data and account changes and more. 



^40 pm Sun 22 Jul 
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T' 100% * 

<'1 Language & Region r it 

Apple ID, icipud, iiunes Si App Store 



iPad Language 
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Q VPN 
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Sounds 
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Q Do Not Disturb 

Calendar C : ' 

Screen Time 

Temperature Unit 

V_ 

J 



To change the language of your iPad, first of all, 
open the Settings app and go to General > 
Language and Region. To add a new language to your 
preferred languages list, tap the blue Add Language link 
and choose the one you need. 



Apple ID, iCIOUd, iTun^ ^ 






Airp^ne Mode 

Wi-R 

Bli^tpoth 

mi 







NotfftCatioriS 
SourKis 
Do Not Diatuirfc 
Screen Time 




IPad Language 



English > 



English {UK) 

English I UK) 

Frangais 

French 

Deutsch 

German 

English {Australia) 

English iAus-tralia} 

English {Canada} 

English i;Canada! 

English {India) 

English ■ India} 

English {Ireland) 

- English ! Ireland} 

J English {New Zealand) 


ley support. 


United Kingdom 


Gregorian 


er' \ 


2 


To reset your iPad’s language, tap iPad Language at 
the top of the Language & Region screen and then 
select the language you wish to use. To remove a 
language from your preferred list, tap Edit (top right). 


Lock Screen Options 


r 




jl-i:'-;, OT'i? 



Facobook S-oiitaiTe^ 


^ w 


-■*.1 

22 

Catendir 


(□□a 

NEWS 


{ 


FtndFneiKts Photos 


MAPS NEARBY 


B8C^fcw5 




o o 

ResLdiditnts CottBO Shopping 





Swipe right from the Lock Screen to get to the Widgets 
screen. Scroll all the way down this screen and tap the 
Edit button if you wish to customise it. You can add and delete 
widgets and change the order in which they’re displayed. 


2 


From the Lock Screen, swipe left to be taken directly to 
the Camera app. This is a great way of speedily 
opening your camera, so you need never miss an exciting 
shot again. All the usual camera options are there. 
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Now that you ve mastered the iPad s basics 
and learnt how to use its apps, let’s take things 
a step further and look at its more advanced 
functions and customisation options. 


150 Setting up 

153 Apple Pencil with Pages, Numbers 
and Keynote 

Find My iPhone - And Security Options 

154 Using Passcode Lock 

154 Adding Fingers 

155 Change Your Passcode 
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Learning More About the iPad 


A 


J 



iCIoud is Apple’s cloud computing service. You can use it to sync information 
and files across your Apple devices using iCIoud and even access some of 
them on the Internet. Here’s how iCIoud and the Files app work. 


Configuring Your iCIoud Account 


APad “ ^ 


15TIJ7 


Apple ID 


Nar Charging 


— 


Apple ID Alerts 


1 I V q U* ■ ■lap 7 * g 




Settings 


Bob Canning 

bubca'iSO^CC^icloud-Com 

Name, Phone Numbers, Email 
Two-Factor Authentication O Password & Security 

Payment & Shipping 

O Airplane Mode 

O ^ ' ' > iCIoud 




Settings 



Bob Canning 

Apple 10, (Cloud, (Tunes & App Store 



Two-Factor Authentication 

Two-factor autheir>tication h the best way to keep your account secure. It can 
protect your account even if someone has found out your password. 

When signing in, you will verify your identity using one of your devices or your phone 
number 


i'L ' b'l 

Krt Nr-v 


Bluetooth 

Notifications 
i g Control Centre 
Do Not Disturb 


.1 rrunes & App Store 



S BDM'siPad 

! il 




General 


Sign Out 





Bluetooth 



Notifications 



Control Centre 


O 

Do Not Disturb 


v_ 

General 

J 



To use a photo with your iCIoud account, tap the 
grey circle at the top of the right-hand column and 
then take one or add one from your Photos library. If you 
don’t have one yet, just leave it; you can come back and 
take or add one whenever you choose. 


Two-Factor Authentication demands verification from 
one of your other Apple devices when you sign on 
using a new device for the first time. It guards against 
account theft if someone has somehow accessed your 
Apple ID’S password, so we recommend you use it. 
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Settings 
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Wi-Fi 

Bluetooth 



Notifications 
3 Control Centre 
Do Not Disturb 






9^ Photos 
Mail 
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Reminders 
Notes 
Safari 
News 
Q Home 
^ Health 

Game Center 


A ‘I 
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>' 'i 


( 




V. 


1 General 

Q 

Siri 

if. \ /■ 


...—_ 



j Display & Brightness 


Keychain 



# 

Find My iPad 

' 


Before turning on two-factor authentication, you must 
have a passcode for your iPad. If you haven’t yet set 
one, do so now, on the screen shown above. You also need 
to verify your identity, with your security questions and a 
phone number to take a call or message. 



4 


In Settings > [your name], tap the iCIoud link for a 
list of apps that can be kept in sync with iCIoud. If 
an app is switched on in this list, it means changes you 
make on one Apple device are also made on all your 
other Apple devices signed into the same iCIoud ID. 
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Using iCIoud 



Settings 



ICIoud Keychain 
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^0 Notifications 

Control Centre 


Q Do Not Disturb 




General 


te? Display & Brightness 

V ' 
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For example, if you have Calendar switched on in 
this list, and then enter a new Calendar event using 
your iPad, it is also shown on your iPhone and Mac, if 
they’re signed into the same Apple ID. In Calendar’s 
case, it’s also available online at www.icloud.com. 


6 


Tap the iCIoud Keychain link and you can turn on 
the iCIoud Keychain service here. This stores things 
like passwords, usernames and credit card information; 
for example, when you log on to an online forum, you 
won’t need to keep typing your details every time. 


Settings 



Q Airplane Mode 
Wi-Fi 
Bluetooth 






Notifications 
Control Centre 
Do Not Disturb 


General 


fXSy Display & Brightness 


■ * j ■ 


Find My iPad 


i . 1 r ' 1 I 


Send Last Location 
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We strongly recommend you turn on Find My iPad. 
This means if your iPad is lost or stolen, you can 
track it down from another Apple device or on any Internet 
capable computer at www.icloud.com. Switch on Send Last 
Location too, so if your iPad runs out of power while lost, at 
least you have its whereabouts when the battery ran out. 


Settings 



O Airplane Mode 
Wi-Fi 
O Bluetooth 




Notifications 


TTl Control Centre 



Do Not Disturb 




General 



Display & Brightness 


" i' 


iCIoud Backup 


.■ i- !. I 
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8 


The Backup option lets you automatically back up 
your iPad whenever it’s switched on, plugged into a 
charger and connected to the Internet over Wi-Fi. It’s a 
great option for hassle-free backups. You can also trigger 
an immediate backup on this screen too. Just tap the Back 
Up Now link and your iPad is backed up straight away. 
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Settings 

Share My Location 
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Bluetooth 




Notifications 


Control Centre 

^5 Do Not Disturb 




General 
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Aovancea 


Under Share My Location, you can show family 
and friends where you are in Messages and the 
Find My Friends app. Obviously, it’s the iOS device that’s 
located when you do this, so you can opt to share that 
location from your iPad or another device, if you’re more 
likely to have it on you. 


Bob Canning 

/ 1,1 i, iT.r 





Airplane Mode 


Wi-Fi 


Bluetooth 




NotificaticHis 
Control Contrs 
Do Not Disturb 


Drafts Mailbox 
Sent Mailbox 
Deleted Mailbox 

Ji 

1 Archive Mailbox 

' ^ . .F... . 

Deleted Mailbox 
Archive Mailbox 



Remove 



♦3 General 


® Display & Brightness s/MiME 



10 


The Mail option towards the bottom of the screen 
shows the details used for your iCIoud email 
account; this is automatically configured in the Mail app. 
You can change some of the advanced settings relating 
to the mailbox behaviours if you wish; take a look and 
explore the options. 
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Learning More About the iPad 


iCIoud Drive and the Files App 


Browse 

Locations 

iCIoud Drive 
Q On My iPad 

Recently Deleted 

Favourites 

Tags 

# Red 

# Orange 
Yellow 

Green 

# Blue 




iMavie 


e 


Pages 



Just Press Record 




Pixelinator 


Keynote 


Preview 



Numbers 


Q 


QuickTime Player 




Go to Settings > [Your name] > iCIoud and scroll 
down to iCIoud Drive. If it isn’t on already, turn it on. 
From the Home screen, open the Files app and tap iCIoud 
Drive (left column). Here you can see all the folders and 
files stored on your iCIoud Drive. 
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Remember, your iCIoud Drive is accessible through 
any of your Apple devices, and also on the Internet 
at www.icloud.com, where you can find the same 
collection of folders containing your iCIoud docs under 
the iCIoud button. 



3 


You can open an iCIoud document created on another 
device on your iPad, as long as you have the iPad 
version of the app that created it. Just open the folder for the 
app in question (here, we’re looking at Pages), and tap a 
document to open it. 



Cafe leaflet 
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\ iCIoud Drive 
O On My iPad 
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If you want to move a document from your iCIoud 
to your iPad, so it’s stored locally instead of on the 
cloud, tap and hold it until you get the pop-up bar Tap 
Move, and then tap On My iPad in the pop-up. 



When you open an iCIoud document on your iPad, 
the document is downloaded. Edits made on the 
iPad are also made on the cloud copy of the document. 
For example, if you edit a document on the iPad then 
open it on your Mac at home, the changes are there. 
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6 


The bar that pops up when you tap and hold iCIoud 
docs has a range of options, including tag it with a 
colour When you’ve tagged a doc, it can also be found by 
tapping its colour in the Tags section in the left-hand column. 
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Using iCIoud 
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Recently Deleted 

Favourites 

Tags 

# Red 

% Orange 
Yellow 
Green 
C Blue 
Purple 


11:0& 


ICIoud Drive 


btrlect 





Automator Desktop Documents Ian's ICIoud stuff 






IMovie 

Just Press Record 

Keynote 

Numbers 





j 




Contacts 


rruTO^iii 


Reminders 

★ 


Show L 


L fc; 


ReaFity Reality Car boot BOM 

Chec-.-page Chec.,.aced sales 20iS Acidr...Ubel 


Coffee iphone^VOLI Letter to Reality 
Presentation €_v2 Alyssa Chec...ptors 


P^ge 139, 
Batte..,lep 2 


Assassin's 
Creed Hi 


Reality 
Choc... script 




Ccrvering 
letter 2 
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Open the iCIoud Drive folder in the Files app, or one 
of the individual folders contained in it, and pull 
down for a search bar, sort options and the opportunity to 
create a folder (top left) or view as a list (top right). 
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There’s an easy way of getting fast access to 
recently opened documents. On the Home screen, 
tap and hold the Files app icon, and a pop-up appears. 
Tap Show More in this window for more documents. 


iCIoud Backups 


loud, iTunes & App Store 


configuration and settings when this iPad is plugged in, locked and conne^ 

Learn more... 
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Start iCIoud Backup 


On 


Your iPad will no longer back up to 
your computer automatically when you 
sync with iTunes. 
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Do Not Disturb 

_J 



Go to Settings > [Your name] > iCIoud and scroll 
down to ‘iCIoud Backup’. Switch on iCIoud Backup. 
Your iPad will back up to the cloud instead of when you 
sync with iTunes on your computer Tap CK in the pop-up. 


2 


A new option appears; a link to back up now. Tap it 
whenever you want to do an immediate backup. Your 
iPad now automatically backs up when connected to a 
power source and on a Wi-Fi network. 


Subscription Upgrades. 

iCIoud Drive comes with 5GB of free storage space, but you can buy more if you wish, and it’s inexpensive too. 
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iCIoud Storage 
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Upgrade iCIoud Storage 
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Open the Settings app, tap your name at the top of the 
left-hand column then tap iCIoud. Tap Manage Storage. 
You’re told what iCIoud storage plan you’re on. If you 
want to change your plan, tap Change. 


You get 5GB free of charge but if you want more, choose 
a paid-for plan. You can also downgrade by tapping the 
Downgrade Options link at the foot of the pop-up window. 
Choose your plan, then tap Buy/Done (top right). 
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Learning More About the iPad 



It’s easy to switch the Do Not Disturb feature on and off from the main 
Settings screen or the Control Centre but there’s more to it than meets the 
eye. Here’s a guide to both its basic and advanced features. 


flOpm 

Sun 22 Jur 



Settings 

Do Not Disturb 




p 

VPN 




Do Not Disturb 



Q 

Notifications 



Sounds 

Scheduled 

O 



O 

Screen Time 

Always 



While iPad is locked 

■ 

General 

• 1' ■ ■ . • 1 ' 1 1' • s ■ i 


Control Centre 



Display & Brightness 

Allow Calls From 


Wallpaper 

'■ ■■ '' ^ ■" -■ 

a 

Siri & Search 

Repeated Calls 


Touch ID & Passcode 



Battery 


Q 

Privacy 



V. 


100% 


J 


(^0 pm Sun 22 Jul 

Settings 

: ' i i 1 ! 1 . i i Allow Calls From 



VPN 

Everyone 


Notifications 

No One 

Sounds 

'■.r" 

O 

All Contacts 

Screen Time 

• Aldridge Sch 


• Alison's Phone 

General 

* Family 

1 Control Centre 

* For Freelance 

Y ' Display Si Brightness 

* Ian's Phone 

Wallpaper 

• MacFormat 

^3 Siri St Search 

• Odds &L Ends 

i^P Touch ID & Passcode 

* Online Chums 

! Battery 

* Professional Contacts 

51 Privacy 

1 

• Roll© College 


• Work & Ex j 



Go to Settings > Do Not Disturb. Flick the switch at 
the top of the Do Not Disturb options screen to 
activate Do Not Disturb mode. This blocks incoming 
FaceTime calls and silences incoming alerts and 
notifications, for when you need peace and quiet. 


2 


Under the Phone options, you can set it to allow 
calls from some people to get through. This can be 
set as everyone, no one or specific groups from your 
Contacts app. This is a useful option if you only want to 
block unnecessary calls. 


flOfwn Sun22Jul 


100 % ^ 


Settings 





VPN 




Notifications 

Sounds 



O Screen Time 


General 
Control Centre 
Display & Brightness 
Wallpaper 
Siri & Search 
Touch ID Si Passcode 




- I Battery 
m Privacy 


Do Not Disturb 


't y ! ■ 


Do Not Disturb 


.r-'i 'I't/;:.'■ 



T ' 



3 


You can also set up to allow repeated calls to get 
through, so if the same person rings you twice 
within three minutes, the second call is assumed to be an 
emergency and gets through as normal. To allow this, just 
tap the switch labelled ‘Repeated Calls’. 


Under the Silence sub-header is an option to silence 
the iPad at all times when in Do Not Disturb mode, or 
only when locked. The latter option lets you use your iPad 
as normal but silences it when you’re not using it. A handy 
feature if you’re in a library, for example. 
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Do Not Disturb 




5 


When Do Not Disturb is active, a crescent moon 
icon appears in the top right hand corner of the 
screen, as shown here. Naturally, this moon disappears 
when you switch Do Not Disturb off again. 


Scheduling and Bedtime. 

Not only can you simply switch it on and off, you can also 
schedule Do Not Disturb to activate and deactivate 
automatically between certain hours. It lets you plan in 
advance when you need some peace. 




Settings 


-^ 

Do Mot Disturb 


@ VPN 

Do Not Disturb 


Notifications 

. . • • . . ; ’ - j , , , , . • i ■ 1 _ ■ 

Sounds 

Scheduled 

O 

From 

To 

^8 Screen Time 

Bedtime 

General 

" i'*' i 1 iiir | _■ |]| s - , - | , ;,o 

JIJ. ■? if ; r. ■! J .. t!l"i ' 'li ^ h...!! :.n u -I C . 1 ►'K 

S ' 1 V ' 1 I H1 1 1 f i P ' . 1 . ^ " 1 

Control Centre 


Di s pi ay & Br i g htne ss 

Always 

Wallpaper 

While iPad is locked 

Siri & Search 

Ml. '■ 1 • i S..3, o L’ . . 111 ' V • ' ■ 1- ..‘.j ' ' HoJ, . !_ i •_ L 

- ■ ’ ‘ - 



6 


One thing that’s not silenced by Do Not Disturb is 
an alarm. If you’ve set one up in the Clock app, 
whether a regular alarm or an alert triggered by the 
countdown timer, it still activates and sounds as usual. 



To schedule Do Not Disturb to come on automatically at a 
certain time and to switch off again at another time of your 
choice, first of ail, open the Settings app. Tap Do Not Disturb, 
then switch on the Scheduled option. 




a 





Settings 

A 

Do Not Disturb 

VPN 

Do Not Disturb 


1 Notifications 


1 Sounds 

Scheduled 


From ■" 

To j 

1 Screen Time 

Bedtime Q^jg, Hours 



General 


Control Centre 


Display S Brightness 

Always ;00 v 

Wallpaper 

While iPad is Ic 

1 Siri & Search 

1 Touch ID Passcode 

1 i«. Tl 1 . . 1 _ 


Use the from/to time link that appears underneath it. Then 
tap From and use the dials to set the time it switches on 
and then To, and set the time it ends. When done, tap 
outside the window to go back to main settings. 


Settings Do Not Disturb 



VPN 

Do Not Disturb 



B 

Notifications 


CD 

Sounds 

Scheduled 

□ 


From 

To 

O 

Screen Time 

Bedtime 


m 

General 

^ . 1 '; ■ 1* •:!i 

■ • '1. , -i •:r • ir 1 


Control Centre 

" ■■■■ 


Display 8i Brightness 

Always 


Wallpaper 

While iPad is locked 

*1 f'l'r i li 1 l_ t ■ 

Q 

Siri & Search 

‘ . 1 r !iU . : 1 L d • ‘ 


Touch ID & Passcode 

Allow Calls From 








.J 


The easiest way to activate Do Not Disturb is by 
using the Control Centre. Swipe up from the bottom 
of the screen to reveal the Control Centre and tap the Do 
Not Disturb icon to turn the feature on and off. 


The Bedtime option activates Do Not Disturb until the 
scheduled time for it to switch off is reached. You can 
therefore set Do Not Disturb to end when you wake in the 
morning and activate it when you turn in for the night. 
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Learning More About the iPad 



To keep your Home page in a tidy and usable state, you can group apps into 
folders, maybe all your games in a Gaming folder, for example. It’s a good way 
to organise your applications and makes navigating your iPad much easier. 




To create a folder of apps, on the Home screen tap 
and hold an app until they all start to wobble and a 
small X icon appears in the top left corner. Drag one app 
onto another and they’re grouped into a folder. Tap 
outside the folder box to return to the Home screen, and 
drag all the other apps you wish to store there onto that 
new folder. 


2 


Tap the Home button to stop the apps wobbling. You 
can see that we’ve put three separate apps in this 
folder here; as they’re all office apps, it’s automatically 
named Productivity Tap the folder to open it, then tap one 
of the apps to use it in the usual way. It’s a great means of 
grouping similar apps, keeping your Home screen tidy and 
making things easier to find. 


Productivity 




Pro d 11 ct i VI ty Productivity’s 


2 

3 

% * * 5 






w 

© 

r t 

y 

u 

i 

0 

P 


Cai 



& 

* 




a 

s 

d 

f 

g 

h 

• 

J 

k I 




3 


If you want to rename a folder, open it, tap and 
hold one of the apps until they wobble again, and 
then tap the name of the folder. A keyboard appears, 
and you can edit the name of the folder in the usual way. 
Call it anything you like. 


4 


To move an app out of a folder, open the folder 
and hold an app until it wobbles. Drag the app 
outside the folder box as shown. It returns to the Home 
screen and the folder closes. Remove the last app and 
the folder disappears. 
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Home Screen Folders & Screen Recorder 




Screen Recorder is a great way of making a recording of what’s happening 
on your iPad’s screen and it’s not too difficult to use either. If you want to 
make a screencast, as they’re known, here’s how it’s done. 


pm Fri 2T Sep 

Settings 

Sounds 

^5 Do Not Disturb 
B Screen Time 



General 



O 



Display & Brightness 

Wallpaper 

Siri Si Search 

Touch ID Si Passcode 

Battery 

Privacy 

jTunes & App Store 
Wallet Si Apple Pay 

Passwords & Accounts 


^ Control Centro Customise 

9 □ Camera 

0 Home 

MORE COI^JTROLS 



Q Accessibility Shortcuts 

® E3 

@ Apple TV Remote 
® Guided Access 
® 1^ Hearing 
# B Magnifier 



0 


Notes 


Scan QR Code 





Screen Recording 


Stopwatch 


^ ' Text Size 








Voice Memos 




First, you must add the Screen Recording button to 
your Control Centre. Go to Settings > Control 
Centre > Customise Controls and press the next to 
Screen Recording. 


2 


Open Control Centre by swiping into the screen 
P from the top right corner. Tap the Screen Recording 
button to start recording. A red icon appears, top right. 
Tap it to stop recording. 


f pm Frj 2; Seo y00%^ 

7 I ] 

7.7} m - ‘ - 





3 


When you’re done, the completed screen 
recording appears in the Photos app, in your 
Camera Roll. You can then edit and view it just like any 
other video. 


4 


If you need to activate the mic and add a narration 
to your screen recording as you go, open Control 
Centre, tap and hold the Screen Recorder button and 
tap to turn the mic on. 
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Learning More About the iPad 



Siri is your iPad’s very own personal assistant. We take you through the task 
of activating and using Siri; and using its more advanced capabilities like 
setting alarms and identifying a song. Here’s a guide to this fun feature. 


14^43 


What can I help you with? 


To talk to Siri, hold down the Home button on your 
iPad for a few seconds. You hear a distinct beep 
and “What can I help you with?” appears on the screen. 
You can also activate Siri by saying, “Hey, Siri”. 




2 


Begin speaking and the coloured effect at the foot of 
the screen pulses to let you know Siri can hear you. 

If it doesn’t light up, tap it to talk to Siri again. The words 
you speak appear at the top of the screen. 


^9 pm Sal 21 jgl 


T 10054 


Settings 



Do Not Disturb 


t!! Screen 


Time 



Cj General 


0 Control Centre 



Display & Brightness 


Wallpaper 



Touch !D & Passcode 


Battery 
O Privacy 



, iTunes & App Store 


Wallet Si Apple Pay 



Passwords & Accounts 


Siri fit Search 


j 1 ■ 


■I '• !■ 


More Shortcuts 


'I ■ I 





Listen for "Hey Siri' 


Press Home for Sir! 


Allow Siri 



3 




In the Settings app, tap Siri & Search. If you 
activate the Listen for “Hey Siri” switch at the top, 
you can activate Siri just by saying “Hey Siri”. If you 
dislike this feature, turn it off. 


14:S4 


100 % 


v. i: ii,.I;.;. 



Set Up "Hey Siri" 


This helps Sir! recognise your voice when you say "Hey Sir!' 


Cori^Uie 




4 


Having switched on the Listen for “Hey Siri” feature, 
P you need to train Siri to recognise your voice when 
you say it. Just follow the on-screen instructions to train 
Siri to understand your voice. 


j 
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year 

Tap to Edit 

You have 25 appointments this year. That's 
a lot. 


Sun 1 Jan 

all-day New Year's Day 
Mon 2 Jar 

all-day 2nd January (Scotland) 

all-day New Year Bank Holiday 

Tue 3 Jar 

a 11-day Bank Holiday (Scotland) 

Sat 7 Jan 

all-day ^ Georoina Corish's 48th Birthday 


What is the speed of light 


OK. Check it out: 



Speed of light 


jlJOQLi oL .V!'liC 


al iiL'i'iiS. L-is pL;i hck'S and ossocidted 'j dvul 

n vdcuum 



The speed of light in vacuum, commonly denoted c, is a 
universal physical constant important in many areas of 
physics. Its exact value is 299,792,458 metres per second; it 
is exact because the unit of length, the metre, is defined from this 
constant and the international standard for time. According to special 
relativity, c is the maximum speed at wfhich all conventional matter and 
hence all known forms of information in the universe can travel. 


Discoverer or inventor 


Ole Remer 



Check Appointments 

Siri can tell you if you have any appointments on any 
particular date or even within a time frame. Say to Siri 
something like “What’s my schedule for April?” and it tells 
you how many appointments you have in that month and 
lists them on screen. If you want to be more specific, say 
“What are my appointments today?” or “What’s my 
schedule for June 19th?” 


Look Things Up 

Siri works with normal web searches. To look things up, 
speak to Siri as you would to anyone you were asking a 
question of. Which planet is the largest? Why does snow 
fall? Siri then uses the source it thinks best able to answer 
the question. If you want to use a particular search engine, 
simply say the name before the question: “Google, how far 
is it to the Sun?” 


What is O-eO 

Tap to Ed^t 

Imagine that you have 0 cookies and you split them evenly among 
0 friends. How many cookies does each person get? See, it doesn't 
make sense. And Cookie Monster is sad that there are no cookies. 
And you are sad that you have no friends. 



Mathematics 

Siri is particularly good at maths questions, from general 
things like “What is six multiplied by nine?” to more 
real-world problems such as splitting a restaurant bill, 
“What is £96 divided by five?”. Perhaps try something 
harder like “What is the square root of 45,051?”. Just for a 
laugh, ask “What is zero divided by zero?” Maths has 
never been more fun. 


1Bi27 0 71IK 

Set an alarm for 7 AM tomorrow morning 

Tap to Ecfi! 

The alarm's set for 7:00: 


f ^ 

07:00 

Alarm 

L J 


Setting Alarms 

Siri makes common tasks easier but don’t forget there are 
many other things that your personal assistant can help you 
with. For example if you want to set an alarm, you can do 
so without even opening the Clock app. Just activate Siri 
and for example say “Set an alarm for 7am tomorrow 
morning”. Siri does just that and your alarm is set and will 
activate at the chosen time. 



Play Music 

Siri can find and play music at your command. You can 
say “Play <track name>”. You can also use commands 
such as “Play drum and bass” or “Play my exercise 
playlist”. Assuming that you have some music defined as 
drum and bass or a playlist called Exercise, they start to 
play. It can source music from the Apple Music streaming 
service on your iPad too. 


-'ad T 


1&:37 


? 2 % 


1 can name that tune! I think it's 'Sultans of Swing' by Dire Straits. 


r - 

MUSIC 


-^ 


Sultans of Swing 

by Dire Straits 

»■ 

L_ 


© snazaM ^ 


Identifying a Song 

Siri is not only there to search for content on the web, it 
also lets you identify a song using the Shazam audio 
recognition software. Whilst a song is playing somewhere 
in the room (not on your iPad), activate Siri and ask, “What 
is this song?” Siri searches, finds the title and then links 
you to iTunes to give you the chance to buy it. It’s 
amazingly accurate. 
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Learning More About the iPad 


0^ 

Start on 




Torquay Road 




• 

_J 




-t. 

r‘ 


Abbot 

^ : Stalion 

^ 1 

I 

I Ht9S: 


tm 

V_^ 


What w! the weather be ike tomorrow 


JdD to Edit 

Don't forget your raincoat, Ian... 


Newton Abbot 

' I 'O.v V .i 
L . r .-I I' "it R rfi;' 1 I' r 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 


19 ° 


100% 

19 

13 

10% 

21 

12 

50% 

21 

13 

10% 

20 

12 

40% 

23 

IS 

20% 

23 

13 


Get Directions 

Sin’s great when you need directions. Just ask “How do I 
get home?”, “Show me the way to <address>” or “Which 
way is it to work?”, and Siri summons the Maps app. You 
can even ask, “Where is the nearest pub”, or train station, 
or other such facility and if Siri finds an appropriate 
venue, follow up with “How do I get there?” Siri 
understands perfectly. 


The Weather 

Siri is also integrated with the Weather app. All you have 
to do is ask a question like, “What will the weather be like 
tonight?” or “Will it rain tomorrow?” and you get an answer. 
You can also ask more complicated questions like, “What 
will the weather do in Edinburgh on 1st September?” and 
as long as it’s not too far ahead, you get the answer. 


Send a message to Alison Willis 


What do you want to say? 



Send SMS Messages 

Sending messages using Siri soon becomes easy and 
even fun. When dictating a message, or email, note, etc., 
you need to remember to speak the punctuation. To send a 
message, say something like, “Tell my wife I’ll be home 
late”, or “Send a message to John”; Siri then asks what you 
want the message to say. Speak it and Siri turns it into text. 


pm Sat 21 Jul ^ ^ 100% 0 


Search the web for pictures of boats 

Tap to Edit > 


Here are some images of 'boats' I found on 
the web: 



OTHER SOURCES 


Show Pictures 

Siri can search the web for pictures. For example, ask 
“Search the web for pictures of boats”. Siri searches the 
web and other sources for suitable pics and shows them 
to you as thumbnail images. Scroll up the results and tap 
to search alternative sources. Tap on a picture for a 
bigger preview and double-tap to open it in Safari. 



Search Photos 

Siri can search your Photos app and find pictures 
according to specified instructions. For example, ask it to 
“Show me photos I took recently”, “Show me photos I took 
on [a calendar date]” or “Show me photos I took at [a 
specified place]” and the digital assistant displays pictures 
meeting these criteria. Here we asked for the photos I took 
on Torquay Road. 


Remind me to pay the electricity bill 

Tcip tc; Ed't 


OK, ril remind you. 



Remove j 

L J 


Set Reminder 

Reminders integration is another useful Siri feature. For 
example, if you say to Siri, “Remind me to buy milk when I 
get to Sainsbury’s”, the digital assistant creates a new 
location aware reminder that triggers when you get to the 
store in question. If there’s more than one store nearby, 
you’ll be asked to choose one. You can ask to be reminded 
of anything you like. 
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Siri Shortcuts. 

At the Worldwide Developers Conference (WWDC) 2018 keynote, Apple announced a great new feature for iOS 12, 
which is being rolled out right now. Siri Shortcuts is a great new way to use Apple’s personal assistant. 







Shortcuts 













ri Uet 


tn 






First of all, go to the App Store and download the 
Siri Shortcuts app. It’s free, and available when 
you’ve installed iOS 12, but it’s not downloaded 
automatically with the update. When it’s downloaded, 
open the Shortcuts app. 





Show in Widget 


in Maps 

OOT'- U H Maps, Go 


Show in Share Sheet 


11 
ir 


Sharing 

lA Copy to Clipboard 




3 


Test it’s working by pressing the Play icon at the 
top of the screen. Tap the two switches icon in the 
top right to give the shortcut a name; and add it to Siri 
by tapping the link and recording a short phrase that 
activates your new shortcut. 


Untitled Shortcut 


Dent 


Maps 

Get Addresses from Input 


.t-' 


: ' I 




r,7 _ Search Local Businesses 


*■0 - 


O - 


■J! 


Get Distance 


Get Maps URL 


Get Travel Time 




'.T _ 


Show Directions 


Show in Maps 


Sharing 


Search 


Caf^ 

Radius (km) 


T5 

Choose from List 

I 


Prompt 


* Si^oftcLil Inp-it 

Select Multiple 


€3 

Select All Initially 



i 

Open App 

App 


yps'-: Sky Weather 


2 


You can make your own Siri commands. In the 
Library tab, tap the Create Shortcut option to begin 
the process. You can then construct a chain of actions. 
Here we search for local cafes and open Dark Sky to 
check the weather 



4 


You can now run your shortcut by activating Siri and 
saying the phrase you chose earlier Your shortcuts 
are synced between your iOS devices over iCIoud; and 
you can download and use pre-written shortcuts from the 
app’s Gallery tab. 


Siri Dictation Commands 

Siri also understands dictation as well as words, so if you are dictating an email, for instance, you can speak the 
punctuation marks. This useful list of dictation commands that Siri recognises should prove very useful. 


New line - Move to the 
next line 

New paragraph - Start a 
new paragraph 

All caps - Make the next 
word all uppercase 

All caps on ... all caps 
off - Make part of what 
you say uppercase 

No caps - Make the next 
word lowercase 

No caps on ... no caps 
off - Make sure part of 
what you say is all 
lowercase 


Space bar - Prevent a 
hyphen from appearing In 
a normally hyphenated 
word 

Full-stop - . 

Comma -, 

Apostrophe - ‘ 
Exclamation mark -! 
Question mark - ? 
Ampersand - & 

Asterisk - * 

Open round brackets - ( 
Close round brackets -) 


Open square bracket - [ 
Close square bracket - ] 
Open brace - { 

Close brace -} 

Dash: - 
Hyphen - 
Em dash — 

Percent sign - % 
Copyright sign - © 
Registered sign - © 
Section sign - § 

Dollar sign - $ 

Cent sign - ^ 


Pound Sterling sign - £ 
Degree sign - 
Caret - ^ 

At sign - @ 

Hash sign - # 

Greater than sign - > 
Less than sign - < 
Forward slash - / 

Back slash - \ 

Vertical bar -1 
Smiley -:-) 

Frowney face) -:-( 
Wink -;-) 
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Learning More About the iPad 


A 


J 



Screen Time is a great feature introduced to the iPad with iOS 12. You can 
use it to check what you’ve been doing on your iPad and for how long and 
to time limit your own or your grandchildren’s iPad time. Here’s how. 

Screen Time in Focus 



n To open the Screen Time 
settings, go to Settings > 
Screen Time. You can also 
swipe right from the Lock 
screen or the Home screen to 
get to the Widgets screen and 
tap the Screen Time widget at 
the bottom. 



Here you see a summary 
of how you’ve been using 
your iPad recently Tap the 
name of your iPad at the top of 
this box to be shown a far more 
comprehensive breakdown of 
how you’ve been using it. 


Q Tap here to schedule 
downtime for your iPad. 
During this time, only apps you 
choose to exclude can be 
used. It’s great if you think 
you’re spending too much time 
on your iPad. 


n Tap here to limit the time 
you spend on certain 
apps or categories of apps. At 
last you can break that 
Facebook habit or spend less 
time surfing the web. 


H Tap here to identify apps 
you wish to exclude from 
downtime or time limits. 
Messages, FaceTime and 
Maps are always allowed by 
default but you can edit this list. 

O Tap here for passcode- 
protected restrictions that 
can be used to block 
inappropriate content. 

Q Set up a Screen Time 
passcode to stop people 
changing your Screen Time 
settings. Just the thing if you 
use them to stop your children 
playing games until after 
they’ve done their homework. 

This link turns off Screen 
Time altogether and 
deletes its history. 

O lf you use Family 
Sharing, you can use 
this option to control Screen 
Time on your children’s 
devices and get a weekly 
report about what they’re 
doing on them. 



You can access Screen Time from 
the Widgets page. Swipe right from 
the Lock screen or the Home screen 
and then scroll all the way up to here. 
Tap Screen Time to go to the 
overview (see ‘2’ above). 
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Screen Time 





Setting Up and Using Screen Time 



nmgs- 

lan Osbcmie 

Apple (D, iCieoci, iTunes ( 


Screen Time 


Eet time lirniTs for apps you want 






Airplane Mode 
Wi*Fi 
Btueteoth 
VPN 


Get insights about your screen time and set Simits for what you 

want to manage. 







Notifications 
Sounds 
Do Not Disturb 



S * 




m 


Weekly Reports 

Gel a weekly report with insights about your 
screen time. 

Downtime & App Limits 

Set a schedule for time away from the screen and set 
daily time limits for app categories you want to manage. 

Content & Privacy Restrictions 

Restrict settings for explicit content, purchases, 

downloads and privacy. 

Screen Time Passcode 



General 
Control Centre 
3 Disptay & Brightness 


mr 




First of all, go to Settings > Screen Time. The first 
time you open this setting, you get a window telling 
you what this new iPad feature can do. Have a read, then 
tap Continue to go to the next screen. 



2 



Wf -Ti 


Is This iPad for Yourself or 
Your 


wittiiw IN»»fai'«ppnicM'W»nt 


Screen time for a child's iPad lets you set up additional 

parental controls. 


Thislsli^lll^d 


Ti is VV n :M Ivr i 


Screen Time lets you monitor and regulate your 
child’s iPad use as well as review your own. If this is 
your child’s iPad, you can tap this option and set up 
various parental controls. If it isn’t, tap This Is My iPad. 




Settings 




Sounds 


Do Mot Disturb 


Q 



General 
Control Centre 
Display & Brightness 
Wallpaper 
Sin & Search 

i;3 Touch ID & Passcode 
Battery 
Privacy 






iTunes & App Store 


/ <_ . . . i 

\ w - ; ■ I 



Ian Osborne's iPad Air 




1h 41m 


II 


7m 


2m 


1m 







_ 


Settings 


Photos 


App Store 


Maps 


3 


i: ■ 1 


Tap the name of your iPad to be taken to a more 
comprehensive breakdown of your activities (see ‘2 
on the previous page). Tap the tabs at the top to switch 
between stats for today and for the last seven days. 


Sounds 

l^l Do Not Disturb 

..., -j 

7m 

O 


General 

P S Control Centre 

^3 Display & Brightness 

Wallpaper 

Siri & Search 

— 

Daily Average 

.'.I 

Photos 

Touch ID & Passcode 

Category 

Battery 

Age Rating 

m Privacy 

Developer 

iTunes & App Store 

■' Ti' I j ’i i 

Wallet & Apple Pay 


L_ 

___J 


4 


Tap on an app in this overview to see how long you’ve 
been using it recently, broken down by time on the 
Today view and by days on the Last 7 Days page. Tap Add 
Limits to limit the time you can spend on this app. 


S:57 pm Sat 21 Jul 

Settings 


Today 

7 100*A + 


^ Music 



^3 Sounds 




Do Not Disturb 




O 

2 per hour 



General 




Control Centre 




Display & Brightness 

Total Pickups 



Most Pickups 



Wallpaper 




Siri & Search 

1 .' I 1 r 



Touch ID a Passcode 

2* 



Battery 




O Privacy 


1 



"" Mail 


_ J 


Scroll up on the summary page and you can see how 
many times you’ve picked up your iPad during the last 
day or the last seven days and also how many notifications 
you’ve received on your iPad in that time. 



6:C0 pm Sat 2S Jul 


7 ■ A 


Settings 



Ian Osborne 

Apple ID, iCbud, iTurtes &r App Store 


Airplane Mode 
Wi-Fi 




Bluetooth 
0 VPN 





Notifications 

Sounds 

Do Not Disturb 


O 




Allow Notifications 


Lock Screen 


Banner Style 


Sounds 

Badges 

Show Previews 


Twitter 


'1' 


r --.V 


1*,' - 
















W_ ‘i_ ■ ^ 


^ - -i. 




hfctifidation Centre 


Banners 


6 


Tap an app listed under ‘Notifications’ and you can 
change your notifications settings for that app. For 
example, you can choose what sort of notifications you want 
and whether they make a sound on arrival. 
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Learning More About the iPad 



Some apps can send you notifications. The Messages app alerts you when 
a new message arrives, the Mail app lets you know when an email is here 
and Calendar brings forthcoming events to your attention. 






— 

\ 










Whichever app you’re in, you can access Notification 
Centre at any time, simply by swiping your finger 
down from the top of the screen. Swipe left and right to 
switch between the Notification Centre’s Notifications and 
Today screens. 


2 


The most recent notifications you have received are 
shown atop the Notification Centre. Since the 
update to iOS 12, notifications can be automatically 
grouped by app, topic and more. Tap on a stack to see 
the individual notifications. 


=48 pm Sun 22 


^ .. ^- 









_ 







1h ago 

The Independent 

Police hunt three rnen after 3-year-old boy is deliberately attacked with acid 
in Worcester 


BBC Focus Magazine 

Why is the Andromeda galaxy on course to collide with the Milky Way? 



2h ago 


4 


Ymtarday. 10:45 am 


Fri fl:4Z rm 


BBC Focus Magazine 

Does the ptastic debris found in bottled water affect our bodies? 


•iLi 





3 


To clear notifications that you don’t want to deal with 
all you have to do is tap the cross next to the 
appropriate one and then tap Clear when prompted. This 
removes the notification, enabling you to keep Notification 
Centre tidy and uncluttered. 



4 


Tap and hold to open a notification within 
Notification Centre. Tap the cross in the top right to 
delete it. You can then open it in the app that created it or 
respond to messages and mail direct from the Notification 
Centre itself. 
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f 


K 


Notifications 



r 


The Independent 

BREAKING NEWS: At least 14 injured in suspected knife attack in 
Lubeck, Germany 


O ^ ■ 

The Independent 

Sole survivor of uncontacted Amazonian tribe caught or> camera in 
Brazilian rainforest 


a. L un. 



ning', with multiple 


Q ^Ew; 




Manage 


Li J 


The Independent 

Brexit campaign Vote Leave Tined and referred to police for breaking 
electoral law 


Q NEV;S ' ■ .. > a r 

The Independent 

Ex-cabinet inernber Justine Greening becomes first senior Tory to openly call 
for a second Brexit referendum 



5 


Swipe a notification to the right for an Open button, to 
open the notification. Swipe it left and you see three 
new buttons: Manage, View and Clear. The Clear option 
deletes the notification. View opens it within Notifications. 


o ■ ■ 

The Irrdependent 

Sole survivor of uncontacted Amazonian tribe caught on camera In 
Brazilian rainforest 




ft 


^ for brea 



Q News 


^ Manage notifications 



Mon 10:00 an' 



Tory to operity call 





1" 


■ jr. ;''-;!jurK?i:!i: 'i L'er-is^?, j! 

Gi: ,i:'j ^ ■ -ck ' , ■!, ' !Ln . 

l' ^ i-rlFt:.-: IjGiJU’T' =. 1 .! G S t. IJ ^. 


bC‘tr::iCi5 


Milky Way? 


6 


Tap the Manage option and you can customise your 
notifications without opening Settings. From the pop-up 
window, you can have notifications from that app arrive quietly 
without making a sound, or switch them off altogether 


Setting Up Notifications 


pJTi Sun 2 2 Jul 


-p 100% + 




Amazon 


Settings 


Allow Notifications 


# 


Ian Osborne 

Apple ID, iClaud, iTunes & App Star? 


Q Airplane Mode 
^ Wi-Fi 


ffE Bluetooth 


13 VPN 








Sounds 
Do Not Disturb 



Go to the Settings app and tap Notifications in the 
left-hand column. Tap on one of the listed 
applications to see its notification controls. Flick the 
switch at the top, labelled ‘Allow Notifications’, into the 
Cff position to stop notifications from that app. 


j 


1:39 pm Sun 22 Jul 


^ 100% 


■C i ■ ■ i ^ i I 


Amazon 


Settings 


Allow Notifications 





Ian Osborne 

Apple ID, iCIeud, lT[jne$ 4 App Store 





Airplane Mode 
Wi-Fi 
Bluetooth 
VPN 





Sounds 

Do Mot Disturb 


Show Previews 


2 


Below the Allow Notifications switch you can find 
customisation options. The Badges option, when 
on, displays a number on the Home screen app icon 
showing how many items have arrived. You can add a 
sound for a notification’s arrival too. 


A;41 pm Sun 22 Jul 


^ 100 % 


Arik!2nn 


Banner Style 


Settings 


Temporary 

Persistent 




S 


Ian Osborne 

Apple ID, icioud, ITunes Si App Store 



Airplane Mode 
1^1 Wi-Fi 


Bluetooth 


M VPN 





Sounds 
Do Not Disturb 


3 


If you choose to switch on the Show as Banners 
option, there are two types of banner alerts available. 
Temporary banners disappear automatically after a while, 
but Persistent banners require an action before going. Tap 
the type you prefer 


Settings 


M 


Ian Osborne 

Apple ID, fCiQud, iTunes & App Store 




Airplane Mode 
Wi-Fi 
Bluetooth 
VPN 


0 




Sounds 

Do Not Disturb 
Screen Time 


».» Amazon 

t Off 



App Store 

Banners, Badges 

Apple Store 

Off 

Apple TV Keyboard 

Off 


Asphalt 8 
Banners 


BBC History Magazine 

Off 

BBC News 

Banners, Sounds, Badges 


1 ^ , Better net 

r. V i 

Banrters, Sounds, Badges 




o 


21 


Books 

Banneirs, sounds 

Calendar 


Banners, Sounds. Badges 

Cut the Rope 


=SHL aj 


4 


Apps not included in Notification Centre are labelled 
‘Off in the apps list. You can, of course, tap on an 
app that’s currently off and then tap the Allow 
Notifications switch, so that it’s then included in 
Notifications again. 


r 


C ; O 
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Learning More About the iPad 


Adding Widgets to Notification Centre 




Swipe down the screen to access the Notification 
Centre, then swipe right to get to the widgets. Scroll 
all the way up and then tap the button found in the bottom 
centre of the screen marked Edit. 


1:S8 pm Sun 22 Jul 


-f 100% 


Cancef 

Mail 

@ Podcasts 
0 News 
Tuneln Pro 
Reminders 


Done 


Chrome - Quick Actions 


Asphalt 8: Airborne 


PI Weather 


Screen Time 


MOf?r WIDC'T? 

Q g Access 
Q ^ Amazon 
O S BBC Sport Headlines 
Q s Buffer Queue Counts 


2 


Tap one of the green Plus icons to add a widget to 
your widgets screen or a red Minus icon to remove 
one. Reorder them by dragging the three-line icons found 
to their right. When finished, tap Done. 


Replying Directly to Notifications from the Lock Screen 



If you receive a notification while your device is 
locked, it appears as usual on the screen and is 
accompanied by the customary alert sound. 



To reply to the message directly from the lock 
screen, tap and hold it until this screen appears 
Here, you can type and send a reply 




I Subject 

I 

T -T Not too late. About 730, if that's okayj 


^ I Congratulations The 


1 

q 

W 

e 

» 

• « 

r 

1 

t 

y 

u 

1 

9 

0 


p 

; 1 : 

a 

s 

d 

f 

g 

h 

1 

9 

J 

k 

1 



O 

L_ 

z 

X 

c 

V 

b 

n 

m 

1 

■ 

1 







TT 


Alyssa Falcon 

Sure, thaVs fine 

2-22pm 

Alison Willis 

1 .;',v ' 

:rs: Vi> 

^ James Gale 


'd:' 

■'CjI 



Barbara Osborne ■ i 07 ?oi; 

M'Vi h-sd h' A-' 


W 


What time will you be home tonight? 


Twot tea late. About 7:39 . tf thafS okay. 


Sure, that's fine. 







O w tP G 



tD d Ok Cheers Can it wait 


Q 

W 

E 

R 

T 

Y 

U 

1 

0 

P 


S 

D 

F 

G 

H 

J 

K 

L 



z 

X 

C 

V 

B 

N 

M 

j 

t 

• ♦ 

+ 

_ 









_ 


3 


When you’ve typed your message, press the blue 
arrow to send. It’s sent in the usual way, even 
though you didn’t go into the Messages app. 


4 


You can reply to incoming messages in this way but 
you can’t see earlier messages in the conversation 
without unlocking the iPad and opening the app. 
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Notifications 


Cj 


r 
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Accessing Notifications when Unlocked 


pm £.1 jui 

Settings 

■5- lUVTa 

Notifications 



Facebook 

H V EnnHcrs, Sounds^ 

FaceTime 

Banners, Sounds, Bridges 

Q 


Sounds 


Do Not Disturb 


Find Friends 

Wh# Sounds. Eadg&s 

Screen Time 


Find [Phone 



Eanners, Sounds. Badges 

General 


fn first direct 

liil Off 

Control Centre 


^ Games 

^ Biinners, Sounds, Badges 

Google Maps 

Bsnnnrs, Sounds. Badgers 

^ Groupon 

^ Off 

Display Sc Brightness 


Wallpaper 

Sir 8l Search 


Touch ID & Passcode 


HolesSiBalls 

Mi Off 



Battery 


Q Home 

Gannors, Sounds, Badges 

Privacy 




lnfinityBlade2 

__Banners. Sounds Eado&s_,v' 




There is a host of applications that send notifications 
that can be accessed when using another 
application: Mail, Messages, Calendar, Reminders and a 
growing list of others. 


2 


When you receive your notification, you can access 
it by placing your finger on it and swiping in a 
downward motion. This reveals options such as replying 
directly to the message. 



r 


X 




Alyssa Falccn 
To: 


Tonight's meal 


Would you prefer beef or chicken tonight? 

Alyssa. XXX 

Sent from my iPhone 


Delete 

Mark as Read 


V. 





3 


When you’ve finished with your notification, in this 
case, by replying to your message, tap the X in the 
top right corner to dismiss it and get back to whatever it is 
you are doing. 


When you’re in-app and receive an email 
notification, you can access it by swiping down on 
the notification and then viewing your options: mark it as 
read or delete it. 



f 



Inbox 

From: Aly:,r,a Falcon 

, # 

Alyssa Falcon 

To: r ■. ■ rni- 


Tonight's meal 

Tonight's meal 


Amazon.CD.uk 

Kindle Daily Deal: Books from 99p 

T 

Would you prefer beef or chicken tonight? 


Cotton Traders 

Warehouse Clearance ends at midnigh... 

Alyssa. xxx 


- j 

Sent from my iPhone 



Fanatical 

Flash Deals coniinuel Big savings on th... 


Backerland 

PLUME I An intelligent rocket launches... 


Marly Marl on Facebook 

Marly Marl mentioned you on Facebook 

. ■ ' : il_f 

N: : ' ■ iL i 


V 



Upddled Just Nov^ 

_ J 


!0 V v; ; 










Dinner^ Ian arid Alyssa 

Invitation From Alyssa Falcon 

10 November 2018 at 7:30 pm 


Accept 


Maybe 


Decline 

_ 

) 


5 


If you wish to view your email and any attachments it 
contains, you can skip directly to the Mail application 
by tapping the title of the email on the notification. 


6 


If you receive an invitation to a calendar event, you 
receive a notification where you can reply or decline. 
If you confirm, the event is added to your calendar 
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Learning More About the iPad 



The iPad’s dock has been completely revamped with the latest version. 

It’s now far more useful and configurable than before, and far more like the 
dock found on a Mac. Here’s a guide on how to use its brand-new features. 




VV kinf'd'n 


• 1 Password 





Acc^i 


^ s a $ o 


r 


ii'tai i{ _ t» >!». 


A 


V 

-C- 







Cm. 



The dock is a persistent device, which means it 
remains in place at the foot of your Home screen 
even when you swipe left and right to go forwards and 
backwards through your pages of apps. It’s always at the 
foot of the Home screen. 


2 


The dock shows some of the apps you’re most likely 
to use when you’re on your iPad, and also the last 
three applications you used. You can launch an app that’s 
in the dock by tapping it, just like you do with other apps 
on the Home screen. 



1f>0% 


F^c«Tim» 


Reminders 




Slacks 


iTunc^ Store 


News 


Voice Memoe 


Books 


Settings 






iTunes Store 





? 100% Eta 

m 

^ _ J 


Camera 

Contacts 

. J 


Reminders 

Photo Booth 


3 


To add an app to the dock, tap and hold the 
application’s Home screen icon until it wobbles, 
and then drag it into the dock in the position you want to 
place it. The other dock apps move along to make room 
for the new app. Tap the Home button when done. 


4 


To remove an app from the dock, tap and hold it 
until the icons wobble once more, and then drag it 
off the dock and back onto the Home screen, again into 
the place you want. Then, press the Home button when 
you’ve finished customising your dock. 


• o 
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The Dock’s Advanced Features 



pm Sal;2^Jjl 


Settings 



Ian Osborne 

Apple ID, ^Clpud, iTunes & App Store 



C3 Airplane Mode 
^ Wi-Fi 

Bluetooth 
li VPN 

Notifications 

Sounds 

Do Mot Disturb 
H Screen Time 


Multitasking 8i Dock 


100 % + ^ 


j 




The apps found to the right of the black vertical line 
in the dock are the ones you’ve most recently used. 
There can be up to three apps in this section and they’re 
added automatically 


2 


If you’d rather not shov\/ recently used apps in your 
dock in this way, open the Settings app and go to 
General > Multitasking & Dock. Turn off the Show 
Recents switch at the bottom. 


r' 



& FREE promotions 
when you subscribe! 


r 

Q. Si-ACirH 

L J 


Photoshop 

Android 

Photograph 

V 

For Seniors 

(Phone 

iPad 

Linux 

Apple Mac 

Raspberry 

Pi 

Sannsung 

Coding 

Windows 10 


Latest Publications 




3 


If you’re in an app and the dock’s not visible, 
swipe up from the bottom of the screen to bring it 
up. If it’s there and you want to get rid of it, swipe down 
to hide it again. 


4 


Tap and hold the Files app for a second and this 
window pops up, showing recently used files. You 
can tap one to open it or tap the Show More link for a 
more comprehensive list. 


Multitasking from the Dock. 



If your iPad is recent enough to offer multitasking, you 
can open a second app from the dock. First of all, with 
an app open, swipe up from the foot of the screen to 
find the dock. 


Like a computer. 
Unlike any computer. 



Mail 


MOW APfif PtNOL 



Tap and drag the dock app you want to use as your 
second open app; then drag it to the side of the screen 
as shown. When you release it, the app is open as a 
Split View app. 
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the biggest Internet portal, 
providing you various content: 
brand new books, trending movies, 
fresh magazines, hot games, 
recent software, latest music releases. 


Unlimited satisfaction one low price 
Cheap constant access to piping hot media 
Protect your downloadings from Big brother 

Safer, than torrent-trackers 

18 years of seamless operation and our users' satisfaction 


All languages 
Brand new content 

One site 




AvaxHome - Your End Place 


We have everything for all of your needs. Just open https://avxlive.icu 






Learning More About the iPad 



What do you do if you’re on the train or out for the day and your iPad battery 
looks like it will give out before you get to a charger? With these handy hints, 
you can make your remaining power go further and use your iPad for longer. 


'' 7:34 pm Fri 21 Sep 

Settings 

'f 100% + '' 

Display & Brightness 

Sounds 


Q Do Not Disturb 

r‘ .L. 

■.. 

Q Screen Time 

• -B 

1 


Night Shift 

General 

Control Centre 

Auto-Lock 


Lock j Unlock 

Wallpaper 

'-lir 1 k 1 i: ..: ! :. i;_ .'..I' ■ L. J ■ I-'' i '.'t ' !l h ..i'.i;! 

^3 Siri Si Search 

Text Size 

Touch ID St Passcode 

^ I Battery 

'l.'' r-, ■ 

, y.; Privacy 

Boid Text 

iTunes & App Store 

Wailet a Apple Pay 


V 

_ J 


Lower Screen Brightness 

One of the easiest ways you can reduce power 
consumption is to reduce the screen’s brightness. To do 
so, go to Settings > Display & Brightness and use the 
slider. Alternatively, open Control Centre and use the 
brightness slider found there. 


f:34 pm Fri 21 Sep 

Settings 

T 100% 4 > 

Privacy 

Sounds 


^3 Do Not Disturb 

1 / Location Services 

Screen Time 

Contacts 


Calendars 

General 

Reminders 

Control Centre 

% Photos 

; -Td Display St Brightness 

! TT BJuetooth Sharing 

Wallpaper 

^3 Siri & Search 
^3 Touch \D Bi Passcode 

^3 Microphone 

Speech Recognition 

Camera 

Battery 

Ho m e Kit 

s ■ 

Media & Apple Music 


I'^otion 8i Fitness 

t iTunes & App Store 

Wallet & Apple Pay 

.1 . ■ •: ^ ■ • ' ' ■ ‘ ; 1 ■ . ' Ml ■ : il ' . 

\_ 

_ J 


Turn off Location Services 

Some apps gather periodic location information, which 
uses battery power. If you’re not using Location 
Services, turn them off by going to Settings > Privacy > 
Location Services and tapping the switch found at the 
top of the page. 



Turn off Wi-Fi & Bluetooth 

If you’re not currently using your Wi-Fi or Bluetooth 
connections, turn them off. The easiest way is to swipe 
inwards from the top right of the screen for the Control 
Centre and tap the Bluetooth or Wi-Fi icons to switch 
them off. 


Enable Airplane Mode 

Switching to Airplane Mode reduces the amount of power 
being used by turning off all wireless and network 
connections but leaves you free to play a game (offline) or 
enjoy media stored on your iPad. Again, do it through 
Control Centre. 
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Battery Power & The Sharing Button 

^_ 



A lot of iPad apps have the iOS Sharing button, a square with an arrow 
pointing upwards. It’s used to share data between apps, post to social 
media accounts, print a document and more. Here’s how to use it. 


18:32 ^ Not Charging 

^ . 24 May 2013 





i!^6 pm Mon 26 Nov 



BDM Publications 

Innovate, Educate, Inspire.. 


Canon 

Camera Manual 



A bdmpublications.com 



BUyOfGITAL 

£7.99 


BUY PRINT 

£9.99 


BUY DIGITAL 

£7.99 


BUY PRINT 

£9.99 




■v. 


The Ultimate 

— . —I 


PhoHrauhv 




■ Y-*-i 

• i» * *'• T 


Best Sellers 


Windows 10 

The Complete Guide 



31% * 


BUY DIGITAL 

£7.99 


mil 


BUY PRINT 

£9,99 


Ian 


Message 


Mail 


rra<nindei's Athl lo Notes 


ir tM oo 



Add to 
Fev&yrites 



Add to loading 
|j»l 


Add to 



BUY DIGITAL 

£7.99 


BUY PRINT 

£9.99 




BUY DIGITAL 

£7.99 




BUY PRINT 

£9,99 


C r^filnn iDor 


m m^-9 


Privacy & Ctxjkies Policy 




This is the Share icon. It can be found in many of 
your iPad’s native apps, such as Safari, Maps, 
Notes, Photos, Music, App Store, iTunes Store, Podcasts 
and more. It’s used to share information with others, and 
also for functions like printing. 


Tap on the Share icon to get a pop-up showing the 
applications and services you can share with. 
Which ones are available depends on what you’re 
sharing. Typical options include Facebook, Twitter, 
Messages, Mail and more. 





(T ni 



You can usually scroll the options in the pop-up 
right and left so more are revealed. Tap the three 
dots at the extreme right of the options for a window that 
allows you to switch off apps from the Share options, or 
to reorder them. 



4 


What sharing does depends on the application you 
choose to use. Here, for example, we’re sharing a 
Maps location with Messages. A window appears in 
which we can add a recipient and a message before 
sending the location. 


www.bdmpublications.com 


The iPad Seniors Manual | 149 






























































































Learning More About the iPad 



The Apple Pencil transforms the iPad from a finger-based tool to a 
professional artist’s canvas. With the Apple Pencil synced up, you can 
sketch, draw, paint and write on the iPad just like a real piece of paper. 


Setting Up 

-> 




Auto-pairing 

The new Apple Pencil, second generation, does not 
need to be paired like the older version. Instead, you just 
place the flat side of the pencil on the iPad and it pairs 
automatically. It couldn’t be any simpler. 


Charging 

When you place the second generation Apple Pencil atop 
the iPad, as shown, as well as pairing, it also charges 
wirelessly, using your iPad Pro’s own battery. No need to 
plug it into the iPad’s charging port. 


■i ^ ■Z' + 


Widgets 


Notifications 



Batteries 


□ 


[Pad 


56% + 


Apple Penci 


100% 


Battery 

Swipe down from the top of the screen to open 
Notification Centre. Tap the Widgets tab and you can 
see the Batteries section. Below the iPad will be the 
Apple Pencil charge. When it starts to run you get alerts, 
just plug it back in to charge up. 



Tap/Gestures 

The second generation Apple Pencil offers a new gesture. 

To cycle through your drawing tools, you simply double-tap 
the business end of the pencil with your forefinger For 
example, you can change brush sizes or modes and 
customise the tap feature to foeus on the tools you most use. 
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Apple Pencil 

^_L_ 



Using the Pencil 

With the Apple Pencil connected you can start using it 
just like a finger. Tap the screen to select icons, buttons 
and other interface items. You can combine Apple Pencil 
taps with finger taps to interact with your iPad. 



Push to Stroke 

At the bottom of the Notes app is a selection of pen and 
pencil styles to choose from and a range of colours. Tap 
these and draw on the screen with the Apple Pencil. The 
firmer you press on the Apple Pencil, the wider and 
more pronounced the stroke. 



Palm Rejection 

Don’t worry about resting your palm against the screen 
when sketching, or tapping on the screen. The iPad Pro 
features a new palm-rejection technology that detects 
which part of your hand is resting on the screen and 
ignores it. 



Notes 

You can use an Apple Pencil as a finger substitute but to get 
the most from it, you need to use an app with Apple Pencil 
support. The best one to start with is Notes: create a New 
Note and tap the Draw icon (just above the “delete” key). 



Side to Shade 

One interesting trick the Apple Pencii has up its sieeve is 
the shade function. Select the Pencil icon in Notes and 
draw on the screen with the side of the Appie Pencil nib. 
This angle creates a shade effect as if you were shading 
in with a pencil. 



Eraser 

Unlike other digital pencils, the Apple Pencil doesn’t have a 
built-in eraser; the eraser-end is used for charging. Most 
drawing apps have an eraser as an option. Tap the Eraser 
tool in Notes and draw on the screen with the Apple Pencii 
to remove elements you’ve drawn. 
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Learning More About the iPad 


A 


J 



Discover Paper 

Apple’s Notes app is a great place to start, but don’t 
nniss out on 53’s Paper (fiftythree.com). We find it to be 
the best reproduction of a pencil and paper available on 
any tablet device. It has a much wider range of brushes 
and colours than Apple’s Notes. 



Using a Ruler 

Straight lines can be a challenge and different apps have 
different approaches to a ruler In Paper, the Shape tool 
enables you to draw shapes (lines, arrows and circles) 
and they are automatically straightened up. It’s quite 
instinctive after a few goes. 


i 



Import Images 

A great trick in Paper (and other apps) is to import 
images from the Photo Library and then draw over it. Tap 
the Photos icon and choose a picture from your library 
then sketch over it; you can save images from Safari to 
your Camera Roll. 



Trace Paper 

You might not have thought about it but it’s entirely 
possible to trace through a sheet of paper and onto the 
iPad Pro screen; as long as you push down firmly you 
can draw through the paper and onto the screen. It’s best 
to use reasonably thin paper and not card. 
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Yours Sincerelv, 



Lucy Hattersley 



Add or Acrcovc Signatiirc 


Annotate in Mail 

It’s also possible to draw directly onto attachments 
(images and PDF documents) in Mail using the Apple 
Pencil. Tap on an attachment and choose Markup. Now 
you can draw directly onto the attachment using the 
Markup tools. 


Signatures 

Another great trick in Markup is to add your signature to 
documents. Tap an attachment in Mail and select Markup. 
Then tap the Signature icon. Tap Add or Remove Signature 
and sketch your signature with the Apple Pencil; you can 
then add it to PDF documents in Mail. 
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Apple Pencil 




Get Professional with Procreate 

Now that you’ve mastered using the Apple Pencil, you 
should download some truly professional apps for it. 
One app we don’t want you to overlook is Procreate 
(procreate.si). This app is a fantastic drawing app with 
full Apple Pencil support 



Replace the Tip 

The Apple Pencil is a sturdy device but over time it’s 
possible to wear the plastic nib out. Fortunately, Apple 
provides a replacement nib in the Apple Pencil box. 
Unscrew the old nib by rotating it anticlockwise and 
attach the new one. 



Gestures 

When you start to use the Apple Pencil more, you’ll notice 
some gestures aren’t available. You can’t use the Apple 
Pencil to access Notification Centre or Control Centre; for 
these, you still need to drag a finger from the corner of 


the screen. 
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Reset the Apple Pencil 

If you’ve decided that you’ve had enough of the Apple Pencil, 
or want to move it to another iPad, you can unpair it. Open 
Settings, tap Bluetooth and the Info (“i”) icon next to Apple 
Pencil. Tap Forget This Device and OK to remove it from the 
iPad Pro. Just connect it again to pair it with an iPad Pro. 


Apple Pencil with Pages, Numbers and Keynote. 



It’s possible to use Apple Pencil with the latest releases 
of Apple’s iWork productivity suite, that is, the Pages, 
Numbers and Keynote apps. With the Apple Pencil, you 
can quickly add drawings and sketches to your word 
processor documents, spreadsheets and presentations. 


In Pages, tap and hold with the pencil to create a box, 
resize it to your requirements and draw. You can paste 
your drawing into a Keynote presentation, and animate 
it, so it’s redrawn on the fly. You can also use the Apple 
Pencil to write on a Numbers spreadsheet. 
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Learning More About the iPad 



The iPad has some great security features to thwart tablet thieves and stop 
snoopers looking at your data, so it’s a good idea to set up and use them. It 
could prevent a security disaster or even find an iPad that’s been stolen. 


Using Passcode Lock 
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Set Passcode 



Enter a passcode 
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The most basic but easily overlooked way to protect 
your iPad is to simply add a passcode to your Home 
screen. You probably did this during the initial setup, but 
if you haven’t, click on the Settings icon and then the 
Touch ID & Passcode link as shown. 


2 


Here you can find the Passcode Lock settings: from 
here tap the Turn Passcode On link in the middle of 
the page. Now you need to set the standard six-digit 
passcode itself; this code must be entered twice for 
verification purposes. 
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If you don’t want to use a six-digit passcode, tap 
Passcode Options and you can choose a custom 
alphanumeric or digital code or a four-digit code. You 
then need to enter your Apple ID password. Your 
passcode is then set up. 



Adding Fingers. 

You can add multiple fingers to Touch ID. Go to 
Settings > Touch ID & Passcode and enter your 
passcode when asked. In the Fingerprints section, 
tap the Add a Fingerprint link and follow the 
on-screen instructions. 
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Find My iPhone & Security Options ^ 


Change Your Passcode 
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If you want to change your passcode, go to Settings 
> General > Touch ID & Passcode and enter your 
passcode. Tap the Change Passcode link and enter your 
old one again. You’re asked to enter a new six-digit code or 
tap Passcode Options. 
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Passcode Options 





2 


If you tap Passcode Options and choose a custom 
alphanumeric code, you can type as much as you 
like, using letters and numbers. Remember, you have to 
enter it every time you unlock your iPad, so a very long 
passcode can be annoying. 
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A custom numeric code can also be as long or as short 
as you like but choose something you won’t forget. Even 
if you use Touch ID, you still sometimes have to enter your 
passcode: for example, after your iPad is rebooted. 


Using Find My iPhone. 

Find My iPhone (as it’s called even on the iPad) is an 
important part of iOS. Follow this guide to set it up. 






What's New - xi i 

TNs ve^rsion of tha Find My iPhone app includes support for iOS 8 and Famiily Sharing. 
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Preview 
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If you chose to install and set up the Find My iPhone 
application during the initial setup, the app is on your Home 
screen; it’s called Find My iPhone, even on an iPad. If it’s 
not there, open the App Store, search for Find My iPhone 
and download it, it’s completely free. 





Find My iPhone 

Apple ID 
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If you’re not already signed into your iCIoud account, 
sign in now. When you’re done, go to Settings > [your 
name] > iCloud; then scroii the right-hand column down 
until you get to Find My iPad. Tap on this link and then 
the switch to turn on the Find My iPad service. 
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Switch on Send Last Location too, so if the battery dies, 
its last known whereabouts is preserved. Now go back 
to the Home screen. Open the app, which is called ‘Find 
My iPhone’ even though the service is called ‘Find My 
iPad’. Log in using your Apple ID. 
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Learning More About the iPad 
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iPad Air 
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Ian's Apple Watch 



Ian's MacBook Pro 
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Ian's MacBook Air 
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Ian Osborne's iPhone 
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After entering your Appie ID and password, you’re 
shown a map displaying the locations of all Macs and 
iOS devices currently logged into the same iCIoud 
account. A green dot next to a device shows it’s 
currently locatable. Tap ‘i’ (bottom right corner) and you 
can switch to a hybrid or satellite map. 


Select a device and tap the word Actions’ at the bottom 
for a choice of options. Play Sound makes that device 
go ‘ping‘, just the thing if you’ve dropped your iPhone 
down the back of a sofa and can’t find it. Lock (Macs) 
stops a thief or finder using the device and Erase 
Device wipes it clean of personal data. 


Desktop Setup 




From your desktop computer access the Internet and 
visit: www.icloud.com. You can use any computer 
that’s connected to the Internet, and any web browser It 
doesn’t have to be a Mac. Windows or Linux PCs are fine 
as long as they have a browser and an Internet connection. 



MacBocbk Air 
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Again, you’re taken to a map screen. Green dots on 
the map indicate where your devices can be found. 
They only appear here, of course, if they’re locatable, that is, 
they’re signed into the same iCIoud account and are 
currently, or have recently been, online. Click on one of the 
dots then the T icon in the pop-up to get an information 
window about that particular device. 
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After entering your Apple ID and password, you’re 

_ taken to the iCIoud hub screen. Click on the Find 

My iPhone icon, which is the same as the iOS app’s 
Home screen icon. You’re then asked to enter your Apple 
ID’S password again. 
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MacBook Air 
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Click on All Devices in the top centre of the 
window, and a pop-up lists all the Macs and iOS 
devices currently signed into your iCIoud account. 
Choose one to be shown the information window, 
from where you can make it play a sound, erase it of 
personal information, or enter it into Lost Mode (see 
opposite for details). 


156 I BDM’s Senior Series - Volume 26 


OOlO 







































































































Find My iPhone & Security Options 


1. .1 



Using the iPad’s Lost Mode 




To be found using iCIoud, your iPad must be signed 
into the service. See the section on Using Find My 
iPhone for more details on how to set up and use it. Make 
sure all your iOS devices have this service set up, as you 
never know when one of them wiil be lost or stolen. It 


2 


certainly pays to plan ahead. 


If one of your iOS devices is lost or stolen, you can 
locate it using the iPad app or the iCIoud website. On 
a Mac or PC, open the web browser and log onto www. 
icloud.com, then open Find My iPhone. On your iPad, open 
the Find My iPhone app. Enter your Appie ID and password 
if necessary. 
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Click/tap on your missing device, on the sidebar of 
your iPad or by clicking on Ail Devices at the top and 
selecting it from the pop-up menu. If you’re on your iPad, 
tap Actions at the foot of the screen. Now tap/click on Lost 
Mode, which is found at the foot of your iPad screen or on 
the website, in the device window that popped up when 
you clicked on your device. 
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On an iPad, tap Turn On Lost Mode on the next 
screen. Then you must add a telephone number on 
which a finder can contact you. This, as we’ll see later; is 
the number displayed on your missing iPad or other Apple 
device’s screen. It can be a landline or a mobile, but make 
sure it’s available to you at all times, as you don’t know 
when the iPad will be found. 
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You’re now asked to write a short message, which is 
also displayed on your missing Apple device’s 
screen. You can enter whatever you like but remember, it 
will be read by the person who’s found your device. Maybe 
you could ask them to call you or take your missing iPad to 
the police so you can collect it. The choice is yours. 


Lost iPad 


This iPad has been lost. Please call me. There’s a reward. 


Call 0555123456 
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The missing iOS device is locked with the passcode. 
As long as its Internet connection remains active, you 
can continue to trace it. You can also make it play a sound, 
in case it’s not yet been found, or even erase it completely. 
An erased iOS device cannot be tracked, so only use this 
option if you’ve given up trying to get it back. 
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Learning More About the iPad 



Your iPad should be good for many years of use but even the best 
technology might suffer the odd hiccup every now and then. If you have a 
problem with your iPad, check these tips, they might just work. 


Fixing Hardware and App Problems 



Restarting the iPad 

Minor problems such as apps closing for no reason or 
button lag can sometimes be fixed by restarting your iPad. 
Hold down the Sleep/Wake button until the red slider 
appears and then use this to turn the tablet off. Wait for 30 
seconds and then press and hold the SleepA/Vake button to 
turn it back on. 
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Disable Background App Refresh 

If you have battery issues, deactivate the iOS’s Background 
App Refresh. Open Settings, select the General link and 
tap Background App Refresh. You can deselect 
Background App Refresh completely by using the main 
slider You can also choose to turn it off for each individual 
app you have on your iPad. 



Resetting the iPad 

If the problem continues try resetting the iPad. This is more 
drastic than restarting and should only be done if the 
previous option doesn’t work. Press and hold the Sleep/ 
Wake button and the Home button at the same time. Keep 
both held for at least ten seconds. The Apple logo appears 
and the iPad resets. 



Force Apps to Ciose 

If an app is playing up, double-click the Home button to 
take you to the multitasking screen. Find the app you want 
to close and swipe it upwards, off the top of the screen. If 
this fails press and hold the Sleep/Wake button until the red 
slider appears; then press and hold the Home button until 
the app closes. 
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iPad Problems 



Troubleshooting Internet Connections on Your iPad 
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Check Wi-Fi Signal 

Check the status bar on your iPad to make sure you have a 
strong signal. If not try changing your location or going 
outside. Make sure the iPad isn’t in Airplane Mode; to turn 
off Airplane Mode, tap Settings > Airplane Mode. 



Check Mobile Connection 

If you’re not using Wi-Fi and you’re trying to access the 
Internet, make sure you have a mobile data connection by 
checking next to the carrier name at the top of the 
screen; you should see 3G/4G, E or O. 
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Reset Network Settings 

If none of these suggestions work, try resetting your 
network settings. Tap Settings > General > Reset, then 
scroll down and tap Reset Network Settings. This clears 
your current mobile and Wi-Fi network settings. 


Check Carrier Service 

If possible, call your data provider to check that there are no 
known issues with signal or service. They should also be 
able to tell you if you are in an area with little or no 3G/4G 
network coverage. 


Reinsert Your SIM. 



Remove the SIM card by inserting the end of the SIM 
eject tool as shown here, or failing that, a small paper 
clip, into the hole on the SIM tray. Press firmly and push 
it straight in until the tray pops out. 


Gently remove the SIM card from the tray as shown, 
make sure it is clean and then reposition the SIM card 
back in the tray. Return the SIM tray to your iPad, then 
push firmly to fully reinsert. 
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Learning More About the iPad 



We’ve tried to keep this guide as jargon free as possible, but inevitably 
there are some words and phrases that might still seem mysterious to 
the newcomer. If you’re puzzled, we hope you’ll find this glossary helpful. 


3G: The third generation of 
mobile data networking used by 
both the iPhone and iPad, this 
connection is slower than Wi-Fi, 
but is more readily available and 
is used to transfer data from your 
iPad when you are on the go. It 
uses the mobile phone network. 

4G: The fourth generation of 
mobile data networking offers 
increased speed when 
transferring data on the go. It 
has now been widely adopted 
by mobile phone networks. 

A Accessibility: A series 
of tools and features 
designed to make an 
Apple device such as the iPad 
easier to use by those with 
disabilities. You can find the iPad’s 
Accessi bi I ity featu res i n Setti n gs. 

Airplane Mode; All airlines warn 
you to turn off mobile electronic 
devices when on board an 
aircraft, so this iPad setting turns 
off ail incoming and outgoing 
signals to your device, including 
data, Bluetooth, and Wi-Fi. 

AirPlay: A protocol for streaming 
sounds and video from an Apple 
device to compatible speakers, 
or (for example) an Apple TV It’s 
wireless, and easy to use. 

AirPrint: This is a feature of iOS 
and can be used to print from any 
iOS device that has been linked to 
an AirPrint-compatible printer over 
your home Wi-Fi network. 


App: Short for “application", 
another name for a computer 
program as used on iOS 
devices. An app is a program 
that has been preloaded onto 
your iPad or can be downloaded 
from the Apple App Store. 

App Store: The App Store is 
where you can download free 
and paid-for programs, or apps, 
to your device using your Apple 
ID. You can access it through the 
application found on your iPad’s 
Home screen. 

Apple ID: This is the email 
address and password that 
you have registered with Apple. 
It’s required to access most 
online applications on your 
iPad, including iTunes, the App 
Store, the iTunes Store, Find 
My iPhone and Books. 

Books: Apple’s eBook 
v reader, available from the 
- App Store and bundled 
with recent versions of iOS. It 
handies the standard electronic 
publishing formats protected by 
FairPlay DRM, and PDF It was 
introduced in 2010 along with 
the iPad. 

Bluetooth: Bluetooth is a 
wireless technology used to link 
and exchange data with another 
compatible device. It has a 
range of approximately 8 metres 
{25ft). The iPad supports many 
Bluetooth devices, including 
headphones and keyboards. 


Browser: An app used to 
access websites found on the 
worldwide web. The iPad comes 
with Apple’s excellent Safari 
browser preinstalled, but other 
web browsers are available in 
the App Store. 









Calendar: This is one of 
Apple’s preloaded apps. 
Use it to keep track of 
events, invitations, and reminders 
on iPhone, iPod touch, and iPad, 


4 ' 


Camera: This app is used when 
taking photos and videos. It’s 
gained some great features over 
the years, turning the iPad into a 
very capable photography tool. 


D Dock: The opaque strip 
at the bottom of the 
Home screen. Apps in 
the dock remain in a special row 
of icons (or folders) along the 
bottom of iPhone, iPod touch and 
iPad screens and do not change 
when you swipe between Home 
screens. Recently used apps are 
now shown there too. 


E Emoticon: A small 

drawing used to augment 
a message or text. 
Typically, these are yellow faces 
showing a variety of expressions. 


links directly to your account 
using the iOS Share button. 

FaceTime: You can make video 
and audio calls to other Apple 
devices using the FaceTime app. 
These are made over the Internet 
so are free from call charges. 

Force Quit: The act of forcing 
an application to close down, 
perhaps because it’s crashed 
or frozen. It’s achieved by 
opening the App Switcher/ 
Control Centre, double-tapping 
the Home button and swiping 
the app in question upwards, 
off the top of the screen. 

Foiders: An icon representing a 
container for a group of apps. 
Introduced in iOS 4, they are 
created by dragging an app on 
top of the other in Jiggly Mode, 
and deleted by removing all the 
apps. The iPhone and iPod touch 
can currently hold nine apps on a 
single Folder screen. The iPad 
can hold 16. 

Game Centre: Apple’s 
gaming service, where 
you can discover new 
games and share your game 
experiences with friends from 
around the world. 


F Facebook: Currently the 
most popular social 
networking site on the 
Internet. Download the Facebook 
app for iPad and you can share 
material such as photos, files or 


Gestures: Actions performed 
with your fingers on the iPad’s 
touchscreen, which the iPad 
then uses in apps. These 
include swiping, pinching, 
dragging and more. 
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iPad Jargon Buster 



H Home Button: The 

physical hardware 
button on the front of the 
iPhone, iPod touch and iPad, 
located just below the screen. 

It’s used to wake the device, 
return to the Home Screen, cycle 
between the Home Screen and 
Spotlight Search screen, open 
the Fast App Switcher and 
optionally enable Accessibility 
features. If your device is recent 
enough, it also contains a 
fingerprint scanner that can be 
used instead of a passcode. 

Home Screen: The front end of 
Apple’s Springboard app 
launcher that consists of eleven 
screens that hold app icons, 
Folders, the Dock, the Fast App 
Switcher, and the Spotlight 
Search screen. 

I iCtoud: The collective name for 
Apple’s online services. It 
integrates with all iOS devices 
and macOS/OS X Mac computers 
for easy access to your email, files 
and photos and music. 

iMessage: A text message that’s 
sent from one Apple device to 
another iMessages use the 
Internet rather than the mobile 
phone network, so they’re sent 
free of charge. 

iOS: Apple’s mobile operating 
system. iOS is the software that 
powers the iPhone, iPod touch, 
iPad and Apple TV 

iTunes: Mac and Windows music 
playing software, also used to 
activate and sync iPhone, iPod 
touch, and iPad. It is also used to 
purchase and manage music, 
movies, TV shows, apps, books, 
and other media. 

iTunes app; iPhone, iPod touch, 
and iPad app used to access 
the iTunes Store. 

Landscape Mode: This 
describes the iPad when 
— you hold it horizontally; that 
is, so it’s wider than it is tall and 
the Home button is on the right or 
left of the screen. 


Lightning: The cable connection 
used by modern iPads and 
iPhones. It replaces the old 30-pin 
dock connectors. 

Link: A piece of text or a graphic 
that, when tapped, takes you to 
another screen. 

Location Services: Features and 
software on your iPad that pinpoint 
and use your current location. The 
Maps app is one example. 

Mail: The iPad’s 
bundled email client. It 
can handle a wide 
range of email accounts, 
including Apple iCloud accounts, 
Microsoft and Google mail 
services and accounts provided 
by your Internet Service Provider 

Messages: One of Apple’s 
built-in iOS apps that handles 
SMS text messages and MMS 
multimedia messages. 

MMS: (Multimedia Messages), 
introduced in iOS 3, MMS 
supports images, videos, sound, 
contact cards, and location data. 
Sent and received via the 
Messages app on iPhone to 
other mobile cell phones. 

News App: A useful 
media applicationthat 
collates news sources 
from across the web. It can be 
customised to focus on news 
that interests you personally. 

Notification Centre: A 

pull-down list of recent 
notifications, accessible from 
any iOS Home Screen or from 
within any iOS app. 

Photos: A bundled iPad 
application that lets you 
store, manage and edit 
your photo collections and share 
them with your other Apple 
devices using iCIoud. 

Photo Stream: Part of iCIoud, 
Photo Stream stores your last 
thirty days or 1000 photos online 
and on your iOS devices, and all 
your photos on your Mac. 



Portrait Mode: This describes 
the iPad when you hold it 
vertically; that is, so it’s taller 
than it is wide and the Home 
button is at the top or bottom of 
the screen. 

Q QuickTime: Apple’s 2D 
video and graphics 
player used to play 
movies and other video on iOS. 


R Retina Dispiay: This is 
Apple’s term for its 
high-resolution screens. 
The pixels are so small it’s 
impossible to distinguish 
between them at a normal 
viewing distance, making the 
on-screen images very smooth 


S Safari: Apple’s web 
browser, similar in 
function to Microsoft 
Explorer or Google Chrome. It’s 
available for both Macs and iOS 
devices, and it lets you surf the 
worldwide web. 


Settings: An app on your iPad 
that gives access to configurable 
features. There’s an entry in 
Settings for every app on your 
iPad, whether a default app or 
one you’ve added yourself 

SiM card: Subscriber Identity 
Module. The little card used in 
mobile devices that connects 
them to the network. Wi-Fi only 
iPads do not use a SIM card. 

Siri: Apple’s voice activated digital 
assistant. You can give Siri spoken 
instructions and the service replies 
by giving you the information you 
asked for; or by activating the 
requested iPad function. 

SleepAA/ake Button: Physical 
hardware button on top of the 
iPhone, iPod touch, and iPad. 
Used to power on, wake from 
sleep, put to sleep, and power 
down iOS devices. 

SMS: (Short Message Service) 
Text messages sent from the 
Messages app from a mobile 
device such as the iPad or iPhone 
to other mobile devices. 


Tablet: A computer in a 
flat, ‘tablet’ form factor 
such as the iPad. While 
the iPad is the most popular 
tablet computer, other models 
are available. 

Text Field: Any area where you 
can add text. For example, the 
search field is where you type 
something you’re looking for Tap 
on a text field to bring up the 
virtual keyboard. 

Touchscreen: A screen that 
responds to your touch, so you 
can interact with it using your 
fingers or a stylus. The iPad’s 
touchscreen is a capacitive one 
with multitouch capabilities. 

Twitter: One of the most popular 
social networks built around a 
follower/foliowing system rather 
than friends, with messages 
limited to 280 characters, which 
is double the original limit of just 
140 characters. 

URL: Uniform Resource 
Locator, the address 
used to access a web 
page. For example, Apple’s URL 
(its website) is vww.apple.com. 

V VPN: (Virtual Private 

Network) provides secure 
access over the Internet 
to private networks, such as the 
network at your company 
or school. 

W Wi-Fi: A wireless 

means of getting onto 
the Internet or 
connecting two devices. At 
home, your Wi-Fi network is 
established through your router 
Whilst away from home, you 
might have access to public 
Wi-Fi networks like those offered 
in coffee shops or libraries. 

Y YouTube: The Internet’s 
most popular video 
viewing and sharing 
service. Owned by Google, you 
can access YouTube through a 
web browser, or through a 
dedicated app available for the 
iPhone, iPad or iPod Touch. 
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and get the latest updates, offers 
and news from BDM. We are here 
to help you Master Your Tech! 
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Your ultimate iPad guide 

It's amazing what you can do with your 
Apple iPad, iPad Air, iPad Pro or iPad mini. 
This book gets you to the heart of your 
Apple tablet. Our guides to its features 
and apps let you learn at your own pace, 
whatever your level of experience. 
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Step-by‘Step 
Guides 




Do More with Your iPad 

We show you how to take your iPad onto 
the Internet, set up and use email, use the 
worldwide web, store your documents 
and settings on the cloud, use the iPad as 
a sat-nav, keep your notes synchronised 
with your computer and iPhone and 
lots more. 


For Beginners and the Experienced 

Whatever your level of experience. The 
iPad Seniors Manual is for you. We take 
you through the iPad's basics, assuming 
no prior knowledge, but also show you 
its advanced features. Even if you're 
used to your iPad, you could well learn 
something new. 

Up to Date with iOS 12 

iOS is the operating system that runs on 
your iPad. It's regularly updated, bringing 
new features and applications. The iPad 
Seniors Manual is up to date with the 
very latest version, iOS 12, including new 
features added with the iOS 12.1 update. 


All Current iPads Covered 

The iPad Seniors Manual covers all current 
iPads, including the latest iPad Pros, 
released last Autumn. Whether your iPad 
has a Home button and a fingerprint 
scanner or an edge-to-edge screen and 
facial recognition, it's covered here. 


This guidebook can be used with 

the following: 

New 11 -inch & 12.9-inch 2018 iPad Pros 

12.9-inch iPad Pro (1 st generation) 

12.9-inch iPad Pro (2nd generation) 

9.7-inch iPad Pro 

iPad Ai r 

10.5-inch iPad Pro 

iPad mini 4 

iPad (5th gen) 

iPad mini 3 

iPad Air 2 

iPad mini 2 



















